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1 Ileau 1 3a1a4n 0CBOEHHUSI IUCHUILINHBI

LlensamMu  BbIMONHEHUsT paboTr mo jauciuminHe «KoMmmbpioTepHble U
UH(POPMALIMOHHBIE TEXHOJIOTUNY SIBISIOTCS 03HAKOMJICHHE CTYACHTOB C OCHOBHBIMU
HNOHATUSAMH HMH(OPMATHKH, COBPEMEHHBIMH KOMIIBIOTEPHBIMH TEXHOJIOTUSMH, C
o0IIell XapaKkTEepUCTHKON IMPOIECCOB cOopa, mnepenadn, oOpabOTKM M HAKOIUICHUS
UH(OPMALIUY TIPU PEIICHUH 3a/1a4 TPOSKTUPOBAHHUS

3amayamMu  SIBIISIFOTCSI: M3YYMTh TEXHUYECKHE M TPOTpaMMHBIE CpEICTBa
peann3anid MHGOPMAIIMOHHBIX MPOIECCOB; MPHOOPECTH NPAKTHUECKHUE HABBIKH
pabotsl Ha [I9BM u ucnonb3oBaHusi HauboJee PaclpOCTPAHEHHBIX MPOrPAMMHBIX
IPOAYKTOB KOMIBIOTEPHON TpaduKu I PEeIICHUs 33124 MPOESKTUPOBAHUS

[Iponecc mM3yueHHss AUCIUILUIMHBI HampaBjieH Ha (OPMUPOBAHUE DJIEMEHTOB
cneayromux kommnereHnuil B coorsercteur ¢ ®I'OC BO u OIIOII BO no ganHomy
HaIIPaBJICHUIO MOATOTOBKHU.

B pe3ynbTaTe 0CBOCHUS TUCHHUIIIUHBI 00YUYaOMUNACS TOJKEH:

— 3HaTh: OCHOBHBIC MOHATUA 00 MH(POPMATHUKE; OCHOBHI ONEPAIIMOHHBIX CUCTEM,
(balIoBBIX CTPYKTYP U MOJIb30BATEIBCKUX HHTEPHENCOB PA3IUUHBIX PEJAKTOPOB;

— yMeTh: paboTaTh B Pa3IMYHBIX TEKCTOBBIX, IpadUUYECKUX pPeIaKTopax H
Opay3epax, UHTEpHETE

— BJIaJIeTh: HaBBIKAMU PA0OTHl C MMAKETOM KOMIIBIOTEPHBIX  MPOTPaMM,
OTBEYAIOIIMX 3a/a4aM JU3aliH — MPOEKTUPOBAHUS

MeToauveckue yKa3aHus K MPOBEJICHUIO MPAKTUYECKUX 3aHATHI

Hacrosiine MeTtonnueckue yKa3aHUsd  PEKOMEHIYETCS  HCHOJIb30BaTh
HEMOCPEACTBEHHO HAa ayJUTOPHBIX 3aHATUAX CTYACHTAM C pPa3HbIM YPOBHEM
HayaJbHOM MOJTrOTOBKHU. Meroauuecknue yKa3aHUS COAEPKAT KOHKPETHbBIC
npakTudeckue 3ananud. lIpennaraemble 3aaHusi OXBAaThIBAIOT IMOYTH BCE OCHOBHBIE
BO3MOXKHOCTH paccMaTpuBaeMbIX mporpamMm. [IpumoOpeTeHHBIE B TMpoIlecce HX
BBITIOJIHEHUS HAaBBIKK pabOThl ¢ OOBEKTaMM, MEHIO, JUAJIOTOBBIMH OKHAMHU U
CIIPABOYHOM CHCTEMOMW CITy’)KaT OCHOBOW JJIsi MOCHEAYIOIIET0 OBICTPOTO OCBOEHUS
HOBBIX BEpPCHUU OTUX TNPOrpaMM, a TaKKE TaKUX TpaPUUIECKUX TPHUIOKCHHMI
BEKTOPHOW U MUKCeIbHOM rpaduku, kak Photoshop, CorelDraw u ap.



1 cemecTp
3HAKOMCTBO C PABOYEH IPOTPAMMOM JUCHUIIJIAHBI

Lenun u 3agaud OCBOEHUS AMCLMIUIMHBI. MECTO JUCHUIUIMHBI B CTPYKTYype
OIIOIT BO. Komnerenuuu, GopmMupyeMble B pPe3ysbTaTe OCBOCHHS TUCHUTLIMHBI.
CopeprxaHre JUCHUIUIMHBL. PacripenenieHne 4acoB MO ceMecTpaM M BUAAM 3aHSATHU.
Tembl, BBIHOCHUMBIE Ha JIEKIUMU. TeMbl U TPYIOEMKOCTh MPAKTHYECKUX 3aHATHM.
HanMeHnoBanne  BHJIOB U TPYAOEMKOCTb  CaMOCTOSITEIBHOM  paboThI.
OOpasoBaTenbHble TEXHOJIOTMH. OLEHOYHBIE CpEeACTBA I TEKYLIEro KOHTPOJIA
YCIIEBAEMOCTU M IMPOMEXKYTOUYHON arTecTanuu. [1opsmok NMpoBeAeHUS TEKYIIHUX H
MPOMEKYTOUHBIX aTTectanuii. [1Ikanbl orleHOK. Y4ueOHO-MeTOAnYecKoe 00ecrieyeHne

JUCHUITIIUHBI.

Pabora ¢ nuckamu, ¢pailiiaMu M NANKAMHA B ONIEPALMOHHOM cHCTeMe
Windows

Lens paboThI:

1. ITony4yeHne MpakTUIECKUX HABBIKOB MO BBHITIOJIHEHUIO OCHOBHBIX OTIEpaIlHii
¢ oowektamu Windows.

2. O3HakoMJiIcHHE ¢ paboTOl Tpaduueckoro pegakropa Paint.

3. OcBoeHue nmpueMoB pabOTHI C UCIIOIB30BaHUEM Oydepa oOMeHa.

3amanue 1. Padora ¢ OkHAMH 00bEKTOB

O3HakoOMbTECH C OOBEKTAMHU, PACHoyIOKEeHHbIMU Ha Pabouem croe.

Otkpoiite I'naBHoe MeHto, HaxkaB kHONIKY ITYCK, BoiOepere nyHkT Ilanenn
ylpaBJieHHs1, 03HAKOMBTECh CO BCEMU OOBEKTAMH.

Otxkpoiite Ilepconanu3zanusi, nsmenute pon Pabouero crona u 3acTaBky.

Mbimib Ha BkJIagke KHONKH MBIINIHM, U3MEHUTE CKOPOCTH BBIMIOJTHEHUS
JIBOMHOTO IIEJTYKA.

[TomensiiiTe TEpEeKTIOYCHUE PACKIAAO0K (PYCCKUIN/aHTIIMUCKUIN): TJIT 9TOTO
BbIOEpETe  TMYyHKT  TaHeIW  ympaBieHuss  SI3bIk HW  peruoHajbHbIE
CTAaHAAPTHI= 3Bk U KaaBuatypa=U3mMeHuth kKjaaBuatrypy=Illepekiouenue
KJIaBUATYPbI= CMEHUTH COYETAHUE KJIABUIIL.

C noMouipro KOHTEKCTHOro MeHw Ilanenu 3agau CBoOHCTBaA pacloOIOXKUATE
naHedb  3ajJady  MOBEpX  BceX OKOH, BbeiOpaB  OdopmiieHne maHeaH
3a7auy= 3aKkpenuThb NaHeJab 3a1a4. [looxkxenue naneau 3aaa4 Ha yxkpane: CHu3zy.

Otkpoiite okHO Kommnbrorep. M3menure (opmy mnpencraBieHus: OKHA Ha
DKpaHE C MOMOIIBIO KHOIMOK B IPAaBOM BEPXHEM YIIIy CTPOKHU 3aroJIOBKa.



N3menuTe pasMmepbl OKHa TakKhUM O0Opa3oM, 4YTOOBI TOSBUJIIUCH HOJOCH
npokpymku. I3MeHuTe pasmMepbl OKHa ¢ MOMOIIbI0 KoMaHa CUCTEMHOr0 MEHIO OKHA
U KJIaBUATYphI TaK, 4YTOOBI B OKHE OBLIM BUIHBI BCce 00BEKTHI. Mccnemyiite 00beKThI,
KOTOpbIE HaXosATCs B OKHE nanku Kommnbiorep.

OTkpoiiTe elie OKHAa HECKOJIbKUX 00bekTOB (Hanpumep, Kop3una, CBenenuns
o cucreme (Ilyck=>Bce mporpammbi= Cranaaptabie™ Ciay:xeoHble). OOparuTte
BHHUMAaHKE Ha MOSBJIEHUE KHOIOK 3TUX 00beKTOB Ha [lanenu 3anay.

YmopsimounTe Bce OKHa Ha PaboueM cTojiie ¢ TMOMOIIBIO KOMAaHI
KOHTeKCTHOro MeHio Ilanenu 3amau — OkHa kackaoom, Omoobparcamv OKHaA
cmonkoii, Omoopaxcamov okHa padom. (KOHTEKCTHOE MEHIO MOXHO BBI3BaTh
IICTYKOM TPABON KHOIIKM MBIIIN 0 He3aHaTon obnactu [lanenu 3amaq.) Chenaiite
MOOYEPETHO AKTUBHBIM KaXK10€ OKHO.

3akpoiiTe WM CBEPHUTE BCE OTKPBHITHIE OKHA, WCIOJB3YS PpPa3IudyHbIC
CIIOCOOBI:

o  Kxomnku B npaBoM BEpXHEM yTIIy CTPOKH 3arojOBKa;

. OnuHapHbIl WM JBOMHON IIENMYOK MbIK MO KHONKE CHCTEMHOIO
MEHIO;

. KomOunanuro kimasum Alt+F4.

OOparure BHUMaHuW€ Ha OTIWYMS BHUAA KHONMOK Ha I[lanenmm 3amau nost
CBEPHYTBIX U AKTUBHBIX OKOH.

Otkpoiite okHO nanku Kop3una u ouncrture ee. 3akpourte Kop3uny.

Cozpaiite Ha cBoeM PabGoyem crose SpibIK I 3amMycka MPOrpaMMbl
IpoBoanuk. /{4 sToro otkpoiite [ maBHoe meHro, HaxkaB kHonKy ITY CK, u BBequTe
B CcTpoKy Hatimu npoepammer u ¢atiner lipoBoaHUK 1 HaXMuTe KHOMKy Enter. (B
ciydyae mnonydeHusi coobmienus: «llouck He manm pesynpTaToB», B mone Haumu
npoepammul u patitel BBenure EXplorer m naxmure xHomnky Enter). Ilogsemute
yKa3zaTellb MBI K HY)KHOMY OOBEKTYy M B KOHTEKCTHOM MEHIO BBIOEpPHUTE
OTrnpaButh=Patdounii cros (Co3aath ApJabIK).

OOparutre BHMMaHHME Ha H30THYTYIO CTpPEJIKY B HIDIKHEM JIEBOM VTIy
U300paKeHUsI SIPIIBIKA U Ha pa3mep (aitia spibika.

[lepeumenyiiTe spibIK 171 3amycka mporpammbl [IpoBogHHK, 700aBBTE K
WMEHHU SIPJIbIKA CBOIO (haMUJIHIO.

3anyctute IIpOBOAHHUK JBONHBIM IIEIYKOM €60l KHOIKHM MBI IO
CO3/JaHHOMY SIpJBIKY. 3anmycTuth IIpoBogHMK (OTKPHITH OKHO [IpOBOIHMKA) MOMKHO
TaKxKe:

. C nomompto komauasl ITYCK=Bce nmporpammbi= CTaHaapTHbIeS
IIpoBogHuUK;

. C nmomomIbIo Ma”He Iy 3aj1ay,

. C nomompbio kKoHTeKcTHOro MeHo KHonku ITYCK  (OTkpbITh
MPOBOJHUK).

OnpoOyiiTe pasznuyHbie crocoObl 3amycka [IpoBomHuka. Ymopsgouute
OTKPBITHIE OKHAa BHAyaj€ C MOMOIIBI0 MBI, a 3aT€M C TOMOIIbI) KOMAaH/bI
KOHTEeKCTHOTro MeHto [Tanenu 3anay.

3akpoiiTe TUIIHUE OKHA, OCTaBUB Ha PabGoyem crone oono okuo IlpoBoaHuKa.
Otkpoiite okHO KommbroTep.



CpaBHUTE MyHKTHI CHCTEMHBIX U TOPU30HTAJIBHBIX MEHIO B OKHE [IpoBoHKKA
u okae Kommbrorep. OTKpoiiTe OOYEPETHO KaXKIIbI MyHKT TOPU30HTAIBHBIX MEHIO
U TIPOQHAITU3UPYNUTE UX KOMaH/IBI.

OOpatuTe BHUMaHHE HA TO, YTO 3HAYKH, CTOSAIIUE CIieBa OT MMEH (haijoB,
OTPaXXarOT THUII (paityia — UCMOTHAEMBIN 3TO (ait (MporpaMma) Ui JTOKYMEHT.

OOpatuTe BHHMMaHHWE Ha TIOJHYIO HICHTHYHOCTH B (DOpME MpeICTaBICHIUSI
UH(POPMAITUU B OTKPHITHIX OKHAX.

C nmomotpio koMaHJ ropu3oHTadbHOoro MeHio BUJ ompolyiite B KaxXIoMm
OKHe Bce OopMbI MpeicTaBIeHHs HHPOpMaIKi 00 00bEKTaX — B BUAE COOEPHCUMO2O,
HIUMKY, 3HAYKOG (OCPOMHUIX, KPYNHBIX, OObIUHBIX, MEIKUX, B BUIE CHUCKA WA
maoauysl.

Bri6epute GpopMy npeacTaBieHus 6 guoe maodiuybi.

[lepemecTrTe MBIIIBIO TPAHUILY MEXIY 3TUMHU MOJAOKHAMU M 3aroJOBKaMH
CTOJIOIIOB TakK, YTOOBI OblIa BUHA BCa MH(popManus o (aitinax u nmankax. OnpoOyiite
pa3IMyYHbIE PEKUMBI COPTHPOBKHM OOBEKTOB, IIEJNKas MBIIIBIO IO 3aroJoBKaM
cToJ010B. OTCOpPTHpYITE O0BEKTHI BHauaje MO Jare, TUMY (aiina, a 3aTeM — IO
umenam. [loaxntounte IlokazaTes 00J1acTh NPeIBAPUTEIBHOIO MIPOCMOTPA.

3aganue 2. Co3maHue mamok W ApJbIKOB. Omnepanmu ¢ dainamm u
nanKamu

Ha nucke D cospaiite manky Bameil rpynmsl. (Ilanky MoXHO co3maTe ¢
MOMOIIIBI0O  KOMaHJbl KOHTEKCTHOTO MEHIO OKHa uinu Pabouero crona
Cozparp=>Ilanky. C mNOMOIIBIO CHEIUATBLHON KHOMNKKA B JUAJIOTOBOM OKHE
Coxpanenne gokymeHTa — npu padore B Word, Excel u ap.). Otkpoiite mamnky
Bameii rpynmnel. Co3naiiTe B Heil cOOCTBEHHYIO Manky. B kadecTBe MMEHM MHanku
BBEJUTE CBOIO (haMWIINIO. Y OEIUTECH, UTO MarnkKa CyIIeCTBYET U OHA MyCTa.

B cBoeil mamke ¢ IMOMOLIBKO KOHTEKCTHOIO MEHK) OKHA CO3JalTe JIBE
noamanku: PRIEMNIK u ISTOK. Bce mocnenyromue onepamuu ¢ daitnamu u
nankamMu (KOMMpOBaHUE, TMEepeMelIeHre, TepeuMeHOBaHue, yaaleHue ¢Ganson)
BBIIIOJIHSNTE MOAbKO 6 Imux nankax!

Cospnaiite B cBoeit nanke ISTOK ¢aitsn ¢ moMoIipio KoMaH bl KOHTEKCTHOTO
MeHo Co3aarb. CBsKUTE (aCCOIUMUPYNUTE) ITOT (DAl C IPUIIOKEHUEM — TEKCTOBBIM
penaktopoM baokHoT. JIJIsi 3TOro B MOSBUBIIEMCS CIMCKe BbIOepuTe TekcToBBIM
aokyMeHT. CrenaiiTe ABOMHON IIENUOK MO 3HA4YKy co3laHHoro daiina. Bremute
CIeAYIOIMUN TeKCT: “HOBBIN JOKYMEHT .

3akpoiTe OKHO nporpamMmbl BiaokHOT, coxpanuB nokymeHT. [lepenmenyiite
aToT aiin B Hoewtir.txt. [{ns aToro BeiennTe Ghaiil meT9KoM MBIIIU U cAeanTe emre
OJIUH WIEMYOK Ha Hazsanuu ¢hatina. Ilocae TOro Kak B OKOIIKE ¢ UMEHeM (paitna
MOSIBUTCSI TEKCTOBBIN KypCcOp, BBEAUTE HOBOE UMSI.

Haxxmute kHonky ITYCK (oTkpoiiTe rinaBHoe MeHI0). C MOMONIBI0 KOMaHbl
Hatimu npoepammul u ¢haiine: naiigure daiin Poisk.doc.

OTtkpoiiTe TOT (aitn HEMOCPEACTBEHHO U3 JTUAIOTOBOTO OKHAa Pe3yjbTaThl
MOMCKA W O3HAKOMBTECh C COJEpKaIIeHCs B ATOM JOKyMeHTe WH(opmarmendn o



noucke (ailsloB M1 00 OCOOCHHOCTSIX ATOTO UAJOTOBOTO OKHA. 3aKpOWTE OKHO
JIOKyMEHTA U MPUIIOKECHHUS.

B nmamoroBom okxHe Pe3yibTaThl momcka Bbeifenute (aitn Poisk.doc u
ckonupyite ero B Oydep oOMeHa C TOMOIIBI0 KOMaHJ KOHTEKCTHOTO MEHIO
KonupogBarts.

3akpoiite quanoroBoe okHO Pe3yJibTaThl MoucKa.

C mnoMompl0 KOMaHIbl YHopsaaouuThb=> BceTraButh mnomectute (daiin
Poisk.doc u3 6ydepa oomena B manky ISTOK.

Ckonmpyiite u3 manku Informatics 8 manky ISTOK Bce ocraBmmecs ¢aitisi.
B stux (aitnax comepkutcs moisie3Has WHMOpMaIms, KOoTopas moMoxeT Bam mpu
BBITIOJTHEHUHU MPAKTUYECKUX PadoT.

3akpoiiTe HeHyXHbIe OKHa. OcTaBbTE€ OTKPHITHIMH Ha Pabodem crtoje aBa
okHa: okHO-McTOYHHK (rmanka |1STOK) u okao-nipueMuuk (manka PRIEMNIK).

B okne manku ISTOK BeimenuTe MbIibl0 (MPU HaXaTOW OJHOBPEMEHHO
knasuine Ctrl) necmesrcnvie nepBblit U IATHIN (Qaibl.

Cxonupyiite BeiieneHubie ¢aitnbl B nanky PRIEMNIK.

B manke ISTOK Boinenute cmesrcHvie daiinbl (CO BTOPOTO MO YETBEPTHIi),
3aKJII0YMB MX B PaMKy C IMOMOIIBIO MBIIIM WM HIEJKHYB 0 3HA4YKy MEPBOTO U
nocjeaHero (aiaa mpu 0IHOBpEMEHHO HaxkaTol KimaBuiie Shift.

Cxonupyiite Bbifienennbie (aitnel B manky PRIEMNIK, neperammB ux c
TIOMOIIIBIO MBIIIH IPU OJTHOBPEMEHHO HaxkaTou kiasuiie Ctrl.

B mnanke PRIEMNIK ¢ mnoMompio KOMaHIbI KOHTEKCTHOTO MEHIO
nepeuMenyite oauH u3 (aiiaoB u mepemectute ero obpatHo B manky ISTOK c
MOMOIIBI0O MBIIIIK, & 3aT€éM BEpPHUTE 0OpaTHO. YOemurTech, 4yTo 3TOT (aili cCHOBa
MOSBHJICS B ICXOJHOM ITaIIKe.

[Tepeumenyiite enie ouH Gaiiia ApyrumM cnocoOOM — ¢ MOMOIIBIO MBIIIIH.

JlonomHUTENbHYI0 UH(POPMAIIMIO O KOIMPOBAHUU U TIEPEMENICHUH 00BHEKTOB
MOYKHO TIOJy4HTh U3 ¢aitna Kopir.doc, kotopslii umeercs B Bateit marnke.

OTKpoiiTE ITOT JOKYMEHT M BHUMATEIHLHO 03HAKOMBTECH C €r0 COACP>KUMBIM.
3aKpoiiTe OKHO JTOKYMEHTA U MPUIIOKEHUSI.

C nomoipto koMaHasl ['maBHOro MeHo CnpaBka W MOMAepP:KKa HalauTe
UH(OPMAITUIO O CO3/IaHUM WIHM YJAJICHUU SPJIBIKOB, Uil 3TOTO B IMAJTOTOBOM OKHE
CnpaBka U moaep:kKa BBEAUTE B TEKCTOBoe moiie [louck 6 cnpaske KIOUEBOE
CJIOBO JIJIsl TTIOMCKA: «ApaibiKuy, BBIJICIUTE JIFOOYIO U3 HAWUEHHBIX CIPABOK O SPJIbIKaX
U 03HAaKOMBTECh C TEKCTOM CIpaBKU. BhienuTe TEKCT CIpaBKU U CKOMUPYWUTE €ro B
O0ydep oOMeHa ¢ MOMOIIbIO KOMaH Ibl KOHTEKCTHOTO MeHI0 KonupoBaTth. OTKpoiite
nokyMeHT HoBblit.tXt u ¢ nomomipio komanasl IPABKA= BceraButh nomectute B
HEro TeKCT crpaBKku. O3HAKOMBTECH C COJIEPKAHUEM CIIPABKH.

Ucnonb3ys monydeHHyro uH(popmaiuio, cosnainte B okHe manku ISTOK
ApIbIK IS JokymeHTa Byghep.doc. Ilepemecture sipiabik Ha Pabouwit crod.
[epenmenyiiTe spibik (100aBbTE K UMEHH SIPJIbIKA CBOIO (haMIIIHIO).

JIBOWHBIM IICITYKOM MBI 1O SApibIKy (daiina Bygep.doc oTkpoiiTe
JOKYMEHT M BHHUMATEJIIBHO O3HAKOMBTECH C €Tr0 COJIEPKAHUEM, KOTOPOE MOMONKET
Bam npu BBIOJIHEHHH CIEAYIOIIETrO 3aJaHus. 3aKpOWTe JOKYMEHT U TEKCTOBBIN
pemaktop Word.



VY nanure nanky PRIEMNIK, nomectus ee B Kop3uny.

BoccranoBute aitnel, ynanennsiec B Kop3uny u3 manku PRIEMNIK, u
yOenuTech B TOM, 4TO MaIKa U BCe HAXOASIIMECs B HEMl (aiiiibl MOSBUIMCH HA CTAPOM
MecTe.

VYnanure nanky PRIEMNIK 6e3 nomemenus B8 Kop3uny, HakaB KJIaBHIIU
Shift+Del.

3ananue 3. Pagora ¢ rpaduuecknm peaakropom Paint u 6ydepom odomena

Cospnaiite daitn B rpadudeckoM pemakrope Paint, - todeunsiii (pacTpoBbIii)
pucynok. CoxpaHHTe ero B CBOCH marke moa nMeneM Risunok.bmp.

C IIOMOIIILIO KOMAaH/IbI MEHIO LA CpoiicrBa™ CpoiicTBa
n300paxkeHusi ycTaHOBUTE pasMep pucynka 10x10 cm (mupuHa W BBICOTA),
yctanoBuTe I[BeTHOCTH™ IBETHOE U CO3aTEe KAaKOW-THMO0 PHCYHOK.

Coxpanute ¢aiin Risunok.bmp (e ceoeii nanke!). 3akpoiite rpaduveckuit
peaaxTop.

Ucnonb3yst MHCTpyMeHT BblaesieHue, BbIICIUTE PUCYHOK M IOMECTUTE €TI0 B
Oy¢ep o0OMeHa C MOMOIILIO KOMaHbl KOHTEKCTHOTO MeHIO KonupoBars.

3akpoiite  rpaduueckmii  pemakrop. Otkpoiite  ¢aiin  Bygep.doc,
Haxojsamumiicas B Bamei mnanke. C OMOWIBIO TOpAYMX  KJIABUII — WIIH
COOTBETCTBYIOIIEH KHONKM BceraBuTh Ha naHEenu UHCTPyMEHTOB IJ1aBHas
MOMECTHUTE cojiepkuMoe Oydepa oOMeHa (PUCYHOK) B OTKPBITBIM TEKCTOBBIN (ait.

CoxpanuTte (aiia B cBOCH mamnke. 3akpoiTe okHO peaakTopa Word.

3ananue 4. Co3nanue apxusa ¢aiisios. Padora ¢ apxuBamu

Otkpotite ¢aitn Apxue.doC, KOTOPHIH HAXOIUTCS B CO3MaHHOM Bamwu mamke.
BHuMaTenbHO O3HAaKOMBTECH C M3JI0KEHHBIMA B 3TOM JOKYMEHTE IpaBUJIaMU
apXUBUPOBaHUS (PaiIoOB U MAIOK.

C mnomomipio mporpammei-apxuBatopa WINRAR cosmaiite apxuB Bcex
daitnos, Haxoasmuxcs B nanke ISTOK. IIpocmoTtpute conepxuMoe apxuBa.

CpaBHHUTE pazmepbl APXUBHBIX U UCXOIHBIX (DANUITOB.

OOGpaTuTe BHUMAaHHE HA PA3HYIO CmeneHb cocamusi TEKCTOBBIX (ailoB (c
pacmmperreM *.doc) u rpaduueckux ¢aiios (¢ pacmmperHuem *.omp).

Co3znaiite KOMU0 apXuBHOTO (haiiia noj APyruM UMEHEM.

Pacnakyiite apxuB ¢ momortisio mporpamMmvel WINRAR.

3anmyctute mporpammy IlpoBoaHuk u co3maiite apxuB manku ISTOK c
MOMOINIBI0 KOMaH/Ibl KOHTEKCTHOTO MEHIO Jl00aBUTH B apXMB.

PacrakyiiTe apXxuB C NOMOIIBIO KOMaHIbl KOHTEKCTHOTO MeHI0 WU3BJjieunb
(a1 B okHe nnporpammsl IIpoBogHuK.

[IpeabsiBUTE TIpEToaBaTENIO PE3yIbTaThl PAOOTHI:

. COJIEP>KMMOE CO3JIaHHBIX TATOK;

. COXpaHEHHbIE B HUX (haiiibl;

. co3gaHHble Ha Pabouem cTose sIpIbIKy;

Otkporite ¢aiin  Zakritie.doc, Haxomsmmiics B Bameli manke, u
O3HAKOMBTECH C €r0 COJepKAHUEM. 3aKPOUTE BCE OKHA, UCIOJIb3YsI pACCMOTPEHHbIE
B 3TOM JIOKYMEHTE CIIOCOOBI.



VYaanmute U3 cBoell mamku Bce (aiibl M monananku. Ypaiaute ¢ PabGodero
CTOJIa CO3/JaHHbBIE SPJIBIKU.

CraHaapTHbIe MPOrpaMMbl oniepanMoHHoi cuctembl Windows
enb pabOTHI:

1. O3HakoMyIeHHE ¢ paboToi cTaHmapTHBIX mporpamm Windows: BiokHor,
Kanbkyasrop, TekcroBbiii pegaktop WordPad u rpadudeckuii penakrop Paint.
2. OcBoeHHre NMpHUEeMOB padOThI C UCIIOJIB30BaHHEM Oydepa oOMeHa.

3ananue 1. Padora ¢ nporpammamu bioknoTt u Kaabkyasarop

Cosnaiite Ha PaGodeM cTosie sipibIK 171 CBOEH MaIKH.

3amycTUTE IPOTrPaMMBI:

. Kanskynsrop;

. bnokHoT;

o  Texcrosslii pegakrop WordPad;

o  I'padumueckuii penaxtop Paint.

Jlns 3amycka Jir000# M3 3TUX mporpamm cienyeT Haxarh kHomky ITYCK,
BBIOpaTh KOMaH/bl MeHI0O Bce mporpammbi= CTaHgapTHbIE, a 3aT€M yKa3aThb UMS
HYKHOU NPOTPaMMBlI.

[IlenukoM mpaBo¥ KHONKHM MbIK 10 [TaHenu 3amad BBI30BUTE KOHTEKCTHOE
MEHI0O U VYIHOPSJOYUTE OTKPHITBIE OKHAa HAa D3KpaHE C MOMOIIbI0 KOMAaH/IbI
OTo0pakaTh OKHA CTONKOIA.

Ceepuure okHa nporpamm WordPad u Paint menukoM MbIM 1m0 JEBOM
KHOIIKE B IIPABOM BEPXHEM YTIIy OKHA MPOTPAMM.

AKTUBU3HUPYUTE OKHO ITPOTpaMMbl BIIOKHOT, IIEJIKHYB IO HEMY MBIIIBIO.

JUisi aBTOMaTHUYECKOro YKa3aHWsl JaThl U BPEMEHU CO3JaHUsl 3amuceil B
TOKyMEHTE TporpaMMbl BJIOKHOT BBeAuTE B Hadajgo qokymeHTa komauay .LOG - B
MIEPBYIO MO3ULIHIO IEPBOM CTPOKH.

CoxpaHute JOKYMEHT 6 cgoeli nanke 1noj uMeHeM baok.txt.

3akpoiTe OKHO mporpaMmMbl BJIOKHOT.

Coznaiite Ha Pabouem crone spibiK (100aBbTE K WMEHH SPJIBIKA CBOIO
dbamunuio) st fokyMeHTa biok.tXt u OTKpoHTE ero JBOWHBIM IISITYKOM MBIIIH TI0
€ro SpJbIKY.

Texymiee BpeMss W nmara Tenepb OyayT aBTOMATHYECKH IMPOCTABISATHCS B
KOHIIE (haiisia Py KaxJIOM €r0 OTKPBITHH.

YcraHoBUTE TEKyIllee BpEMs M JIaTy €Ile pa3 — C MOMOUIbI0O KOMaH]Ibl MEHIO
oxHa niporpammbl biiokaoT IPABKA= Bpemsi u nara.

YnopsiiounTe OTKPBHIThIE OKHA C MOMOIIbI0 KOMaHIbl OTo0pamaTh OKHa
PAIOM.

Beeaute B koHel jokyMeHTa baok.tXt (ocie naTel) Caeayomui TeKCT:

Brruncnenue cymmsol: 123 + 456



C moMomipl0 yKazaTensi MBIIIM [PU HaXaTOW JI€BOW KHOIKE BBIICIHUTE
BeIpakeHne 123 + 456 u cxomupyiite ero B Oydep oOMeHa C MOMOIIBIO KOMaH/IbI
MeHio [IPABKA= KonupoBaTth.

AKTUBU3HUpYHTE OKHO TmporpamMmbl KajabKyJasiTop, WICIKHYB IO HEMY
MBIIIIBIO.

C nomompto meHtio BU/I ycranoBute pexxuMm OObIYHBIN U BBEIUTE KOMaHy
INPABKA=BcTaBUTb.

Beenure 3Hax
KaabkyasiTopa.

[Tomy4yeHHBI pe3ynbpTaT CKOMUPYHTE B Oydep oOMeHa.

AKTUBU3HPYITE OKHO Mporpammbl BJIOKHOT, 7100aBbTE 3HAK U BCTaBbTE
pe3yNbTaT BBIYUCIEHUS, HaXoAsA1uiics B Oydepe oOMeHa, B TOKyMeHT brok.txt.

3akpoiite nporpamMmy BJIOKHOT, COXpaHUB JOKYMEHT.

Otxkpoiite eme pa3 daiin brok.txt.

ITocne HOBOM naThl BBeAUTE BhIpakeHue: 372 * /83 = u cxomupyuTe ero c
oMot Oydepa oOMeHa Ha TabJI0 KaTbKyJIsTOpA.

n_n

, ICJIKHYB MBbBINIBIKO 110 COOTBeTCTBYIOH_Ieﬁ KHOIIKEC

n_n

He 3a0ynpTe ouncTUTH TabJIO KalbKyJIATOpA, HaXKaB KHOIKY nepen
TeM, KaK MPUCTYIUTh K PACYETy HOBOTO BBIPAKEHUSI.

[Tomy4yeHHBIN pe3ynbTaT BCTaBbTE B JOKYMEHT biok.txt.

3akpoiite nporpaMmy BJIOKHOT ¢ cOXpaHEHHUEM IOKYMEHTA.

3ananue 2. Pagora ¢ TekcroBbiM pexakropom WordPad

W3 nanku Informatics ckonupyiite B cBoro manky ¢aitn Standart.doc.

PasBepuure okHo mporpammbel WordPad, mienkHyB MO €ro KHOINKE Ha
[Tanenu 3agay.

B okne mporpammer WordPad ¢ momoripio KoMaH bl = OTKPHITh
OTKpO#iTe Haxosimiics B Bamreii nanke mokyment Standart.doc u o3HaKOMbTECH €
ero coJiepIKaHUEM.

Ynopsinounte okna psidom okHa nporpamm WordPad u Kanskyasitop.

Beimonaute € momoripio Kaabkyssitopa 3aanust, IPUBEACHHbBIC B TOKYMEHTE
Standart.doc. PesynbraThl BhUHCIICHHI KomupyiTe B gokymeHT Standart.doc.
Coxpanure 1oKyMeHT (Tekyuuii hopmat npeodpasyiite B popmat RTF).

Pacnaxuute okHo mporpammbl WordPad Ha Bech dKkpaH U CcO3JaiTe B HEM
HOBBIN JIOKYMEHT.

C nomonrsto komana MeHto BUJI BeiBeinTe Ha SKpaH:

. JIunenkys;

. CTpoKy COCTOSIHUS.

BuumatensHo paccMmorpute okHO mporpammbl WordPad. OsnakombTech ¢

HA3HA4YCHHUEM KHOMOK HA BKJIAAKaX - , I maBHas1, Bun.

BBeaure cnemyronmii TEKCT:
Cranngaprabie nporpammbl Windows;
bnoknom

Tekcrosblii penakrop WordPad
Kanskymnsarop




I'paduueckuii penakrop Paint u ap.

C momomnipto komana MeHioo ImaBHasa= lllpudTt otdopmaTupyiite TeEKcr,
UCTIONIB3Ysl B Pa3sHBIX CTPOKAX pasjiMuyHble Kupwuin3oBaHHbIe mpudThl (Times New
Roman, Arial, Courier) u pasHbie pa3Mepsl HIPU(TOB.

Texct nepBod CTpOKU OPOPMUTE MOJYKUPHBIM HIPUPTOM, BTOPOH CTPOKHU
KYpPCUBOM, @ TPEThEN — HOAUYEPKUBAHHUEM.

Hcrnonb3yss KHOMKU MUKTOTPadUUECKOro MEHIO, BBIPOBHSNWTE TEKCT MEpPBOM
CTPOKH IO yeHmpy, BTOPOU CTPOKH — MO J1e60oM) Kpar, a TPETbEH — IO Npasomy
Kparo.

C momomipto koMaHael MeHIO [1aBHasi= A03all yCTaHOBUTE B YETBEPTOM
CTPOKE J1e8blll OMCHYN D CM.

B mocnenHel CcTpoke YCTaHOBUTE JIEBBIM OTCTYIlI 4 €M C IIOMOIIBIO
TOPU30HTAJIBLHON MACIITAOHOM JIMHEHKH.

Oxpacbme TEKCT KAXKJIOW CTPOKH Pa3HBbIM I[BETOM, MCIIOJB3Yys KHONKY LlBer
TekcTa naHenu [yiaBHas.

Beinenure B nmokymente ¢parment: "I'padumueckmii pemakrop Paint™ u
cKkonupyire ero B Oydep oomMeHa.

Coxpanute nokyMeHT B popmate RTF mox umenem Text.rtf B cBoeit manke.

3ananue 3. Pagora ¢ rpadpuueckum peaakropom Paint

AXTUBU3MPYHTE OKHO TIporpamMMbl Paint u pa3BepHUTE OKHO Ha BECh KpPaH.

O3HAaKOMBTECH C MPUEMAMHM PHCOBAHMS, HA3HAYEHHEM M BO3MOXKHOCTSIMHU
OTACIBHBIX HHCTPYMEHTOB Ipad)udeckoro peaakropa Paint.

BcraBeTe B nokyment Paint tekcr u3 Oydepa oOmena: "I'padpuueckuii
penakTtop Paint". ITepemecTuTe TEKCT B caMblii HU3 PUCYHKA.

AKTUBU3HpYHUTE OKHO ITporpamMmsl KaabkyJasaTop.

VYcranoBute pexum QOObIYHBINM.

Cxonupyiite n3oOpakeHnue akTuBHOTO okHa Kanbkynsaropa B 6ydep oOMeHa,
HaxaB kinasumu Alt + PrintScreen.

3akpoiite nporpamMmmy KaabkyJasarop.

C mnomomipio komaHabl MeHO [iaBHas=bydep o0mena= BcraButh
IIOMECTUTE PUCYHOK 13 Oydepa oOMeHa B OKHO rpaduueckoro pegakropa Paint.

Hcnonp3ys uHCTpyMeHT BbimesnTsh (MeHio H300pakeHue), BbIICIUTE B
PHUCYHKE JIFOOBIE TPU KHOTIKH.

[Tomectute ux B Oydep oOMeHa, UCTOIB3Yys] KOMAHIYy KOHTEKCTHOTO MEHIO
Bripesars.

Cosznaiite B OokHe Trpaduyeckoro pegaktopa Paint HOBBIM JOKYMEHT, He
COXpaHsisl NPEAbITYIIHM.

C  nomowmwpBH  KOMaHabl  MEHIO =>CBoﬁCTBa=>CBoﬁcTBa
n3o0paxkenusi ycraHoBute pasmep pucyHka 10x10 em (mmpuHa W BbICOTA) U
yctanoBute llBeTHOCTH= IBETHOE.

ITomecTuTe B HOBBIN JOKYMEHT BbIpE3aHHbIE B Oy(hep oOMEeHa TpU KHOIIKH.

Coxpanure nokyment noja umenem Graf.omp B cBoeit manke.

ITomensiiTe MecTaMu NEPBYIO U TPETHIO KHOIIKH.



Ha Bkmagke LlBera Ha3HaubTe OCHOBHOM LIBET — KpacHbili, LBET (OHA -
CUHU.

Hcnons3yss MHCTpYMEHT 3ajMBKAa WBETOM, OKpPAaChTE€ IIEPBYKD KHOIIKY
IBETOM O0O0BEKTa (KpacHbIM), & BTOPYIO KHOIKY — CHHMM LIBETOM (hoHa. [y OKpacku
IBETOM (pOHA HAKMMaNTE MPaBYI0 KHOIIKY MBIIIIH.

Boigenure oHy M3 KHOIOK, YBEJIMYbTE €€ pa3Mep C MOMOLIbIO MBI B 2-3
paza u ¢ nomo1kpo nHcTpyMeHTa Kners Hanummre Ha Hell uudpy 1.

C nomomnipio nHCTpyMeHTa Macmrad yBenuubTe pa3Mep BCEro PUCYHKa B 2

pasa.

Bepuure 00b1yHbIN MacuTad pucyHka (1x1).

OnpoOyiite mnpumenenne komaHn MeHio [inaBHas= U3o00paxkenne=
IMoBepuyts  (Otpa3zuth/IloBepHyTh), > U3MeHNTH pa3Mep (PacTsanyTh/
Hak1oHUTD).

Breienute B pucyHKe OJIHY M3 KHOIIOK M CKOITUPYHTE ee B Oydep oOmeHa.

AxtuBusupyiite okHo nporpamMmbel WordPad u BctaBsTe pucyHOK U3 Oydepa
oOMeHa B OKyMeHT Text.doc, ucronb3ys komanay mMeHio IiiapHasi=BceraBurh=
CnennanbHas BcraBka= BeraButh kak=> U300pakenune Paintbrush.

Coxpanute mokyMeHT Text.rtf u cBepaute okHo nporpammsl WordPad.

B noxymente Graf.omp menkaute mo uHCTpyMeHTY TeKCT M co3maiite
paMKy JUisl BBOJIa TEKCTA.

C nomompio komauael MeHio [naBHas=>UHcTpymeHTHI= Teker™
HNucTpymeHTsI BBOAA TekcTa ycraHoBute mpudt Arial (Kupmiuma) pasmepom 14,
NOJIYKUpPHBIN, KypcuB. BBenure Tekct "OKpyKHOCTD'

Hapwucyiite kpyr ¢ paauycom okosio 1 cm.

Brigenute Kpyr u ckonupytime €ro aBa paza ¢ TOMOIIBIO MBIIIH MPU HAXKATOM
knasuiie Ctrl.

C nomompro komauasl MeHi0 llBera=W3meHeHne nBeTroB=M3MeHeHHe
NAJUTPHI TT0I0EPUTE HECKOJIBKO HOBBIX, HECTAHAAPTHBIX I[BETOB M 3aKpachTe UMHU
HapUCOBaHHBIC (PUTYPHI.

Coxpanute mokyment Graf.omp u 3akpoiite nporpammy Paint.

KOHTPOJIBHOE 3A/JAHUE

W3 mankm Informatics ckomupyiite B cBoro mamky ¢ain Portret.omp.
Otkpoiite B cBoed manke ¢aitn Portret.bmp (ucnone3ys komanay OTKpBITH ¢
nomomb= Paint). Beinenure pucyHOK ¥ MEPEMECTUTE €ro K 1pasoil TPAHHIIE TIOJIS.
CkonupyiiTe pUCyHOK, BCTABbTE KOIHIO.

C nomompio koMaHael MeHio [maBHasa=W3o0paxkenue=IloBepHyTh
= O0T00pa3uTh N0 TOPU3OHTAJM pA3BEPHUTE OJIHY IMOJIOBUHY TOpTpETa U
BOCCO3JAWTE LEIIbIA MOPTPET.

Wcnonsb3ys wmHcTpymeHtsl Macmrad u IManumrpa’, oTpenaktupyiite B
CO3JaHHOM IIOPTPETE TJ1a3a.

" MHcTpymeHT Bbibop LBeToB (NMneTka) No3BonseT CKONMPOBaTb LBET 060N TOUKM PUCYHKA W
MCMO/b30BaTb 3TOT LBET ANA OKPACKM APYrUX 31eMeHToB. [18 paboTbl C STUM UHCTPYMEHTOM €ro Hy»Ho



[lomecture TrOTOBBIE puCyHOK B Oydep obOmena. Coxpanute daiin
Portret.omp B croeii manke. AxktuBusupyiite okHo nporpammbel WordPad u BcTaBbTe
B JgokyMmeHT Text.rtf pucynok u3 Oydepa oOMeHa, HCIOIB3Yys KOMaHIy MECHIO
I'naBuas= BeraButhb=> CnenuaabHasi BcraBka=>BcraButh kak= U3o0pakeHue
Paintbrush. Coxpanute 10KyMeHT.

Jlns otdyeta o paboTe OTKPOMTE MOOUYEpeaHO Co3/aHHble Bamwu daiisr:
Standart.rtf, Text.rtf, baox.txt, Graf.omp, Portret.omp.

[IpoBepbTe UX COAEPKUMOE M CBEPHUTE JIOKYMEHTHI B BHUJIE KHOIOK Ha
[Tanenu 3aga4. 3akpoiite Bce Apyrue okHa. [IpenbsBuTe npenogaBaTeinto pe3yibTaThl
paboThl. 3aKpoiTE BCE TOKYMEHTHI U 3alyIICHHbIC MPUIIOKEHUA. Y JaTuTe U3 CBOEH
Marnky Bce ¢aiipl. 3aBepmure padboTy.

Pab6ora ¢ TekcToBbIM npouneccopom MS Word.
BBoa u pegakrupoBanue tekcra. PopmaTupoBaHue J10KyMEHTA

Ienb pabOTHI:

1. IlonyyeHne MPaKTUYECKHX HABBIKOB 1O CO3JIaHUIO M PEIaKTUPOBAHUIO
TEKCTOBBIX JoKkymeHnToB \Word.

2. OcBoenue onepanuii popMaTUPOBAHUSI CUMBOJIOB M a03aIIeB.

3. OcBoeHue MpreMoB pabOThI CO CrpaBouHOM cuctemoit \Word.

4. TIpoBepka npaBONMCaHUs U UCIIPABICHUE OLIMOOK B JOKYMEHTE.

5. O3HaKoMJIEHHE C TPHEMaMH KOHBEPTHUPOBAHUS TOKYMEHTOB.

IIpooonsxcumenvrocms pabomsi: 2 daca.

3ananue 1. Hacrpoiika s3xpana Word

VY nanute U3 CBOEH Manku Bce paHee CO3/IaHHbIe (DanIIbI.

Cosnaiite Ha PabGouem cTone spibIK uis 3amycka nporpammbl \Word
(mo6aBbTE K UMEHH SIpIIbIKA CBOIO (DAMUIIHUIO).

®aiin nporpammer Word — winword.exe oObIYHO HAaXOJIUTCS HAa CHCTEMHOM
nucke B nanke Program Filess Microsoft Office= Officel2.

3amycTuTe TeKCTOBBIH mporeccop Word.

BHumatensHO paccmoTrpute OKHO mporpamMmer Word.

PacriaxHure OKHO TOKyMeHTa.

Coxpanwure (aiin nox umenem Tekst.doc B cBoeii manke”.

Bbl6paTb, 3aTemM LWENKHYTb B obnactu PUCYHKa Ha HYXHOM UBETE U 3aKpalwunBaTb Bbl6paHHbIM UBeETOM
Ntobble 3n1eMeHTbl.

" Mpwu coxpaHeHun daiina Hy>KHO B AManoroBom okHe CoxpaHeHWe AOKYMeHTa yKasaTb ¢popmat
coxpaHeHua — Tun daina (JokymeHT Word) u BBectM ums dainna. PaclumpeHne umeHn daiina MOXKHO He
BBOAMTb, TaK KaK nporpamma fo6aBuT pacumpeHme .doc aBToMaTUYECKHU.



BBenute ykasaHHbIe HIDKE MapaMeTpbl HacTPoiiku nporpammbl Word (nim
IPOBEPbTE UX YCTAHOBKY), He CHUMAs PpaHee YCTAaHOBJIECHHBIE JIpyrHue

MEPEKIII0YATENH

C nomo1pio KoMaH 1 ropu3oHTanbHoro MeHo BUJI ycranoBure:

. JIunenky;

. Pexum Pazmerka cTpaHuisl;

. DCKU3BL.

C nomompto komann MmeHro Kuaomka “Office”=Ilapamerpst Word Ha
BKJIagKe OcHOBHBIe= OCHOBHBIE TapaMeTpbl padoTwl ¢ Word ycranosute: Cmiuib
scnavlsarowux noockasox. Ilokazvieams ynyuuieHnble 6Cnavléaroujue noOCKa3Ku.

Ha Bkiasike JKpaH yCTaHOBUTE:

ITapaMeTpbl 0TOOpaKEHUSI CTPAHUIL:

llokazvieams noas mMedxicoy CmpaHuyamu 8 pexcume pasmemru,
Tlokazvieams ecnivisaowue NOOCKA3KU NPU HABEOCHUU YKA3AMEN1 MblUU
Bceeraa noka3piBaTh 3TH 3HAKH GOPMATHUPOBAHUSA HA IKPaHe:
Ilokazvieams 6ce 3naxku oopmamuposarus

Ha Bxnanke IlpaBonmcanmue:

IapameTrpsl aBTo3amMenbI= [lapaMeTpbl aBTO3aMeHBI= ABTO3aMeHA:
HUcnpaesnams /]ee [Iponuchbie 6yk6vl 6 Hauane closa;

lenamo nepgvie 6yK6bl npedIodceHUss RPONUCHLIMU

Ha Bknanke Coxpanenue = CoxpaHeHHe 10KYMEHTOB!
Asmocoxpanenue kadicovie 10 munym

Ha Bknanke /oo HATEILHO:

IMoxa3pIBaTH COEPKUMOE TOKYMEHTA:

Tlokasvieams 3aKk1a0Ku,

3amenenue noneti: Bcezoa.

JKpaH:

Tlokazvieamsb 20puU30HMAILHYIO NOJOCY NPOKPYMKU,

Tloxasvieameb 6epmuKaIbHyI0 NOAOCY NPOKPYMKIUL,

Oommne:

Iloomeepaicoamsv npeobpazosanus hopmama gaiiia npu OMKpoLMuL,

Ha Bkimagke Bua Ha manenu uactpymeHToB Macmrad ycTraHOBUTE MaciiTad
1o wupune cmpanuywi.

Ha Bknagke Pa3dmerka crpaHuubl ¢ noMomibio koManael Ilapamerpsl
CTPAHHUIIbI YCTAHOBUTE

Ha Bxianke Ilosst yctaHOBUATE pa3Mepsbl MOJIEH:

BEpXHEE — 2,5 ¢cM, HIXKHEE — 2,5 CcMm,

nmpaBoe — 2,5 ¢cM,  JI€BO€ — 2,5 CM.

KHUJCHYI0 OPUCHTALMIO CTPAHUIIBI.

Ha Bknanke Pa3mep Oymaru:

pa3mep Oymaru — ctangaptHeid — A4 (21 X 29,7¢cm).

Ha Bkinanke McTouynnk Oymaru:



Ot xpas: 0o sepxnezo konoumumyna:— 1,5 cM, 00 HUIHCHE20 KOAOHMUMYIA: —
1,5 cm.

Ha Bkmanke PemensupoBanme ¢ mnomoinbio komauasl IlpaBonucanue=
Bp10paTh SI3bIK YCTAaHOBUTE B JIOKYMEHTE PYCCKULL A3BIK.
Coxpanute qoxkyment Tekst.doc.

3ananue 2. BBoa M peqakTHPOBaHNE TEKCTA
YcraHoBuTe Kypcop B Hadajgo aokymeHta 1ekst.doc, BeiBenmuTe Ha SKpaH

HemeyaTaeMble CHMBOJBI (HKAB HA TAHENH HHCTPYMEHTOB KHOMKY
HeneuaTaemble 3HAKH, KOTOpas HaxoAWTCs Ha BKianke [JiaBHasi), BBIOepuUTE
mpudt Times New Roman pasmepom 14 nT. v BBEIUTE CICTYIOMUN TEKCT:

OcHoBHBIE (PYHKITMH TEKCTOBBIX PEIAKTOPOB

Tekcmoewlit pedakmop — >TO NPUIOKEHNE, PETHA3HAYCHHOE I CO3JaHHsl,
MPOCMOTpa, MOJU(PUKALIMY U TIE€YaTH TEKCTOBBIX JOKYMEHTOB.

TekcToBbIii iporieccop Word padoraer o ynpasiearnem Windows u MoxeT
BEITIOJTHATH COTHH OTIEpAIlUid HaJl TEKCTOBOM M rpadudecKoi nHpopMaIrue.

Ha Bxnagke BeraBka ¢ momombio kKoMaH bl MeHIO TekeT=>O0bekT= Teker
n3 (aiisia 106aBbTe B cBOM JMokyMeHT m3 manku Informatics cogepxumoe (aiina
Byghep.doc.

Ha Bknagke Pasmerka crpaHMubl ¢ IIOMOILIBKO KoMmaHIbl PaccraHoBka
MEePeHOCOB YCTAaHOBUTE B JOKYMEHTE aBTOMATHYECKYH) PACCTAaHOBKY MEPEHOCOB.
OObeIMHNUTE TEKCT MEePBHIX JIBYX a03aIieB.

Pazbeiite TekcT mepBoro ab3aiia Ha JBa ab3ara.

[Tocne mepBoro ab3amia BCTaBbTE TPU MYCTHIX ab3ama. YaamuTe MyCThie
a03arrsl.

VY nanure nepBbie Tpu ab3aia B Oydep oOMeHa C TOMOIIBIO KOMaHbl MEHIO
I'naBnas= Bbipe3aTn.

BoccranoBute ynaneHHbI TEKCT KoMaHA0i MeHio I'y1aBHass= BecTaBuTh.

[epetinure B KOHEI[ TOKyMeHTa, HaxkaB kinasumu Ctrl+End.

CoxpaHuTte TOKyMEHT.

[Mepetinure B Havayo qokymenTta Tekst.doc, maxar kimaBumu Ctrl+Home.

Brienurte TekcT BTOporo adszaia.

N3menuTe pazMepsl TpaHHI] TEKCTa C TOMOUIBI0 MACUIMAOHON JTUHEUKU —
YCTaHOBUTE OTCTYTIBI CJIEBA U CIIPaBa Mo 2 CM.

OnpoOyiiTe Bce CrocoObl BBIAEICHUS OTACIBHBIX (PparMEHTOB TEKCTOBOTO
JIOKyMEHTa, MPUBEICHHbIE B Tabnmie 2.1.

Brimenute nBa mepBhIX ab3ama TeKCTa W yaanute ux B Oydep oOMeHa ¢
MOMOIIbIO KHONKU TIUKTOTPaUIECKOTO MEHIO.

BoccranoBure yaaneHHbIN TEKCT € IIOMOLIBIO KOHMEKCHHO20 MEHIO.

C nomorisio MmeHo BUJI uccnenyiite pa3iuuHble 8apuanmsl npedcmasieHus
nokymenta Word, yCTaHOBHB MOOYEPEIHO CIICAYIOIINE PEKUMBI:

. Pexxum ureHus;

. Be6-n1okymeHT;



«  Crpyxkrypa;

e  YepHOBUK.

YcranoBute pexuM UepHOBHK C MOMOIIBIO KHOMOK Ha TOPU30HTAJIbHOMN
JIMHEWKE TPOKPYTKH, a 3aTEM BEPHUTECH K pexkuMy PazmMeTka cTpaHMIBbI.

Tabmura 2.1
Cnoco6b1 BbiesieHnst gparmenToB qokymenta \Word
dparMeHT Cnoco0 BbiieneHUs

C1noBo JIBa paza MIEIKHYTh MBIIIBIO MO CIIOBY

[Ipennoxenue [IlenKHYTh MBIIIBIO B JTFOOOM MECTE MPEAJIOAKEHUS
npu Haxartoil knasume Ctrl

Crpoka [I{enIKHYTh MBIIIBIO B TOJIOCE BBIJIEIECHUS — CJIEBa
OT TEKCTa

AG3ar JIBa)KIIbl IIENKHYTh MBIIIBIO B IOJIOCE BBIJICIICHHS
HanpoTUB ab3ala WA TPUXKJbl HIEIKHYTh BHYTPU
a03ana

JIroOoii pparmMeHT [[lenkHYyTh MBIIBIO B HAYaj€ BBIICISIEMOrO

¢parmenTa, 3aTteM Haxarh Kirapumry Shift u
MICJIKHYTh 10 MOCJICIHEMY CHMBOJIY BBIJCIIIEMOTO
dbparmenra

Bech nokymMeHT Tprap! ETKHYTHh MBIIIBIO B 10J0CE BbIICICHHUS
Ctrl + mien4ox B 1mMoJjioce BbIICICHUS

Haxarp Ctrl + A wm Ctrl + 5 (Num) nHa
u(ppoBOIl KIaBUaType

C momomipto komanael Knomka “Office”=Ileuars= [IpenBapuresibHblii
MPOCMOTP IIPOCMOTPUTE HA 3KPAHE OJHOBPEMEHHO BCE CTPAHULIBI JOKYMEHTA.

Ynanure ¢ 3kpaHa HemedaTraemble 3HAKH, IICJIKHYB 110 COOTBETCTBYIOLIEH
KHOIIKE Ha BKJajke I'1aBHasi maHeIm MHCTPYMEHTOB A03aill.

CoxpaHuTe TOKYMEHT.

3ananue 3. @opMaTHpoBaHUE CHUMBOJIOB H a03aleB

[epetinure B Hayamo mokymeHTa Tekst.doC, HakaB KOMOHMHAIIMIO KIIABHIII
Ctrl+Home.

BriBenuTe Ha SKpaH HenevyaTaeMble 3HAKU.

Ortkpoiite auanoroBoe okHo IpudT (Ha Brianke ['naBHas). BHumarensHoO
MIPOAHATU3UPYUTE CTPYKTYPY ATOTO OKHA, €r0 BKJIAJKH U T€ BO3MOKHOCTH, KOTOPBIE
MPEIOCTABIISIET ATO OKHO AJi POpMATUPOBAHUS TEKCTA.

BeimonmauTe ¢ momompto auanoroBoro okHa HIpudrt npuBeneHHbIE HUXKE
oneparuu:

OtdopmaTupyiiTe HECKOJbKO ab3aleB TEKCTa IMO-pa3HOMY, HCIIONb3Ys
mpudter Arial, Times New Roman u Courier New, pa3Hble pa3Mmepsl H
Hauepranus OykB (K, K, H).



OxpacbTe TeKCT ABYX a03alleB B pa3lWyHbIC 1[BeTa. BepHUTE NCXOIHBIN LIBET
TEKCTa B OJTHOM M3 a03alieB.

YcraHoBuTe B OJIHOM W3 ab3alleB pas3p e eH H bl U TeKeT (4 0T), B
Ipyrom — yniomuertvitl (1 IT).

Boigenute xakoe-nu00 €0BO M Ha Bkiajgke MHTepBas AMaloroBOro OKHA
HlpudT n3MeHute ero nonodceHue BHavale Ha 6 MT. BBILIE, 3aT€M Ha 3 MT. HIXKE
HOPMAJILHOTO (CMEIIeHUE BBEPX U BHU3 COOTBETCTBEHHO).

BBenure TEKCT € UCIMOIB30BAHUEM BEPXHUX (HAOCMPOUHbIL) W HUNCHUX
(noocmpounwiii) unoexcos,: x2, H20.

Breinenure cinoBo "TewkcroBblii'". IlepeBeaute ero B HMXHUN HMHIEKC, a
cioBo ""pexakTop' — B BepxHuil unaekc. [lepeBeaute 3T cioBa B OOBIYHBIN TEKCT.

C momormrpio KoMaHAbl MeHI0 A63an (maHenp WHCTpyMeHTOB [1aBHasi) Ha
BKJIa7Ke OTCTYNbI 1 HHTEPBAJIbI BEIPOBHSINTE MOCIEA0BATEIBLHO YEThIpE ad3aria:

NEPBBIN — 110 J1e60MY Kpalo;

BTOPOU — 110 YeHmpy;,

TPETHUM — 110 NPaABoMy Kparo;

YETBEPTBIN — IO WUPUHE.

AHanOTUYHO BBIPOBHSNTE CIEAYIOIMIME YEeThIpe a0d3aia ¢ MOMOIIbI0 KHONOK
MUKTOrpauUuecKoro MeHIo.

Boigenute mo0oi ab3ail. Y cTaHOBUTE B HEM I'PAHMIIBI TEKCTA (OTCTYII): ClIeBa
— 5 cM, cripaBa — 5 CM.

BrlnonHuTe UBETHOE obOpamieHue u 3aausky IBYX ad3aleB pa3IuyHbIMU
crnocobamu:

o ¢ nomombio koMaH] Pazmerka crpannubl=>®PoH crpanuubl ['paHunbl
CTPAHMIL;

e C TMOMOIIBI KHOMOK BHeIIHWE TpaHUIlbl HAa TMaHENIHM HHCTPYMEHTOB
I'naBuasgs= Ao3air.

Pasmepsl oOpamieHHsI BBIJIEIEHHOTO TEKCTAa MOXKHO MEHSTh, HCIIOIb3YS
JTMAJIOTOBOE OKHO A03al, MacITaOHYIO JUHEHKY, BCTABKY Ta0JIUIbl, THCTPYMEHTHI
nanenu BeraBka= Uimwcrpanun= @urypsl (Ilpsimoyroasnuk, Hagnues u ap.).
OnpoOyiTe 3T CIIOCOOBI.

VY nanute obpamiieHrne OTHOTO U3 ab3aleB.

Haiigure B cBoeM nokymeHTe ab3alibl, OTpopmMaTHpoBaHHbIe Kak CHUCOK.

Nsmenute maprkuposarnwviti cnucok (OIOJJIETEHb) HA HYMEPOBAHHBIU C
MOMOILBbIO KHOTIKY Ha NaHeIu UHCTpyMeHTOB I'i1aBHas= A03ail.

C noMo1ibo KOHTEKCTHOTO MeHI0 Mapkepbl= Onipene/inTh HOBbIII MapKep
OTKpPOMTE NHAIOroBo€ OKHO OmpeaeseHHe HOBOIO MapKepa M C €ro IMOMOIIBIO
WU3MEHUTE BBIJICJICHHBIM HYMEPOBaHHBIA CIIMUCOK Ha MAPKUPOBAHHBIN, U3BMEHHUTE BHU]
U pa3Mep Mapkepa CIHCKA.

Coxpanute aiin Tekst.doc u 3akpoiiTe Bce JOKYMEHTHI.

3ananue 4. UcnoJib30BaHMe HEPACTSIKUMOTO Mpodeia

Co3znaiite HOBBIM JOKYMEHT M BBEIUTE TEKCT, NPEICTABICHHBII HAa PUCYHKE
2.1.

Jlexany ¢akynbTeTa




........................

3as1BJICHUE.

[Ipomry pa3pemitb MHE JOCPOYHYIO CAady »3K3aMeHa (3adera) 1o
uHpOpMaTHKE.

CTyAeHT rpymniibl ®.1.0.

Puc. 2.1. Bung noxkymeHTa

YcraHoBuTe B mociieiHeM ad3alie BbIpaBHUBAaHKE ''1I0 IIMPUHe''.

B koHIE nocnenHeld CTPOKU TNOCTABbTE HPUHYOUMETbHBII Nepexo0 Ha
cienyromyio ctpoky Shift+Enter.

JIJst pacnoJiosKeHHsl CJI0B B MOCJEIHENW CTPOKE TEKCTA MO JIEBOMY U IPAaBOMY
KpasiM He UCToJb3yiiTe Kiaapuiry Tab umu mpodenabl. Bvecto 3Toro Mexmy cioBamu
"Ctynent" wu 'rpynmel' BBEOUTE ONWH HEPACMANCUMbBLIL npodes, HaXaB
oxHoBpeMeHHo kiapumu Shift+Ctrl u mpo6e..

3aKkpoiiTe JOKYMEHT, COXpaHUB ero moa umeHem Blank.doc.

3amanne 5. PaGora co cnpaBounoii cucremoii \Word. IIpoBepka
NPaBONUCAHUSA

Ortkpoiite co3nanubiii Bamu daiin Tekst.doc.

C momoripio KoMaHabl TopuzoHTambHOro MeHio Word @ = ChnpaBka:
Microsoft Office Word (F1) BeiBeaute Ha SKkpaH auaioroBoe okHo CrnpaBka:
Word.

B texcroBoMm nose panom ¢ komanaou Iouck: Beequte ""Ilpasonucanue’ v
Haxxmute Enter.

BriBequTte Ha okpan Tekct cnpaBku ''IlpoBepka mnpaBonmucaHusi u
rpammatuku'. O3HAKOMBTECh C TEKCTOM CIPABKM W WICIKHUTE MO KHOIKE
Iloka3aTs Bce.

Brienute Bech TEKCT CIPABKU U MEPETAIIUTE €T0 ¢ HOMOUbIO Mbluil B CBOU
JIOKYMEHT. 3aKpOWUTE OKHO CIIPABKH U COXPAHUTE JOKYMEHT.

Otpenaktupyiite U oTopMaTUpyiTe BCTaBACHHBIM B mokyMeHT Tekst.doc
(dbparMeHT crpaBKH:

. BBIJICJIUTE 3ar0JIOBOK MPOMTUCHBIMY OYKBaMU;

. C TIOMOIIIbIO KOMaH bl MeHI0 ['J1aBHasi= A03a1| yCTaHOBUTE JJII CTPOKHU
3aroJjoBKa ab3allHble OTCTYMBI (MHTEepBabl): "mepen” u "mocne" — o 6 nr.;

e JUISI OCTAJbHOTO TEKCTa CIPAaBKHM YCTAHOBUTE ab3allHbIe OTCTYIIbI
(uaTepBaiibl): "mepen” u "mocne" —mno 0 .

O3HaKOMBTECH C COACP)KaHUEM BCTaBJICHHOMN CIIPABKHU.

Beenure komanay mexio Knonka “Office”= IMapamerpnl Word na Bxiaake
I[IpaBonucanme YCTaHOBUTE TNIEPEKIIOYATENH, HEOOXOAUMbIE IS IPOBEPKU
opdorpaduu u rpaMMaTUKH.




YcTaHOBHUTE KypCcOp B HA4aJI0 CBOErO TIOKYMEHTA.

C mnomompio koMmaHIbl PemnensupoBanne=IIpaBonucanue Haiinure u
ucrnpasbTe opdorpadudeckre U rpaMMaTUIECKUE OIITMOKY B JIOKYMEHTE.

CoxpaHuTe JOKYMEHT.

CrenaiiTe pe3epBHYIO KOIUIO JOKYMeHTa o1 uMeHeM Tekstl.doc.

3ananue 6. CoxpaHeHne U KOHBEPTHPOBaHue (pailjioB

Komanga wmeno Knomka “Office”=Coxpanuth KakK... I03BOJISET
KOHBepTHpOBaTh MoKyMeHT Word B npyrue hopmartsl.

JIJ1si KOHBEpTUPOBAHUS TOKyMEHTA IMPH COXpaHEeHWU (ailia B ITUAJIOTOBOM
okHe CoxpaHeHHMe [OKYMEHTa CJIEAyeT YCTAaHOBUTh COOTBETCTBYIOIIUWA THII
JIOKyMEHTA C MOMOIIbIO pacKphiBarolerocs cnucka Tun ¢aiiaa (BHU3Y OKHA).

Konseprupyiite nokyment Tekstl.doc B d¢opmar MS DOS, BwIOpaB
"OObIYHBIM TeKCT', meaKkHUTe 1Mo KHOonke COXpaHMTh U B JUAJIOTOBOM OKHE
IIpeodpa3zoBanue daiina Beidepute ""MS-DOS". 3akpoiite dait.

Otkpoiite ¢aitn Tekstl.txt u3 okna mporpamvbel Word u cpaBHUTE €ro ¢
nokymenTom Tekstl.doc.

Coxpanute (kouBeptupyite) daiin Tekstl.txt B popmar Word noa umenem
Konvert.doc.

C nomoripio KoMaH 1bl MeHI0O Bua= OkHo= PsiioM OTKpOHTEe OJTHOBPEMEHHO
JIBa OKHA M CPaBHHUTE MEKIY cO00H BUI TekcTa B (haimax Tekst.doc u Konvert.doc.

[IpennsBuTe mpenoaaBaTeto pe3yabTaTbl PpA0OTHI:

. co3qaHHbI Bamu spibik Ha pabouem ctose i 3amycka MS Word,;

. coxpaHeHHble B cBoel mamke ¢aiine:  Tekst.doc, Blank.doc,
Konvert.doc, Tekstl.txt;

. COJIEP’)KUMOE CO3/IaHHBIX JOKYMEHTOB.

3akpoiiTe Bce IOKYMEHThI. 3aKpOWTE OKHO MPUIIOKEHUA. YIaJuTe B CBOEH
namnke Bce ¢aiibl, kpome ¢aitna Tekst.doc. 3aBepumre padborty.

Pa6ora ¢ TekcTroBbIM npoueccopom MS Word.
HUcnonb3oBanue moJsied U CTUJICH.
BcraBka B 10KyMeHT rpadpuueckux 00beKTOB

[ens paboThI:

1. ®opmupoBanue CTpyKTypsl JoKymeHTa. Co3/aHue OrjaBiIeHU.

2. OcBoeHUE MPUEMOB paOOTHI C UCIIOJIH30BAHUEM CTHUIICH.

3. OcBoeHHME omnepariiii morucka v 3aMeHbl (PParMeHTOB TEKCTA B IOKYMEHTE.

4. Hactpotiika manemnu ObICTPOTO JTOCTYTA.

5. OcBoeHue cmoco0OB MHTErpalud OOBEKTOB: BCTaBKA B TEKCTOBBIM
JIOKYMEHT PUCYHKOB, CO3/IaHHBIX B JIPYTOM MPUITIOKCHHH.

3amanue 1. BcraBka HOMEPOB CTPAaHML, KOJOHTHTYJIOB, CHOCOK,
3aKJIAJIOK U OYKBHIbI



3amycTHTe TeKcTOoBbI npoueccop Word.

OTKkpoliTe CO3IaHHBIM Ha MPEIBIAYIIEM 3aHATHU ToKyMeHT Tekst.doc.

BeIBeuTe Ha DKpaH HeneyaraeMble 3HAKH.

YcTaHoBUTE KypcOp MPUMEPHO HA CEPEMHE MEPBOM CTPAHMIIBI U PA3/ICIUTE
cTpanuily "BpyuHyr0", HaxkaB kinasumu Ctrl+Enter.

YcTaHoBUTE Kypcop Ha CEpeIMHE BTOPOMl CTPaHUIIbI U BCTaBbTE PA3ACIUTEID
cTpanun, wucnonb3ys komanay MeHio BCTABKA=Crpanunbsi=Pa3psbi
CTPAHULIBI.

Hailinure paznenutens (Pa3pblB cTpaHulbl) HA MEPBOIl CTPAHULE, BBIICIHUTE
ero W yiaJuTe ¢ noMouipro kinasumm Del.

BcraBpTe B CBOM JOKYMEHT HOMEpa CTPaHHLl C IIOMOIIBIO MEHIO
BCTABKA=Koaoururyjsi=Homep cTpaHuIbl.

BcraBpTe  BEepXHMHM ~ KOJIOHTUTYJI C  IIOMOLIBIO  KOMaHIbl  MEHIO
BCTABKA=KosioHTUTYIbI= Bepxuuii koJ10HTUTYJ. B KauecTBe KOJIOHTUTYIIA
BBEJIUTE aBTOTEKCT — JIaTy U UM (¢aiina.

BepHurech B OCHOBHOM PEXHM, HaXaB KHONKY 3aKpbITb OKHO
KOJIOHTUTYJI0B. [I[pocMOTpUTE KOJOHTUTYIIBI HA KAXKJI0W CTpaHULIE.

BcraBka cHOCOK ocytiecTBIseTCs ¢ MOMOIIbI0 KoMaHabl CebIKH= CHOCKHU.

YcraHoBUTE Kypcop B KOHEL TpeTbero ab3ama TekcTa. BcraBbTe TEKCT
CHOCKHU:

# TekcT CHOCKH MOXHO (DOpMaTHPOBATh KaK OOBIYHBINA TEKCT.

BcraBka 3aKJIa/I0K OCYUIECTBIISIETCS C OMOILBIO KOMAaH/IbI
BCTABKA=Cea3u=3aknaaka.

[lepeiinuTe Ha BTOPYIO CTpaHMIly JOKyMeHTa. Bwimenute moboi ab3ail u
BCTaBbTE 3aKJIAJKy C UMeHEM MeTka.

[lepeiiguTe B Hayajao JOKyMEHTAa M OCYIIECTBUTE MEPEXOJ] K 3aKiaJKke ¢
oMo komau el I'naBnas= Halitu=IlepeiiTu.

Ilepexon K OTAENBHBIM 3JIEMEHTAM JOKYMEHTa (CTpaHULAM, PUCYHKaM M T.
I.) MOXHO OCYIIECTBIISITh TakKe C MOMONIbIO KiaBulM FS5 mnm kHOmok BbiOop
o0beKTa mepexoaa, KOTOPbIE HAXOJATCA B HUKHEH YacTH BEPTUKAJIBHOM MOJIOCHI
MPOKPYTKH.

OnpoOyiiTe 3Th CIOCOOHI.

VYnanute 3aknmanky Mertka, wucnosibdyss komanHay wmeHio BCTABKA®S
Cesa3u=>3akjaaka.

C nomompbto xkomauasl MeHI0 BCTABKA®= Teker=bykBuuna odopmure
BTOpOI1 a03a1l Tekcta Oykeuyeti. CoXpaHUTE JOKYMEHT.

3aganue 2. Ucnojnb30BaHue CTHJICH.
Co3nanue orsasjienusi. Onepanuu NOMCKa M 3aMeHbI

Brinenure moboii ab3al] JOKyMEHTA.

[Tomensitite cmunps ero o¢GOpMIICHUS HECKOJbKO pa3 ¢ MOMOIIbIO
packpsiBarolierocs crnucka CTHIM Ha TaHEIU UHCTpYMEHTOB ['1aBHas.

YcranoBute  Kypcop mepen  ab3anamu,  OT(OpMATUPOBAHHBIMH  C

HCIIOJIBb30BAHUEM PA3JIMYHBIX HIpI/I(bTOB. C IIOMOIIIBIO KHOIIKHA J (I)OpMaT Ino



oopasny (PopMaTHasi KHCTh) CKOMUPYWHTE CTHIb 0OPMIICHHS EpBOTo ab3aia Ha
4eTBEPTHII, BTOPOTO — Ha MATHINA, TPETHETO — Ha IIECTOM.
Ha nanenu nnctpymenToB I'JlaBHasi ¢ TOMOIIBIO PACKPHIBAIOIIETOCS CIIMCKA

Cruun v komauzsl ‘2 (Coszate cTiib) co3zaiiTe COOCTBEHHBINA CTHIIb MO UMEHEM
Moii ctuab (®amuaus®), ucrnonsdys mpudpt Arial, 16 nr., kypcus, 6e3 KpacHoU
CTPOKH, BBIPaBHUBAHUE TI0 IICHTPY.

[TpumenuTe CO3AaHHBIN CTUIIb K OJJHOMY U3 a03alleB TOKyMEHTA.

J5isg Toro 4TOOBI chopmuposeams ocnasnenue TOKyMEHTa, HEOOXOIUMO BCE
3aroJIOBKH, KOTOPBIC JTOJDKHBI BXOIUTH B OTJABICHUE, OT(HOPMATUPOBATH CTHIIEM
3aroJoBok (3aroJioBok 1, 3aroyioBok 2 u T.1.).

BriGepute B TekcTe co3maHHOTO BaMm qoKymMeHTa JFOOBIE MOIXOISIINE 10
CMBICTYy TpemyioxkeHust (ab3ampl) — MO JBa Ha KaxJAOM CTpaHULE — U
oThopMaTUPYUTE UX CTHIIEM 3aroJioBoK 1.

YcraHoBuTe Kypcop B CaMOM Hadalie JIOKyMEHTa (IJIsi STOTO HAaKMHTE
kiapumu Ctrl+Home) u cosmaiite oenasnenue MOKyMeHTa, UCIONB3YsS KOMAaHIIbI
MeHo Cepuikn= OriiaBjeHne U packpbiBaronuiics cnucok OriiaBiieHue.

Haxxmute kmaBumny Ctrl u menkaute mo HOMepy CTPaHHUIIBI B OTJIABIICHHH.

JIsist OBICTPOrO MPOCMOTpa BCEX CTPAHUI] JTIOKYMEHTa MOXHO HCIIOJIb30BaTh
komauabl MeHI0 Knonka “Office” = I1euars= IIpeaBapurebHbIii IPoCMOTP.

[IpocMoTpuTE CO3TaHHBINA JOKYMEHT.

BepHuTech B pexuM peTaKTUPOBAHMS, MIETKHYB MO KHOMKE 3aKPbITh OKHO
NpeIBaApUTEIbHOT0 MPOCMOTPA.

YcTaHoBUTE Kypcop B HA4aJIo TOKYMEHTA.

OcgoiiTe omepanuu noucka u 3amensl (HParMEHTOB TEKCTa B JOKYMEHTE
Word ¢ mnomompio komauael MeHwo I[iaBHas= PenakrupoBanue= Haiitu
(3ameHuTs).

Haitnute B nokymenTe Bce ciopa ""Windows'.

3amenure Bce ciopa "Windows" Ha ""Windows Vista™.

CoxpaHuTe TOKYMEHT.

3ananue 3. HacTpoiika nmaHeju ObICTPOro 10CTyNA

[Mporpamma Word mo3Bossier HacTpawBaTh TMaHEIb OBICTPOTO JIOCTYIMA O
YCMOTPEHHIO MOJIb30BATENS:

o 100aBJIATh HA MaHENb OBICTPOrO JOCTYIA CTaHAAPTHBIE HOBBIE KOMAaHJ bl
U3 CIIUCKA,;

o 7100aBJIATH Ha aHENb OBICTPOTO AOCTYTA APYTHe KOMaH/IbI;

e YIAJSATh KOMAH[bI C TAaHENIX OBICTPOTO JOCTYIIA;
pa3Meniath naHenb ObICTPOro JOCTYMA MO/ JICHTOM;
pa3Meniath rnaHeiab ObICTPOro JOCTyIa HaJl JICHTOH;
CBEPHYTH JICHTY;
Ha3Ha4yaTh JUIsl OTACTbHBIX KOMaHl COOCTBEHHbIE KOMOMHAITMY KJIABUILI.

* Jlo6aBbTE K MMEHU CTWIISL CBOIO (DAMUIIHIO.



JloGaBJieHHe HA MaHe b OBICTPOro J0CTYNIA HOBBIX KOMaH/I

JlobaBpTe =~ Ha  maHenb  OBICTPOrO  JOCTYNa  HOBbIE  KOMAaHJIbI
IIpeaBapurtebHbIA NPOCMOTP, 3aKPbITh Bce 1 COXpaHUTH Bee.

JUJ1s1 3TOrO BBIIOJIHUTE CIIEAYIOIIME IESHCTBUS:

o Cc mnoMompbio KomaHiael Hacrpoiika naHeJm OBICTPOro J0CTyHA
HOJIKJIFOUUTE MEPEKITI0YATED M jutst KoMaHIBI IIpeaBapurtenbHbIH IPOCMOTP.

o BBeaure koMaHny Kuomka “Office”=Ilapamerpst Word= Hactpoiika
U3 cnucka BeiOpath KOMaHABI M3: BblOEpUTE KaTeropuio Bee komMaHAbI U U3
CIIMCKA, PAaCIOJI0)KEHHOTO0 HUKE KOMaH bl 3aKkpbITh Bee 1 COXpaHUTH Bce,

o MmenkHuTe 1o kHonkam Jlo6aButh u OK;

« 3akpoiTe quanorosoe okao IMapamerpsr Word.

VY6enutech B NOSBICHUH HA MAHEIW OBICTPOrO IOCTYIA HOBBIX KOMaH/.

Jlo0aBiATh Ha MaHedb OBICTPOrO JIOCTYNA HOBBIE KOMAaHIbl MOKHO TaKXe C

nomoiibio komanasl HacTpoiika nanesu 0bicTporo gocryna= Jlpyrue KoMmaHabl.
YnajieHne KOMaH/ ¢ MaHeJU ObICTPOro I0CTyNAa

VY nanurte ¢ nanenu O6pICTpOro 1ocTyna komanay CoXpaHuThb Bce.

Jna  storo  BBexute — komaHnay — Kaomka “Office”=Ilapamerpsnl
Word=HacTtpoiika u3 coucka, pacloyio)keHHOro Hmwke crucka HacTpoiika
naHeJu ObICTPOro Aoctyna: BoiOepuTe KoMaHay COXpaHUTh BCe U IICTKHUTE 110
kHonKaM Y xajauth 1 OK.

Co3nanue cOOCTBEHHO KOMOMHALIMM KJIABUIII

Co3znaiiTe cOOCTBEHHYI0O KOMOMHAIIMIO KJIABUII JIJII KOMaHbl 3aKPbITh BCe,
Hanpumep, Alt+l, wucmonszys komanay wmeHro Kwaomka “Office”=Ilapamerpsl
Word=Hacrpoiika xHonky Coueranme kuaBuim: Hacrpoiika. B guanorosom
okHe Hacrpoiika kiaaBuatypsl ykaxute koMaHny Karteropum: Bce rxomanowi,
Komanawi: FileCloseAll, sBequte HoBoe coueranue kiaaBumi. Alt+1, BeiOepute
CoxpaHuTth u3MeHenus B: Tekst.

[Tocne BBO1a HOBOTO COUETAHUS KJIABHIII MIEIKHUTE 10 KHOMKEe HazHa4yuTh.

OtkpoiiTe Tpu JOOBIX TOKYMEHTa W OMpOOyHTe AelcTBHE KOMOWHAIIUU
KJIaBUII ¥ KHOTIKK 3aKPbITh BCe.

Co31aHue HOBOI'O CTHJISI U HOBOIl KHOIIKH
Co3znaiiTe HOBBIN TOKYMEHT U BBEIUTE CIEAYIOIINN TEKCT:

Co3manue CTHIA.
Co3anue KHOIIKH.
Co3nanue KJ1aBuaTypHOM KOMOWHAIIUH.

Coxpanurte TOKyMeHT nox uMeHneM Cmuas.doC.
Ha manenu nactpymMenToB I'1aBHas ¢ MOMOLIBIO PACKPBIBAIOLIETOCS CIIMCKA

Cruim v KoMaHzs! 2L (Coznmatb cTWIIB) CO37alTE HOBBIA CTHIIb 1MOJ MMeHEM Mou
CcTWIB 2 (PamMuINs) CO CICITYIOIUMU IMapaMeTPaMu:

. OCHOBaH Ha ctujie — OObIYHBIN;

. mpudT Arial;



. Hauepranue — Kypcus;

. pasmep — 18 nt.;

. Bugon3MeHeHne — KoHTyp;

. HHTEPBAI — Pa3psHKCHHBIN Ha: 4 1T,

C [IOMOIIIBIO KOMAaH/I MEHIO Knonka “Office”= I[IapameTpbi

Word=>Hacrtpoiika xHonku Coveranume kiuaBum: Hacrpoiika Ha3HaubTe
COOCTBCHHYIO KOMOWHAIMIO KiIaBHIl s cTwiisgs Moil ctuiab 2 (Pamums),
Hanpumep Alt+2. [Ins sroro B Karteropum: Cmunu yxaxure Mo cTuiab 2
(®amuaus), Beenute HoBoe coueranwe kJiaaBuil, BbIOepuTe COXpPaHUTH
u3meneHusi B: Cmunp. Ilocne BBOJA HOBOTO COYETAaHUS KIABUIN MICIKHHUTE I10
kHONIKe HazHauuTh.

[TomectuTe HA maHENnb OBICTPOrO JOCTYNA HOBYH) KHONK)Y JJisI BHOBb
CO3/ITAaHHOTO CTHJISI. J{J151 3TOTO BBINOJIHUTE CIAEAYIONIUE JEHCTBUS:

. BBeaute koManay Knonka “Office”=Ilapamerpsl Word=Hacrpoiika
u3 cnucka BeiOpaTh koMaHAbI U3: BbiOepute kateropuio Bruanka “I'maBuas™ u
U3 CIHUCKA, PaCIO0KEHHOTO HUKe KoMaHay CTriiu;

o 1enkHuTe 1o kHonkam JlodoaBurs u OK;

 3akpoiTe quanorooe okHo IMapamerpsr Word.

Boigenute nepBblit ad3al] TeKCTa TOKyMEHTa U OTHOPMATUPYHTE €ro CTHIEM
Moii cTuiib 2 (PaMuIINs), UCTIONB3Ys PACKPBIBAIOIIUICSI CHUCOK CIUIel.

Boigenute BTopoit ad3ail Tekcta U oTopMaTupyiite ero cruiieM Mou cTH/ib
2 (PamMnJIHs), UCTIOJIB3YSI BHOBb CO3JIAHHYIO KHORKY Ha TIaHEIH OBICTPOTO JOCTYIIA.

Brinenute tpeTuit adzai Texkcra u oropmarupyite ero ctuiaeM Moii cTuib
2 (PamMuIus), UCTIOJIB3YsI KoMOMHAIMIO KiaBuin Alt+2.

Coxpanute nokyMmeHT Cmub.doC.

3ananue 4. BctaBka pUCYHKA B IOKYMEHT

Co3paiiTe  HOBBI  JOKYMEHT W  COXPAaHUTE €ro I1oJ  HMEHEM
Cmuxomeopenue.doc.

Beeaute Texct cruxorBopenuss Koncrantuna banbmoHTa, HEe pa3OuBas
YETBEPOCTUIIIMA Ha ab3arpl. J[as 3TOro BHYTPH YETBEPOCTHUIIMS HCIOJIB3YHUTE
npuHyoumebHblil nepexoo Ha cieayoiyio crpoky Shift+Enter.

[TocnieBaet OpycHuUKa,
Cranu guM XO0JIogHEE,
N ot nTtuybsero xpuka
B cepaie Tonbko rpycTHee.

Crau nTun yieraror,
IIpous 3a cunee Mope,
Bce nepeBbs OmucraroT
B pasnouseTHOM ybOOpE.

CkonupyiTe TEKCT CTUXOTBOPEHUS 08a pasza.



CrmpaBa oT mepBoro ab3aria CTUXOTBOPEHHS BCTaBbTE JIOOOW PUCYHOK W3
xoiviekimu  ClipArt ¢ momompio komaHnq MeHO BeraBka= Wiumoctpanun=
Kuun... Jlyis BCTaBKM pUCYHKA PSAOM C TEKCTOM HYKHO NPEABAPUTEIBHO CO3/1aTh
paMKy ¢ omortipio kHorkun Hagmues (MeHio BeraBka™ Uimocrpannn= ®urypbl
= Haanuce).

Bo BTOpOM 3K3eMIUIsIpe CTUXOTBOPEHHS PACIIONIOKUTE 00a YETBEPOCTUIIUS
pAIOM TakK, KaKk 3TO IOKAa3aHO HWXE. JTO MOYKHO CJHIENIaTh, MCIOJIb3YS BCTaBKY
TaONUIBI WM C TMOMOIIbI0 MHCTpyMmMeHTa Haanuch. BpimonHute OIuH M3 3THX
BAapUAHTOB.

[TocneBaer OpycHuKa, Crau ntun ynerarr,
Cranu guM X0JIoHEe, [Ipousb 3a cuHee Mope,
N ot nTuubero kpuka Bce nepeBbs OnucraroT
B ceparie Tonbko rpycTHee. B paznonserHom y6ope.

B tperbeM sk3eMIuisipe CTUXOTBOPEHHS OTPOpMATUPYWUTE KaKIbId ab3all ¢
HCITIOJIb30BAaHUEM PA3JIMYHOIO pa3Mepa, HauepTaHUsl U TapHUTYPHI IpUQPTa, a TAKKE
YCTaHOBUTE MapaMeTPhl C MOMOIIbI0 KoMaH ] MeHIo ['naBHasgs= A63an (puc. 2.2).

CoxpaHute TOKYMEHT.

Jlna nepBoro ab3ana Jlns BToporo ab3ana
Orctyn cneBa 2 cMm Orctyn cneBa 5 cMm
Orcryn cripaBa 5 cm Orcryn cripaBa 2 cMm
Mex1yCTpOUHBbIN Mex1yCTpOUHbIN
MHTEpBaJ 1,5 ctpoku (uHTEpBaAN 0,8 cTrpoku
Ilepen ab3amiem 6 ot [lepen ab3amem 12 ot
Ilocne aG3ama 12 ot [Tocne aG3anma 6 ot

Puc. 2.2. [TapameTps! ab3a1ieB

CoxpaHuTe TOKYMEHT.

[IpenabsiBuTE TIpENoOaBaTENIO PE3YIbTAThl PAOOTHI:

o coxpaHeHHble B cBoel manke (ainel:  Tekst.doc, Cruns.doc wu
CruxotBopenue.doc;

e COJIEP)KMMOE CO3JIaHHBIX JTOKYMEHTOB.

3akpouTe Bce TOKYMEHTHI U OKHA.

VY nanute U3 cBOEH Narnku Bce (aitibl.

3aBepiiute padboTy.

Co3nanne winiocTpanuii B jokymente \Word.
[enb paboOTHI:

1. IlonyyeHne MNPaKTUYECKUX HABBIKOB TIO0 CO3JAHHMIO PUCYHKOB U CXEM C
nomolibio rpadudeckoro peaakropa Word.



2. OcBoeHue pruemMoB paboThI € pa3iesaamMu JOKyMEHTA.

3. O3HaKOMJICHHUE C TIPUEMaMH pabOTHI IO CO3JIaHUI0, O(DOPMIICHHIO TaOJINIT U
BBIIOJIHEHUIO BBIUMCICHUI B TaOJIMIAX.

4. Co3nanue auarpaMm Ha ocHoBe Tadsui Word.

3ananue 1. Co3gaHue pUCYHKOB € IOMOIIbLI0 BCTPOEHHOT 0
rpaguueckoro pexakropa Word

3amycTute TekcToBbIH mporeccop Word. Co3naiiTe HOBBII TOKYMEHT.
BriBennTe Ha 3KpaH HenmeyaraeMble 3HAKH.
BBeaute TeKCT:
Coznmanre puCyHKOB C TIOMOIIIBIO0 BCTPOSCHHOTO TpadiIecKOro peIaKkTopa
Word.
Coznanue cxemol IlapameTpsl pa3jaeda.

[Tocne mepBoro a03aiia TeKCTa BCTAaBbTE€ HECKOJBKO IMYCTHIX ab3aleB U ¢
MOMOIIIbI0  MHCTPYMEHTOB BKIaJku BceraBka= UimocTpanun= Ourypoi=...
co3/aiiTe MHOTOCIIONHBIN pUCYHOK (puc. 2.3).

PucoBanune

i1 1 1 1 1 1 1 1 1 1 1 1 1 1 | 1 1
| NN N NN NN NN NN AN NN NN N NN N SN N N N N
| N I N N N N NN NN S N S .

Puc. 2.3. IIprimep MHOTOCJIOMHOTO PUCYHKA

CoxpaHuTe TOKYMEHT o]l uMeHeM Pucoeanue.doc.

Jlis 0oObeAVHEHHS BCEX DJJIEMEHTOB PHUCYHKA HMX CIEIYeT BBIACIUTh H
CTPYIIITAPOBATh.

BrizieieHne HECKOJIBKUX 3JEMEHTOB PHUCYHKAa MPOU3BOIUTCS OJHOKPATHBIM
IIETYKOM MBIIIH ITPH OJHOBPEMEHHO HaxxaTol kiasuiie Shift.

CrpynmnupoBaTh PUCYHOK MOKHO C IOMOIIBIO KOMaH/bl maHean CpenacTa
pucoBanus I'pynnupoBars.

CrpynnupyiiTe 3JI€MEHTHI pUCYHKA.

[lepemecTrTe PUCYHOK K TPaBOM TpaHHIC JOKYMEHTa U YOCIHTECh B TOM,
YTO CIPYIITAPOBAHBI BCE 3JICMEHTHI PUCYHKA.

IpuBsizKMTE PUCYHOK K TIEPBOMY a03aIly TeKCTa.

JIJ1sl 5TOrO BHIAEIUTE PUCYHOK, IEPETANINTE MBIIILIO CUMBOJI IPUBA3KH sbr K
HY)KHOMY a03aiy, BBeauTe KoMmaHnay CpeacTBa pHCOBaAHMSAS YNOPSAOYUTH
BEIOepuTe O0TekaHue mepea TeKCcToM U Ha Bkiajake IlosoxkeHue, MIECTKHUTE 10
KHOTIKE JlomoTHMTe/IbHBbIE MapaMeTpbl pa3MeTKHU... U Ha Bkianke IlosoxeHnue
PHUCYHKA YCTAaHOBHTE MEPEKIIOYATEIb Y CmMano8ums npussisKy.



Cozmaiite B nmokymentre Pucosanue.doc oobekr WordArt (BcraBka=
TekcT) 1 OTpeAaKTUPYITE €ro ¢ moMolibio maneaud Padora ¢ oobekramu WordArt,

Mpusskure 00bexT WOrdArt k nmepsomy ad3airy TeKcra.

CoxpaHuTe JOKYMEHT.

Cospmaiite B nokyMeHTe Pucosanue.doc 1r00yi0 IUIOCKYHO aBTO(GUTYPY
(BcraBka= Nnmoctpanuu= Ourypsl). M3menure ee pazMep W cleigainTe KOIHUIO
pucyHka c¢ mnomoinbio Mbimd. (KomupoBaHue pHCYHKOB C TIOMOIIBIO MBIIIU
POM3BOIUTCS MPH OJTHOBpEeMEHHO HaxkaToi kinasuiie Ctrl.)

C nomompio komana J¢¢exkTsl TeHn Ha naHenu CpeacrBa pHCOBAHMS
HACTPOMTE U OTKOPPEKTUPYUTE TEHB AJISl IEPBOM KOMMH aBTOQUTYPBHI.

OxpacbTe pUCYHKH, UCTIOJIb3Ysl KHONKY Ha naHenu CpeacTBa pUCOBAHMS.

OnpoOyiiTe pa3inyHbie cIOCOObI 3aATMBKU M OOpaMIIEHHsI pUCYHKA.

Crenaiite Ha nepBoi aBTo(uUrype Hagnuch ""PucyHok".

VY nanute oOpaMieHHe TEKCTOBOTO MOJISL.

W3menute pasmep U 1BET WIpUPTAa.

Ucnions3yss komanay mnanenu CpeacrBa PHCOBAHUAS YNOPAIOUYNTD,
MIOMECTHUTE HAIUCh no3adu aBTOGUrypsl (KoMauna Ha 3aonutl nian).

[lepemecTuTe HAAMUCH Ha nepeOHUli NAAH.

VY nanute HaaIuUCh.

C nomonipto kHOmku Q0bem naHenu CpeacTBa PUCOBAHMSI TpUAaiiTe
BTOpOM aBTO(Urype 00ObEMHBIN BU/L.

OnpoOyiiTe pa3iuyHbIle BapUAHThl HACTPOUKU oObema. [logeprume PUCYHOK,
ucnoian3ys kHonky CBoOomaHoe BpameHue, komaHasl CpeacrBa pHCOBAHUAD
O6bem wunu CpeacrBa pucoBanus= Ynopsaouutb=Ilosepunyrs=IloBepHyTH
BIpaBo Ha 90°. Ompazume PUCYHOK CBEPXY BHM3 C MOMOIIBIO koMaH bl CpeacTBa
pucoBanusa= Y nopsaaouutb= [lopepuyrb=>0OTpa3zuth cBepxy BHHU3. CoXpaHHUTE
JIOKYMEHT.

3amanue 2. CTpykTypa pa3aena gokymenra Word

JokymenT Word MokeT COCTOSTh U3 HECKOJBKHUX pa3fiesioB. bojibilie 0IHOTo
paszzmena co3maeTrcss B TOM CJIydae, €CIM pPa3Hble 4YacTH JOKYMEHTA JOJDKHBI
pasnuyaThCs napamempamu pazoeid, K KOTOpbIM OTHOCSTCS:

. pa3Mep U OpUeHTAaIus JucTa Oymaru;

. 1oJIsL Ha JTUcTe Oymaru;

. HyMepalus CTPAHUII;

. PACIIOJIOKEHUE U TUI KOJIOHTUTYJIOB;

. HyMepalus CTPOK;

. YUCJIO KOJIOHOK H T. 1.

UtoOsl co3aaTh paszzes, HEOOXOAUMO TOCTaBUThL KYpCOp B HAadaJllo HOBOTO
paszziena u ¢ MoMOIIbI0 KOMaH T MeHI0 Pa3meTka cTrpaHunbl= Pa3pbiBbl yCTAHOBHUTH
MEPEKIII0YATENN C XapaKTEPUCTUKAMU HOBOT'O pa3jiena.

OcHOBHBIEC MapaMeTpbl pazjielia 3aJatoTcs B auaioroBoM okHe Ilapamerpsi
CTPaHUIIbI, KOTOpPOE MOXHO BbI3BaTh KomaHaod Pa3merka cTpaHunbl =
ITapamMeTpbl cTPaHMUBI WK ABONHBIM IIETYKOM MBIIINA MO MacHITa0OHON JTUHEHKE B
o0JlacTu moJjei cTpaHulibl (10 CEpoMy IBETY).



YcraHoBUTE Kypcop B KOHIE AOKyMeHTa Pucoeanue.dOC ¥ C TIOMOIIBIO
KoMaHabl MeHI0O Pa3Merka crpaHunbl= Pa3pbIBbl coO3/1aliTeé HOBBIM pasfen co
cnedyroweti CmpaHuybi.

B nepBoMm paznene 1OKyMeHTa CO3JaiTe BEPXHUN KOJIOHTHUTYJ, COJAEPKAIINN
naty ¥ ums (aiina.

B BepxHMiI1 KOJOHTUTYJ BTOPOTO pa3zeiia BCTABbTE HYMEPALUIO CTPAHHUI] U
10010 OKpAIlIEHHYIO aBTO(PUTYypy pa3MepoM OKoJio 1 cwm.

CoxpaHHTe JOKYMEHT.

B nnamoroBom okne Ilapamerpsl crpanuubl Ha Bknaake Ioast ycranoBure
BO BTOPOM pazzene nqokymeHTa Pucosanue.doC anbb60mHyi0 OPUCHTAIINIO CTPAHUIIBI
U CO3JIaliTe B HEM CIEAYIONIYI0 cxeMy (puc. 2.4).

Cepynnupyiime »>IeMEHTbl PHUCYHKa U YCTAHOBUTE HPUGA3KY CXEMBI K
nepBoMy ad3aily BTOpOro pasjena.

B KOHIC JOKYMCHTA COB,H&P'ITG caic OAWMH pa3acll U YCTAHOBHTC B HCM
KHUDCHYIO OPUCHTAIUIO CTPAHUIIBI.

PA3JEI
/ | \
dopmaT neyaTHOM H us Konnuects
KOOHTHTYIT OopMar Ie4yaTHo ymeparl OJINYECTBO
CTPaHULBI CTpaHMI KOJIOHOK
Bepxnuit Hwxnaun
[Tons n Pasmerka Pasmep u
OTCTYIIBI ab3areB OpHUEHTALUA

Puc. 2.4. [Tapametpsl pasaena gokymenta Word

CoxpanuTte paborty.

Pabora ¢ TabsiuuamMu u [MarpaMMamu.
3amnanue 3. Padora ¢ Tadamuamu Word

B konne nokymenra Pucoeanue.doc co3nmaiite TaOimIly 1O MPHUBEIECHHOMY
HUKE oOpasity (puc. 2.5).



CroumocTh KonnuectBo 3apaboTHas
©.1.0. pab. aHs pab. aHel miaTa
ITerpos W.II. 350 22 D2
Cunopos I1.C. 470 26 D3
NBanos O.B. 500 20 D4
Cymma

Puc. 2.5. ®parmMeHT TabauIIbl 111 pacuyeTa 3apad0THOM IJ1aThI

Odopmure Tabnuily paMKaMu U 3aJTMBKOM.

Briienure gamunuu B mepBOM CTOJIOIE TaOJMIBI U C MOMOIIBI KOMaHbI
MeHo Pab6ora ¢ Tadaunmamu=Maker= J[annbie=> CopTHPOBKA PACIIOIIOKHUTE
(dbamunuu 1o angaBuTy (MO BO3PACTAHUIO).

JI71s1 IpoBeIEHHST BBIUUCIICHUM B TaOIUIlE HEOOXOAUMO YCTAaHOBUTH KYypCOp B
COOTBETCTBYIOIICH sUeiike (C 0XHUAAEMBIM pPE3yJbTaTOM), MCIOJIb30BATh KOMAaHIY
meHio PaGora ¢ tadiaunamu=Maxker= [annbie> Popmysia 1 BBECTH JaHHBIC B
JManoroBom okue Mopmy.ia.

3anonHuTe MOCHEAHWM cTon0Oen TaONWIbI, BBINOTHUB HEOOXOIUMBbIE
BbunciieHus. B sueiike D2 ucnonwsyiite dopmyny: = B2*C2, a nis BBIYHCICHUS
npousBeaicHus B sueiikax D3 m D4 ucnonesyiite dynkiuio PRODUCT (left) —
MEPEMHOKUTD CIIEBA.

JInst BIYMCIICHHSI CyMMBI McToib3yite ¢pynkuuo SUM (above).

Coxpanute paborty.

3ananue 4. Co3nanue nuarpamm B jokymente \WWord

Co3znaiite HOBBI JOKYMEHT M CKONUPYWTE B HEro TaOJMIly U3 JIOKYMEHTa
Pucosanue.doc.

CoxpaHuTe TOKYMeHT 1o umeneM Juazpamma.doc.

VYnanure nocieqHuil cTon0el M HUKHIOK CTPOKY TaOJIMIBI U CHENalTe B
nokymente Jquazpamma.doc enie nBe KOmuu TaONMIbl. MeXIy KOMUSIMH TaOIUIbI
BCTABbTE PA3/ICIIUTENIA CTPAHUIL (Pa3pbIB CTPAHUIIBI).

Co3nanue quarpaMMbl M YCTAHOBKA CBSI3U ¢ Ta0JuIeil

Ilepelinnre B HAa4aJ10 JOKYMEHTA.

YcTaHoBUTE KypcOp B nep8om IK3EMIUISIpe TaOIUIIbI, BBIICIUTE €€.

Ckonupyiite Tabauiy B 0ydep oomeHa.

Beeaute komanny BCTABKA® Teker=O0bekT u Ha BKiaake Co3gaHue
BeiOepuTe: J{luarpamma Microsoft Graph.

OOparure BHUMaHUME Ha TMOSBHUBIIYIOCS Ha OJKpaHE HOBYI TMaHENb
WHCTPYMEHTOB peaKkTopa quarpamm (puc. 2.6).

Dﬁnamb.ﬂ.uarpammbl - |W| | ¥ E| L H_Eﬂj|ﬁ "U-I-I|E|.

Onementsl  Popmar oGnacm \ \ \ Tabnuua \

Nmmnoprt Jlerenna
JHarpaMMbl JirarpamMmbl Ta6nnum CTpOKaM  CTOJ0I[aM  JTaHHBIX JTUarpaMMbI



Puc. 2.6. [lanens HHCTPYMEHTOB JIs PEAAKTUPOBAHUS IUATrPaMM

Wccnenyiite, Ha3HA4YCHWEC KHOIOK ITaHEIW HWHCTPYMEHTOB IIPOTIPaMMBbI
Microsoft Graph.

Beigenure nosBuBIIYIOocs Ha dkpaHe TaOiuiy Microsoft Graph memukom
MBIIIIH T10 JICBOW BEpXHEH KHOIKE M YIAIWTE M3 HEC JaHHBIC C ITOMOIIBIO KOMaHIbI
IMPABKA=QOuuctutn= Bce.

YcraHoBHTE Kypcop B IepBoil sueiike Ttadmuielr Microsoft Graph u c
nomoibio koMaH sl [IPABKA= BeTaBuTh CBSI3b CKOMUPYHTE B HEE HAXOIAIILYIOCS
B Oy(epe oomena tadmmiy Word.

Bosppatutech B jmokymeHnT WOrd, IIENKHYB MBIIIBIO BHE OOJIACTH
JMarpaMMel.

N3MennTe paHHBIE B HCXOAHOM TaOnMIle Ha CcTpaHure 1 JOKyMeHTa
Jluazpamma.doc u pociaeanuTe 3a K3MEHEHHUEM BUIA JUArPaMMBbL.

Cpenaiite IBOMHOM IIETYOK MO AUATPAMME.

B ta6muie Microsoft Graph ymanute BTOpyio CTPOKY.

Breienure caMplii BRICOKHI CTOIOCI] TUarpaMMbl M YIAJdUTe €ro ¢ IMOMOIIBIO
xiasumu Del.

Beigenure tabmumy Microsoft Graph u BeBemute komanay ITPABKA=
CBs13u=> O0HOBHUTD.

[Tpoananu3upyiite pe3yabTar.

Bosppatutech B jmokymeHT WOrd, IeNKHYB MBIIIBIO BHE O0O0JIACTH
JMarpaMMel.

Brinenute muarpaMmy U yCTaHOBHUTE €€ MPUBSA3KY K OJHOMY M3 ab3alieB, HE
OTHOCSIINXCS K TaOIHUIIC.

Co3anne quarpaMmbl 0€3 yCTAaHOBKH CBsI3H ¢ Taoauueii \Word

J11st OBICTPOTO CO3/IaHus TUarpaMm yI00HO UCIOJIb30BATh KHOIIKY Ha MaHelu

unctpymerroB Word BeraBka= UiuniocTpanuu il BeraButh AHATPAMMY.

CkonupyiiTe B Oydep oOMeHa TaOnMIly, HAXOJMSIIYIOCSd Ha CTpaHUIEC 2
nokymenrta /uazpamma.doc.

[IlenkHute 1o kHonke Berapurh Auarpammy. B nuamorosom okHe BeraBka
AUArpaMmbl BeiOepute mabiion auarpammel Kpyzosas. Haxxmure OK.

B aumanoroBom okxne uarpamma B Microsoft Office Word-Microsoft
Excel ynanute nanubie u3 TaONMIbI, BCTABBTE B HEE HaXOAAIIyIOCsA B Oydepe oOMeHa
tabmuiry Word. 3akpoiiTe nuajgoroBoe OKHO. BbimenuTe auarpammy, Ha BKJIaJKe
Pa6ora ¢ amarpammamMu=KOHCTPYKTOp W3MEHUTE THII JHArpaMMbl, W3MCHHUTEC
JaHHbIe (HampuMep CTOUMOCTh pabouero aus Meanosa O.B.). Ha Bkianke PaGora c
auarpammamu= Maxker=[lognucu=Jlerenna= lo6aBurh Jerenay cuu3dy. Ha
Bkiaake Padora ¢ amarpammamu= Maker= [lognucu=Iloanucu nanubix=Ilo
HEHTPY.

Hccnenylite Ha3HaUY€HHE IPYTrUX KHOMOK naHenu Padora ¢ amarpammamu;



Brienure nocnenoBaTenbHO OTACIBHBIE IEMEHTHI AUArpaMMbl U U3MEHUTE
UX IIBET.

[1{eIKHUTE MBIIIBIO BHE 00JIACTH TUarpaMMbl U BEpHUTECH B TokyMeHT Word.

Coxpanute 1okyMeHT /Juazpamma.doc.

[IpeabsiBUTE NpenogaBaTeto Pe3yibTaTbl PaOOTHI:

. COXpaHEHHBIC B cBoeH marike (aitibel PucoBanue.doc, uarpamma.doc;
. COZIEP’KUMOE CO3/IaHHBIX TOKYMEHTOB. 3aKpOMTE BCE OKHA.
3aBepmute padoTy.

Co3nanue ¢popmyJi, HA3BaAHUI, IEPEKPECTHHIX CCHLJIOK U
cnucka wutrcrpanuii. Padora ¢ aBrorekcrom,
B pe:KuMe 3allUCU UCTIPABJICHUI

enb paboTHI:

1. [Tony4yeHne NpakTUUYECKUX HABBIKOB MO CO3JJaHUI0 (POPMYIL.
2. ABTOMaTuyeckasi HyMepaius pucyHKOB.

3. BcTaBka nepekpecTHBIX CChUIOK.

4. Co3anue CucKa WLTFOCTPALIUM.

5. Co3gaHue ¥ BCTaBKa 3JIEMEHTOB aBTOTEKCTA.

6. PaboTa B pexxrMe 3amucy UCTIPaBIICHUM.

IIpooonxcumenvHocms pabomei. 2 4yaca.
3ananue 1. Co3nanue u perakruposanue ¢popmy.a

3amycTtute TekcToBblid mporeccop Word. Co3maiiTe HOBBIM JOKYMEHT H
BBeaute TekcT "Cosnanue ¢opmyn". CoxpaHuTe JOKYMEHT B CBOEHM Mamke MOJ
umeHeM @opmyna.doc. s cozpanus popmyisl B qokymente Word HeoOxoaumo:

. BBI3BaTh nporpammy Microsoft Equation — Pegaktop dhopmy;

e  BbIOpaTh MIAOJIOH U3 HIHXKHETO psiJia MaHEIu HHCTPYMEHTOB M 3aMOJIHUTh
HEOOXOIUMBIE TT0JIS;

e  BBIOpaTh CUMBOJ M3 BEPXHETO PsJia TaHETIN HHCTPYMEHTOB;

. BBECTHU HYKHBIN TEKCT;

e IS BO3BpaleHus B JOKyMeHT Word cienyeT MEeIKHYTh MBIIIBI0 BHE
OKHa penakTopa hopmy.

YcraHoBuTe Kypcop B MECTO BCTaBKH (DOpPMYJIbI, BBEIUTE KOMAHIy MEHIO
BceraBka= Teker=> O0bexT= Co3aanue u Beioepute 00sexT Microsoft Equation.

Hccnenylite Ha3HAYCHUE KOMAaHJ MEHIO W KHOIIOK ITAHEJIW MHCTPYMEHTOB
dopmyaa (puc. 2.7).
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Puc. 2.7. HazHaueHue KHOIOK NaHEI UHCTPYMEHTOB DopmyJia

Cozpnaiite cnenyromniyto Gopmyry:

|im(1+X72)X2 100 ¢
° il

Xx—0

w=
X

.[ sint n—1n’

» 1+cos’t

Bepuurecs B tokymenT WOrd, 1mieaKHyB MBIIIbIO BHE (GOPMYJIBI.

Jlnsa 3amycka mporpammel Microsoft Equation B okne mporpammsr Word
BbiieuTe  GOpMyJdy  BBEIUTE KOMaHIy  KOHTEKCTHOro MeHI  O0bekT
®opmyna= OTKpPbITh.

Otpenaktupyiite popMyiy, 3aMEHUB B HE CUMBOJIBI X HA ).

N3menute cTuib, TUN mpudTa, HAUEPTAHUE U pa3Mep HEKOTOPHIX CUMBOJIOB.

CoxpaHute TOKyMEHT.

®dopMyJibl MOKHO CO3/1aBaTh TaKXKe C MOMOIIBI0 BcTpoeHHoro B MS Word
penakTopa. YCTaHOBUTE Kypcop B MECTO BCTaBKM (HhOpPMYJIbI, BBEAUTE KOMAaHIY
MeHio BeraBka= CumBosibi=> ®opmyina= BeraButh HOBYIO hopmy.ry.

Hccnenylite Ha3HAYCHUE KOMAHJ MEHIO W KHOIIOK ITAHEJIW WHCTPYMEHTOB
Koncrpykrop. Cosnaiite eiie oguy GhopMyay ¢ MOMOIb0 BctpoenHoro B MS Word
penakropa. CoxpaHuTe JOKYMEHT.

3aganue 2. ABTOMaTM4YecKass HyMmepauus wuuicrpanuii. Co3ganue
CNIUCKA WLIKOCTPALMH

OTKpoiiTe cCO3AaHHBIN B MPaKTHYECKOW paboTe 5 nokymeHT Pucosanue.doc n
BBIBEJIMTE HA KpaH HEeNe4yaTaeMble 3HAKU.



VYcTaHOBUTE TEKCTOBBIM KypcOp TOJA TMEpPBbIM PHUCYHKOM M BCTaBbTE
aBTOMATHYECKYIO0 HYMEPALIUIO PUCYHKA.

ABTOMaTHYeCcKasi HyMepalusi WUToCcTpaluid (pUCyHKOB, TabIuIl U GopMyir)
BBITIOJIHAETCST € MoMollblo komaHabl MeHio Ceblikn= Hazpanusa= BcraBurth
HA3BaHMeE.

[Tocne HOMEpa KaKJIOr0 PUCYHKA BBEIUTE TEKCT MOAPUCYHOUHOW MOAIUCU
(Ha3BaHUE PUCYHKA).

BcTaBpTe aBTOMAaTHYECKYIO HYMEPALIUIO K KAXKIOMY PUCYHKY JTOKYMEHTA.

Mexny pucynkamu 1 u 2 HapucyiiTe HeOONbIITYIO aBTOUTYPY U BCTaBbTE €€
aBTOMATHYECKYIO0 HYMEPALMIO.

Co3maHue cOucKa WDTIOCTpanuid  (pUCYHKOB, Tabmum W hopmydn)
MIPOU3BOAUTCS C IIOMOIIIBIO KOMAaHJIbI Ccepuikun=> HazBanusa= Cnucok
WLIIOCTPALMH.

Cnucok MJUTIOCTPAIM MOKET OBITh COCTABJIEH TOJIBKO B TOM CiIyyae, €Ciiu
PUCYHKH, TAOJIULIBI WA (POPMYIIBI UMEIOT aBTOMATUYECKYIO HYyMEPAITHIO.

YcTaHOBUTE Kypcop B KOHIIE BTOPOTO pasjena JokyMeHTa Pucosanue.doc u
chopMHUpYHTE CITMCOK PUCYHKOB.

CoxpaHute TOKYMEHT.

3ananue 3. BctaBka nepeKpecTHBIX CChUIOK

Ilepexkpecmmuvle ccvliku UCTIONB3YIOTCS JJI1 BCTaBKU B BHJIE MOJIEH CCHUIOK
Ha AJIEMEHTBHI, PacIOIOKEHHBIE B IPYTOM MECTE TaHHOTO (WM IPYroro) TOKyMEHTa,
Hanpumep: CM. pUCYHOK 2.

B nmoxymente Word mepekpecTHbIE CCHUIKM MOTYT OBITH CO3MaHBI ISt
aBTOMATUYECKH MPOHYMEPOBAHHBIX PUCYHKOB, TaOIHII, POPMYIT, 3ar0JIOBKOB, CHOCOK
Y TIOMEYEHHBIX 3aKIaJKaMHi a03alieB.

BcraBka mepeKkpecTHBIX CCBUIOK OCYIIECTBIISIETCS C TMOMOIIBI0 KOMAaHJIbI
MeHto  Ccebuiku=Ha3zpanusi=IlepekpecTtHasi ccblika TP YCTAaHOBJICHHOM
nepexitouatesne BcraBuTh kKak runepecbuiky.

B nokymente Pucosanue.doc mocine 3aroioBka cxemsl [lapamerpsl pasmena
nokymenta Word BBemute TekcT: (CM.) M BCTaBbTE MEPEKPECTHYIO CCHUIKY Ha
COOTBETCTBYIOIIMMN PUCYHOK.

CoxpaHHTe JOKYMEHT.

3ananue 4. Padora ¢ aBTOTEKCTOM

...... i
kg

BriHecuTe Ha aHeb OBICTPOro J0CTYIA KOMaHIy ABTOTEKCT = -

i coz0anusi dIEMEHTa aBTOTEKCTa B KOHIC JOKyMeHTa Pucoeanue.doc
BBEIUTE CIECAYIOLIUN TEKCT:

Tynvckuii 2ocyoapcmeenHblil YHUgepcument

Breigenute 3TOT TEKCT W Ha TMaHENH OBICTPOTO JOCTYIAa BBEIUTE KOMAaHIY
ABTOTeKCT= COXpPaHUTH BblIeJEHHbI ()parMeHT B KOJIEKIHUIO aBTOTEKCTa, a
3arem BBeaute Tynl'yY — nMMs snemeHTa 3TOro aBTOTEKCTA.

Bcmasumbs B NOKyMEHT 3JIEMEHT aBTOTEKCTA MOXHO CIHEAYIOLIMMU
cnocobamu:



. BBIBECTHU HA MMAHENN OBICTPOTO JOCTYIAa KOMaHTy ABTOTEKCT U BHIOPAThH
HY>KHBIN AJIeMEHT B cricke Oo61iue;

. BBeCTH UMs aBToTeKcTa Tynl'Y u Haxath knapumy F3.

OnpoOyiiTe Bce cHOcOObl BCTABKM PA3IMYHBIX DSJEMEHTOB aBTOTEKCTA.
CoxpanuTte u 3akpoiite ¢aitn Pucosanue.doc.

3ananue 5. Pabora B pe:kumMe 3anucH MCIIPAaBJIeHUHI

Otkpotite Haxosammiics B nanke Informatics daiin Byghep.doc u coxpanute
€ro IoJj| TEM € UMEHEM B CBOEH Marke.

C IIOMOIIILIO KOMAaH/IbI PenensupoBanue> OTciie;knBanne= L
HcnpaBieHust BKIIOYUTE PEKUM 3aITUCH UCTIPABIICHUM.

Tekcr 3aronoBka "OducHslii 0Oydep ooOmeHa" 3amenute Ha TekeT "Mcnoib30-
BaHue oducHoro Oydepa oomeHa".

VY nanute BTOpoi ab3all TeKcTa.

C nomompr0 KOMaHALI HAaHEIHN PeueH3HpOBaHneE>I/I3MeHeHI/mE>'53'
IIpuHATH COXpaHWTE WCOPABICHUS B 3aroyioBke JOKymMeHTa. C  IOMOIIBIO
KOHTEKCTHOT'O MEHIO OTKJIOHUTE YJaJI€HUE BTOPOTO ab3alla TeKCTa.

OTxirounTe peXUM 3alUCH  HWCIPABICHUM M 3aKPOWTE JTOKYMEHT C
COXpAaHEHHEM W3MECHEHUM.

KOHTPOJBHOE 3AJAHUE
Coznaiite CcOOCTBEHHYIO BH3UTHYIO KapTOuKy 1o oOpasumy (puc. 2.8).
Coxpanure qokyMmeHT o umernem Kontrol.doc.
B oOpa3ne wucnosb3oBanbl cumBoiibl mipudTa Wingdings, nobaBieHHbIE ¢
nomotibio komauasl BCTABKA= CumBoJt.
CoxpaHuTe TOKYMEHT.

Tynbckum 'ocyaapCTBEHHbIN
YHuBepcutet
(Tynry)

UBaHoB Bukrtop lNetpoBuy
CmyodeHm 2pynnsl 820611
><I] Tyna @ 77-77-77

Puc. 2.8. [Ipumep BU3UTHOI KapTOUKHU

[IpeabsiBuTE TpenomaBaTento pe3yabTaThl PabOThI: COXpPAaHEHHBICE B CBOEH
narnke daiiasl Pucosanue.doc, @opmyna.doc, Byghep.doc, Kontrol.doc.

3akpoiTe BCE OKHA.

VY nanute U3 cBoe manku Bce (Hanbl.

3aBepiute padbory.



IMouck unpopmanuu B UHTEpHET
Ienb paboOTHI:

1. Hacrpoiika Opay3epa Internet Explorer.

2. OcBoenue crnoco0oB OTKpbITUS Web-cTpaHull U paboThl C MOWCKOBBIMU
CHCTEMaMHU.

3. OcBoeHME CTaHIAPTHBIX BO3MOXKHOCTeH  Windows-mpuioxeHui B
Opay3epe.

IIpooonxcumenvHocms pabomei. 3 yaca.

3ananue 1. Hacrpoiika Opay3epa

O3HAKOMBTECH C COJIEP)KMUMBIM ITYHKTOB MEHIO Opaysepa.

Jliis aroro: 3amyctute Opaysep Internet Explorer (IE) B aBToHOMHOM pexxume
(He BXxOjs B MHTEpHET, T.e. HE yCTaHABJIMBAs CBS3b C MPOBAWICPOM”), MICIKHYB IO
COOTBETCTBYIOIIEMY 3HA4uKy Ha Paboyem crosie, a 3areM BBINOJHUTE KOMAaHIY
CepBuc=>PaéoTaTh aBTOHOMHO.

[IpocMoTpuTe Ha3BaHUS COAEPKAHUSI MTYHKTOB M MOAMYHKTOB MEHIO, a TAKXKE
Ha3HAUYCHHUE KHOIMOK HA MaHeNIX ynpasieHus (yAep)KhBas Ha HUX Kypcop Oonee 1
CEKYH/Ibl) JJIsl JIy4Iled opreHTaluu B (DYHKIUSAX, BBIIOIHSAEMBIX Opay3epom. YacTth
¢ynkuuii crangaptaa st Windows-nipunoskenuit, yacts cienududnaa s opaysepa.

Packpoiite okHO Opay3epa Ha Bech dKpaH. J[Jis 3TOTO BBIMOJIHUTE KOMaHIy
CepBuc ®Bo Bech 3kpaH. BepHutech kK mpexxkHemy pasMmepy 3kpana. s aToro
HIeJIKHUTE 1o KHomke F11.

JIist HACTpOWKHM JOMalllHEed CTpaHUIlbl Opay3epa BBITIOJIHUTE KOMAaHIY
CepBuc=CapoiicTBa 0003peBaTeJisi, OTKpoiiTe BKIaaky O0mue, B okHe JloManHss
CTPAaHHUIA B aJIPECHOM I10JIe YCTAHOBUTE HavabHYIO CTpaHUIly 0630pa about.blank.
st aToro menkaute o kaonke Ilycrasi. [TogoOHas HacTpolika BHITIOIHSAETCS B TOM
clyyae, KOrja MpH KakoM Bxojae B MHTepHeT BbI BBOAWTE pasHbie aapeca Web-
crpanuil. Ecnm ske BBI peryisipHO 3axoauTe Ha oaHy U Ty xe Web-crpanuiy npu
Kaxaou 3arpy3ke |E, To Bam Hajgo B aapecHOM IOJ€ yKas3aTh TOJBKO aJpec dTOi
CTpaHUIIbI.

Jnsa Hactpoliku sneMeHTa Bpemennble ¢aiabl MHTEpHETa Ha BKIAAKE
Oo0mme menkaute no kHonke I[lapamerpsl B oxHe HMcropuss mpocmorpa. B
MOSIBUBILIEMCSI OKHE NMPOCMOTPUTE O0BEM JUCKOBOIO MPOCTPAHCTBA, BBIACIISIEMOIO
o1 BpeMmeHHblie (aiinbsl. Koneuno, uem 00JibIiie TOro MpOCTPAHCTBA, TEM JIYUIIe IS
MOJIb30BATENsl, HO 3TO 3aBHCHUT OT CBOOOJHOTO MecTa Ha BamieMm aucke. OOBIYHO
pa3Mep »Tux (paityioB ycraHaBiuBaroT B npejenax 1 — 2 % ot oobema nucka. Ecnu Bb
3aTpyIHSIETECh BHIOpATh HYXKHBI 00BEM CaMOCTOSTEIBHO, TO JIydIlle OCTaBHTH
HAacCTpOWKM 1o yMmonuyaHuro. B oknHe 7KypHan ycra”oBute uucino 20, T.e. aapec
r000# oTkpriBaeMoit Bamu Web-ctpanuiisl OyaeT XpaHuThes B skypHaie 20 aHEH.

* IlpoBaitnep — opranuzamnus (IOpUIUYECKOE JHI0), oOecredynBaromas padoTy y3ina B CETH
Nurtepner.



3akpoiite auanoropoe OkHO Ilapamerpsl BpemeHHbIX (ailjioB M KypHaja,
menkHyB 1o kHonke OK.

JIns HacTpOMKM LBETOB THUIIEPCCHUIOK Ha BKIAJAKe OOmme IIEJIKHUTE IO
kHomnke IlBera, B MOSBUBIIEMCSI OKHE HACTPOUTE LBET IPOCMOTPEHHBIX CChUIOK. J{Jid
ATOTO IMIEJTKHUTE IO COOTBETCTBYIOLIEMY ILIBETHOMY MpPSMOYIOJIbHUKY, B
MOSIBUBILIEMCSI OKHE IIEJIKHUTE M0 MOHPAaBUBIIEMYCS I[BETY (HKeJIaTeIbHO BHIOMPATH
TEMHbIE IIBE€TAa — OHM Jy4llle BHJIHBI Ha 3KpaHe) W MmeiakHure no kHomke OK.
AHaJOTMYHO HACTPOMTE WLBET MPOCMOTPEHHBIX CCHUIOK MU CCBUIOK, HAa KOTOpPBIE
HABOJUTCS yKa3aTeab MbIHN. [Ipy 3TOM kenarenbHo, 4TOObI IBETA OTIIMYAIHCH.

Jnsa Hactponku Brianku IIporpammsbl oTkponte BkIaaky IIporpammbi
IPOCMOTPUTE, COOTBETCTBYIOT JIM IPOTPAMMBI JUIsl 3JEKTPOHHOW IMOYTHI M TPYIIII
HOBOCTEW Te€M MporpaMmam, KOTOpbIE€ Bbl OyJE€TE HUCIOJIb30BaTh. Eciu mporpamMmsl
HE COOTBETCTBYIOT, TO ycTaHoBuTe nporpammy Outlook Express.

Jing  HacTpoWKH  BKIAAKM  JIONMOJHUTEJBHO  OTKPOWTE  BKIAAKY
JIOMOJIHUTEIbHO IPOCMOTPUTE MYHKT MEeHIO MyJibTUMeaua. Y CTaHOBUTE (DIaKKH
BO BCEX CEMU MOJIYHKTaX. 3akpoiite okHO CBOMCTBa 0003peBaTeJis.

Bamanne 2. OtkpbiTHe Web-ctpanmnm u  paGora ¢ TNOHCKOBBIMU
CHCTEeMaMH

Ortkpotite B Opay3epe Web-cTpanuiry mouckoBoi cuctemsl Rambler.

s otkpeitust Web-ctpanuiel mounckoBoit cuctembl Rambler 3amycrute
nporpammy |E, B aapecHoe mosie Opaysepa BBeaure Www.rambler.ru, maxxmute
knasuinry Enter. Uepes HekoTopoe BpeMs Ha 3kpaHe nosiButTcs \Web-crpanwuia stoi
MTOMCKOBOW CUCTEMBI.

Coxpanute aapec OTKpbiTol \Web-ctpanumbl B mamke ¢ UMCEHEM
Pycckosi3bIuHbIE TOMCKOBBIE CUCTEMBI.

Jnst atoro BeIModaHUTE KoMaHnay WM30panHoe=/lo6aBuTh B mNanky
«M30panHoe» mienkHuTe 1o kHomke Co3gare namky. BBeguTe uMs Manku
Pycckosi3bluHas MOMCKOBasi cMCTeMa U LEIKHUTE o KHonke Co3aaTrh. 3akpoiTe
okHO /lo0aBJieHne B n30paHHoe, IICIKHYB 10 KHOMKE J00aBUTh.

C 1IOMOIIBI0 TEMAaTUYECKOTO IMIOMCKA B IIOUCKOBOM cucteme Rambler naiinure
uHpopManuio o pesynbratax ToproB Ha MMBB na Web-ctpanune PUA
PocOu3HecKOHCANTHHT.

UtoObl HaliTH 3Ty uWHOOpPMALMIO HEOOXOJAUMO BBIMOJHUTH CICAYIOIINE
JIEUCTBUS:

. Ha CTapTOBOM CTpaHUIlE NOMCKOBOW cuctemMbl Rambler B mnepeune
TEMATUK LIEJKHUTE T10 CChUIKE bu3Hec u OUHAHCHI,

. HaiuTe B KoJIoHKe Ha3Banue pecypca ccbuiky PocbuznecKoncantusr.
Kypcst L1b P® u mienkauTte no He (3Ta CChUIKA KaXAbld IEHb MEHSIET CBOM PEUTHHT
Y MOXET 0Ka3aThCs HE HAa TIEPBOIl CTPAHUIIE);

. 03HAKOMBTECH C COJEPKAHUEM CTPAHUIIBL;

. BEPHUTECH HA CTAPTOBYIO CTPAHHUILY.



CocTaBbTe CIOXKHBIN 3ampoc JIs MOMCKAa WH(OPMALIUK HA PYCCKOM SI3BIKE O
CTYIIEHUECKUX KOH(EPEHIUAX MO JU3aifiHy ¢ TIOMOIIBI0 TOMCKOBOTO si3bika Rambler
Y BBIIIOJIHUTE ATOT 3aIpoc.

JInst cocTaBleHHs W BBITIOJIHEHHS 3arpoca B MOMCKOBOM cuctemMe Rambler na
craproBoii ctpanuie Rambler menkaute no runepcceuike [lomomsp B moucke (9Ta
TUIIEPCChIIIKA HAXOJIUTCS B IIPAaBOM BEpXHEM yriay crpaHuusl). [Ipocmorpure
BApUAHTBl IIOCTPOCHMS CJIOKHBIX IOHCKOBBIX 3alpOCOB; BEPHHUTECHh HAa CTapTOBYIO
CTpaHwmIly, MeIKkHyB 1o kHomke Haszan. B sdeiiky mis momckoBoro ooOpasa BBEIUTE
crenyromuii  3ampoc:  $Russian:(Crynenueckne koHpepeHmun) &  (am3aiin).
[llenknure o kHomke HaiTu. OTKpoWTe OAHY W3 IOSBUBLIMXCS B PE3YJIBTATE
MOMCKA CCBUIKY U POCMOTPUTE €€ COAEPKaHNUE.

CocTaBbTe CIOXHBIN 3alpoc HAa TIOMCKOBOM cepBepe Yandex s moucka
cienyromed MHGOpPMALMK: B HAa3BaHUU JOKYMEHTOB JOJDKHBI OBITh CIIOBa
"cryneHueckass KoHpepeHnus'", a B caMOM JJOKYMEHTE — CJIOBa "KOMIBIOTEPHI" WU
"rpaduka" u HailauTe UHPOPMAIIKIO IO ITOMY 3aMPOCYy.

JUIsL COCTaBJIEHMS M BBINOJIHEHUS CIIOKHOIO 3alpoca B MOUCKOBOM CUCTEME
Yandex otkpoiite Web-cTpaHuily pycCKOSI3pIYHONW TOUCKOBOH cucteMbl Yandex c
ampecoM Www.yandex.ru. Jlis mepexoma K CTpaHUIIE C ONUCAHUEM ITOMCKOBOTO
s3bIKa CUCTeMBI Yandex mienkHuTe 1o cchuike Pacmmpennbiii momck. Ha
OTKpBIBILIEHCS CTpaHMIlE HIeIKHUTE 110 ccbuike HacTtpouts mouck. O3HaKOMBTECH €
HACTPOWKAaMHU Pe3yJbTaTOB IMOWCKAa. BepHUTECh Ha CTapTOBYIO CTpaHUIly Yandex,
HIEJIKHYB JIBa pa3a no kHonke Hazaa. B sueliky mis mouckoBoro oOpasza BBEIUTE
cnenyrormii  3ampoc: $Title:(Crynenueckas koHpepeHnus) & (KOMIBIOTEPHI |
rpaduka). Ulenkuure no kHonke Haiitm. OTkpoiiTe OQHY M3 NOSBUBIIMUXCSA B
pe3ynbTare MOMCKA CChUIKY M MPOCMOTPUTE €€ coiepkaHue. 3akpoiite Opaysep.
OTKJIIOUNTE CBSI3b C TPOBANAECPOM.

3ananue 3. Pagora opaysepa ¢ Web-crpannnamu B pexume Off-line

Ortkpoiite nmporpammy IE B pexume 0ff-line (B aBToHOMHOM pexume, T.e. 63
YCTaHOBJICHUSI CBSI3U C MPOBAIEPOM).

Jlns otkpeiTus nporpammsel IE B pexume Off-line otkpoiite mporpammy IE.
Otkpoiite myHKT MeHI0 CepBHC, IETKHUTE 110 MYHKTY PabdoTaTh aBTOHOMHO.

Otkpoiite u mnpocMmorpure Web-cTpaHuilbl, Ha KOTOpPBIE BBl 3aXOIUIIH
cerofHs. JJist 3TOro BIMOJIHUTE CIECTYIONINE ACUCTBUS:

e  Ha MaHeJId MHCTPYMEHTOB ILIEIKHUTE Mo KHonKe M30pannoe= Xypnai;

e B OTKpBIBLIEMCS OKHE HIENKHUTE N0 nanke CeroHs;

. B OTKPBIBIIEMCS TIEpeyHe MaroK OTKpouTe narnky Yandex;

. OTKpOWTE OJHY M3 CCHUIOK U IMPOCMOTPHUTE €€, MPU STOM BbI MOMKETE
NEepPeXOAUTh IO TEM CChUIKaM, KOTOPbIE Bbl UCIIOIb30BAJIH;

. 3aKpOWTE )KYpPHAII,

e JUII OTMEHBl pEXHMMa aBTOHOMHOM paboThl Opay3epa BBINOJIHUTE
komanay Cepsuc=PadoraTb aBTOHOMHO.



3ananue 4. CtanaapTHbie Bo3Mo:kHocTH \Windows-npusioskeHuii
B Opay3epe

1. Coxpanute uadopmaruio ¢ Web-ctpanuibl o mouckoBom si3eike Rambler
B BHJIE TEKCTOBOTO (paiisia B Bamiei narke. [{js aToro:

. oTkpoute nporpammy IE;

. B aJipecHoe 1oJie Opay3epa BBeauTe www.rambler.ru;

o  Haxwmwure KiaBuiry Enter. Yepe3 HeKOTOpoe BpeMsl Ha IKpaHE MOSBUTCS
Web-cTpanura 3Toi IOMCKOBOM CHCTEMBI;

. OTKpOWTE Ha CTapTOBOM CTpaHHUIIE TOWCKOBOW cucTeMbl Rambler
ccpulKy [lomomps B moucke;

e  OTKpOWTE MyHKT MeHI0 CTpaHHUIIa;

. OoTKpouTe MyHKT COXpaHUTH KaK;

. B nosie ms ¢aiina BBeaute umsi, Hanpumep [1ouckoBbIi S3bIK;

. B niosie Tun (aiina Beioepute TekcToBbIN (aii;

. BBIOCpUTE Ballly Marnky, riae OyaeT XpaHUThCs (haii;

e  IETKHUTE 1O KHONKEe COXpaHUTh.

2. Beigenute yacTh TeKCTOBOM MHpopManmu Ha Web-cTpaHulle U COXpaHUTe
ee B Buje (¢aiiza Word B Bameii manke. J{jst aToro:

e  BbIIENUTE a03all, MOCBSIICHHBIM MOMCKOBBIM CJoBaM (IIPU STOM BbI
HaxoquTech Ha Web-cTpaHuile onrcanus MOMCKOBOTO sA3bIKa cucTeMbl Rambler);

. cKonupyuTe ero B 0ydep oOMeHa;

. oTkpoiite mporpammy Word, BeimonHuB komannay Ilyck=Bce
nporpammbl = Microsoft Office= Microsoft Office Word,;

. OTKPOMTE HOBBIN TOKYMEHT;

. BCTaBbTE TyAa HH(MopMaiuio u3 0ydepa oOMeHa;

. coxpaHute 3Ty uHbopmalvio B Bamed nmanke kak ¢aitn Word, 3anaB
eMy ums, Hanipumep [lorcKoBbIE CIOBA;

e  3akpoiite nporpammy Word.

3. Coxpanute pucyHok ¢ Web-crpanuips! B Buae JPG-daiina B Bamieii narmke.
Jitst aToro:

e B aJpecHoe nose Opaysepa BBEAUTE Www.aanet.ru;

o  Haxwmwure KiaBuiry Enter. Uepe3 HEKOTOpoe BpeMsl Ha 3KpaHE MOSBUTCS
Web-ctpanuiia ~ Cankr-IletepOyprckoro  yHuUBepcUTeTa  a3pOKOCMUYECKOTO
pUOOPOCTPOCHMUS;

. HIEJIKHUTE 10 cchuike Y HuBepcuTer= UcTopus By3a,

. LIEJIKHUTE 10 cchlike MicTopus 3nanuii By3a;

. BbIOEpUTE TMOHpPABUBIIYIOCS BaM (oTorpaduio U IMIEIKHUTE 1O Hel
IIPaBOM KHOIIKOW MBIILIN;

o  BbIOepuTe MyHKT COXpaHUTh PUCYHOK Kak;

. 3amaiite ums pucyHky, Hanpumep CIITY AL,

o tun ¢aitna Beidepute JPEG (*.jpg);

o  BbIOEpUTE MANKy, Ky/1a IOMECTUTE PUCYHOK;

e IUEIKHHTE 110 KHONKE COXPaHUTH;

. 3aKpoiiTe Opaysep.



4. TIpocMoTpuTe CO3aHHBIE BAMU TEKCTOBBIE (haitibl. [ 3Toro:

. OTKPOWTE Ballly MamkKys;

. nienkaute mo aiy IlonckoBeiil s3p1k. B okHe mporpammbl BiiokHOT
(M0 yMOJTYaHUIO HACTPOEHHOM Ha MPOCMOTP U PEAAKTUPOBAHUE TEKCTOBBIX (PailioB)
MPOCMOTPUTE COXPAHEHHYIO BaMU TEKCTOBYIO HH(popmanuio ¢ Web-crpaHuiisi;

. 3aKpOMTE IporpaMmy BIIOKHOT;

. niesnkHuTe 1o ¢ainy [louckoBbie cnoBa. ITOT (ai OTKPOETCS B OKHE
nporpammel Word; mpocMoTpute 3TOT (aii;

e  3akpoiite nporpammy Word.

5. TlpocMoTpuTe co3manHbIi BaMu rpaduaeckuit daiin. J[ms aToro:
. B Bauieil mamnke menkaute no ¢aitny CIIIY AITL
IPOCMOTPUTE PUCYHOK;

3aKpoiTe rpauuecKuil pe1akTop.

6. Haiinute ciioBo @UHAHCHI HA CTAPTOBOM CTPAHMIIE TOMCKOBOW CHCTEMBI
Rambler. [1us sToro:

. OTKpoute nporpammy IE;

e B ajJpecHoe mnojie Opaysepa BBeauTe www.rambler.ru;

. Haxxmute KinaBumy Enter. Uepe3 HEeKOTOpoe BpeMsi Ha SKpaHE MOSIBUTCA
Web-cTpaHuiia 3Toii OUCKOBOW CHCTEMBI

. BbIOepuTe Halitu Ha 3TOM cTpaHuIle;

. B M0JI€ JJ1s1 BBOJIa BBeAUTE CI0BO DUHAHCHI;

. nienkaute mo kHomke Jlanee. CnoBo ®duHAHCHI Ha CTpaHuile OyAeT
BBIJICTICHO, 3aJjaHHast uHGopmanus Ha Web-cTpaHulie HailieHa;

. 3aKpoiiTe Opaysep.

Ilepechliika muceM 10 3JIEKTPOHHOM M0YTE M MPOCMOTP TeleKOHepeH Uit
[ens paboThI:

1. OcBoenue crocoOOB CO3/aHusl, OTIPABKU U MPUEMa MHUCEM B MPOrpaMMme
Outlook Express.

2. TlomyueHue TPaKTUYECKMX HABBIKOB II0 3alMCH aapeca 3JICKTPOHHOU
MOYTHI A00HEHTA B aJIPECHYIO KHHTY.

3. Ilpucoenunenne k muchbMy rpadudeckoro ¢aiina.
4. OcBoeHHE MPUEMOB PabOTHI MO TPOCMOTPY TEICKOH(DEPEHITUH.
5. TlonydyeHue nMpakTUYECKUX HABBIKOB 110 co3aanuio HTML-nokyMeHTOB.

IIpooonxcumenvrocms pabomel. 3 4aca.
3ananue 1. Ilepecbuika nucem mo 3J1eKTPOHHOM MOYTe

JI1st mpoBepku pabOTOCIIOCOOHOCTH Balllei JIEKTPOHHOW MOYTHl CO3AailTe U
OTIIpaBbTE cOOOIICHHE caMoMy cebe B mporpamme Outlook Express.

Jiis aToro otkpoiite mporpammy Outlook Express. Ha skpane mOSIBUTCS OKHO
nporpammsl, 1enkHute no kHonke Co3matb (Co3aars coodmenne). B nuanoroBom
okHe Co3aathb coodenue B rosie Komy BBequTe anpec Bamei 3JI€KTPOHHON NOYTHI,



B nose Tema BBenure "lIpoBepka cBsa3u", B mose nuceMa Hanumute IIpoBepka
MPOXOKJIeHUS MOYThl. OTIpaBbTE COOOIICHHE, IETKHYB M0 KHOTIKE OTHPABUTb.

[Tomyuute cBoe cooOlieHHe W MpPOCMOTpUTE ero. g MoixydeHus: CBOEro
COOOIICHHS U €r0o MPOCMOTpA: IIETKHUTE TI0 MyHKTY BXoasimme B OKHE IPOrpaMMBbl
Outlook Express. Illeakuute mo kHomke JlocraButh (JocTaBuTh mourty). B okHe
JUTSL BXOJSIIIIMX MHCEM JIOJKHO MOSIBUTHCS Baille mUchMoO. [IpocMoTpuTe moiydeHHOe
MUCHbMO, IIEJIKHYB 10 HeMy. Eciy menkHyTh Mo nuchbMy JBa pa3a, TO OHO OTKPOETCs
B HOBOM OKHE.

3anummTe aapec dIEKTPOHHOM MOYTHI Ballero abOHEHTa B aJIpECHYIO KHUTY.
JIns 3TOro OTKpOWTE aAPECHYI0 KHUTY, IICIKHYB IO KHONKE Anapeca (AapecHast
KHUIAa) Ha TMAaHEIW WHCTPYMEHTOB WJIM BBHIMIOJHUB KoMaHny CepBuc= AjpecHasi
KHMra, menkauTe no kHomke Co3narb=>Co31aTh KOHTAKT..., BBEAUTE B
COOTBETCTBYIOIIIME TMOJS MM, OTYECTBO M (aMuiuio Baiiero ajapecara. B moie
OTto0pazkaTh 3anuinuTe To, Kak Bbl OyzieTe oOpaiaThes K ajapecaty. B moine Anpeca
3JIEKTPOHHOM IOYTBI BBEIUTE COOTBETCTBYIOIIMI aJpec SJIECKTPOHHOW MOYTHI
(Harmpumep, ggg@peterlink.ru. Dtoro agpeca He CyIIECTBYET, ¥ MPUBEICH OH JIMIIb B
KauecTBe mpumepa Buaa aapeca). lllenxkuure mo kHomke Jlo0aBUTH, a 3aTeM IO
kHonike OK. 3akpoiiTe apecHyI0 KHUTY.

Cozpnaiite cooOIieHue JUisl Baliero abOHEHTa, 3aJlaB €ro aJpec C MOMOIIbIO
anpecHor kauru. llenkaute no kHornke Co3aarh (Co3aarhb co00IIeHHE), IICTKHUTE
10 NMUKTOrpaMMe nucbMa crpasa oT cioBa KOMY (BeIOOp mostydareneid U3 CIucka),
B MOSIBUBIIIEMCSI OKHE BBIJICJIUTE CTPOKY C HY>KHBIM BaM aJIpecaToM U IIETKHUTE IO
kHonke Komy (cooOrieHrne MOXKHO HalpaBUTh HECKOJBKUM ajJipecaramM), a 3aTeM II0
kHonke OK. B mone Tema BBenute cooOmienue: "[IpoBepka cBs3u", B mosie s
uH(popmanuu HaOepuTe HEOOJNbIIOE COOOIIEHHUE C MPOCHOOW MOATBEPAUTH MPUEM
COOOIIEHMS], TOCTIaB OTBETHOE MUCHMO.

[Ipucoenunure xk nuchbMy Tpaduueckuit (aitni U OTHpaBbTE AIEKTPOHHOE
NUChbMO Bariemy aboHeHTy. [l aToro cosmaiite (B rpaduueckoM pemakTope Paint
WK B JIIOOOM JpyroMm TpaduueckoMm penakTope) HeOONbIoi rpaduueckuii ¢aiin,
MIPUCOSANHUTE CO3JaHHbINA Tpadudeckuii (aiin K COOOIMIEHUIO C MOMOIIBI KHOIKH
Baoxute (Cxpenka). OTnpaBbTe COOOIICHHE, METKHYB 10 KHOTIKE OTHPABUTh.

[IpumuTe OTBETHOE MUCHMO OT Bamiero abonenrta’. J[js mpuema OTBETHOTO
COOOIIIEHUsI OT Baliero abOHEHTa uepe3 HEKOTOPOE BpeMsl MPOCMOTPUTE MPHUHSITOE
cooO1eHue B nanke Bxoasimme, HaxxaB kHonky loctaButhb (JlocTaBUTh mouTy).

3akpoiite mporpammy Outlook Express.

3ananue 2. IlpocmoTp TenexkoHdepeHnui
[IpocMoTpuTe TeneKOoH(EPEHINH, TOCTYIHbIE JIOOOMY MOJIb30BATENIO, IO
anpecy www.relcom.ru.

* Jlnst yckopeHus npoiecca oOMeHa MUChbMaMU B TIEPBBIN pa3 KelaTeNbHO MPEAYIPEIUTh BaIIero
aboHeHTa, YTOOBI B 3TO BpeMst OH OB B pesKuMe on-line U MepruoJMUecKy MPOBEPsUT IOYTY, a
TaKKe cpa3y OTIPABHJI BaM OTBET.



g mpocMoTpa TeneKoH(pEepeHIuid ¢ cepBepa mo aapecy www.relcom.ru
otkpoiite nporpammy IE, otkpoiite Web-crpanuny mo agpecy www.relcom.ru. Ha
OTKpPBIBIICHCSA CTpaHHIle IMEIKHUTE 10 ccblike TenexkoHdepenuun= Jdoctyn k
TeJleKOH(pepeHUHsAM, Ha OTKPBIBIICHCS CTpaHUIE IIEJIKHUTE IO CCBUIKE
Hepapxuyeckuii CHUCOK TeJleKOH(pEepPeHI U, Ha OTKPBIBIICHCA CTPaHHUIIE
meaKHUTe 1Mo cchlike fid07, Ha OTKpBIBIIEHCS CTpaHMIEC MICIKHUTE IO CCHUIKE
fido7.r..., Ha OTKpBIBIICHCS cTpaHuie MEIKHUTE 1O ccbuike fido7.ru.internet.
Otkpoercsi okHO mporpammbl Outlook Express, m Bbl CMOXET€ NPOCMOTPETH
coziep kadue 3Toi TenekoHdepenmuu. 3akpoite okHO mporpamMMbl Outlook Express.
Bepraurecr Ha craproByro Web-ctpanuiyy www.relcom.ru meiaKHUTE MO CCBUIKE
CBoOomHBI JOCTYN K TenekoHpepeHuusM wuepapxuu relcom.*. Ilpocmorpure
coJlep>KaHNe HECKOJIBKUX TeleKoH(pepeHund. OTKIIIOUUTECH OT CETH.

3ananue 3. Coznanue HTML-goxkymenToB

Co3zpaiite JIMYHYIO OCHOBHYKO CTpaHuLly. s 3TOro OTKpOHTE Iporpammy
Microsoft Word. Ortkpoiite nyHkr MeHio Kuaomka “Office”=OrkpbiTh. U3
noamanku  Web-crpanunbl manku  Informatics ortkpoiite mo ouepenu Bce
nokymeHTsl Mosi Web-ctpanuna 1, Moss Web-cTtpanuna 2 .... Beibepure m1000i
CTWIb O(OPMIICHUS U3 IPEI0KEHHBIX.

[IpocMoTpuTe BBIOpAaHHYIO CTpPaHUIy M BBEIUTE B HEE HEOOXOAUMYIO
uH(pOpMaIuIo, 3aMEHUB JJaHHbIe madoHa. /{1 atoro BMecto BeraBbTe 3aroJioBok
Harmmte Mosi \WWeb-cTpaHua, BMeCToO 1Mo/13arojioBKa BCTaBbTE CBOIO (haMuImio,
uMs, otuecTBo. B pazgene CBenenusi o0 padbore coTputre cTpoku BBeaure Teker u
BMECTO HUX BBEIUTE MHPOPMATUBHBIEC JAaHHBIE.

3amenute Bech pazgen CpeneHusi 0 padore uHopmanueidr o0 yueOHOM
3aBeicHUH. Boeiaenure HazBaHue runepccbliiki CBeleHusi 0 padoTe B OIJIaBJICHUU U
Harmumute CBeaeHusi 00 ydye0e. AHAJOTMYHO YAQJINB HEHYXKHbIE, BBEIUTE HOBBIC
IIYHKTHI B paszzesic MoM KOHTAKTHI.

BcraBbTe B oOKyMeHT rpaduyeckuii OObEKT.

Jlsist Toro 4TOoOBI BCTaBUTH HA CTPAHMILY Tpaduueckuii 0OBEKT, BBITIOJHUTE
CJICIYIOIIUE JECUCTBUS:

*  BCTaBbTE IIyCTYIO CTPOKY MOCJIE N013ar0JI0BKA CTPAHMILIBL;

*  OTKPOWTE IyHKT MEHIO BeTaBKa,

* BbIOepuTe NyHKT PucyHok u nanee 6o Knaun, nubo U3 ¢paiina (B
3aBUCUMOCTH OT TOTO, 4YTO Bbl XOTHTE BCTaBISATh — PHUCYHOK H3 KOJUICKIIUH
nporpammbl Word mim umeroruecs y Bac rpaduyeckue (haib);

* BCTaBbTE€ HAa MECTO MYCTON CTPOKH BBIOpaHHBIM BamMu TpadUyuecKuii
OOBEKT.

BcraBpTe B JOKYMEHT TMIEPCCHUIKY HAa TEKCTOBBIM (hailjl, HaxoadIIuicsa B
BUHYecTepe. [[i1s1 Toro 4ToObl BCTAaBUTh HAa CTPAHUILLY TUTIEPCCHUIKY Ha (aiii:

*  YCTAaHOBUTE Kypcop Ha TekcTe BceraBbTe IMmepcChbuLIKY B IOJApa3eie
CnucoK runepccblIoOK;

*  cOTpuUTE TeKCT BeTaBbTe rMNEpPCChUIKY, OCTaBUB KypCOpP B 3TOM CTPOKE;

*  BbIIOJHUTE KOMaHay BeraBka= I nnepcceblika;

* s BbIOOpa uMeHH (aiiyla, Ha KOTOPBIA MOXHO TMEPEXOIUTh IO



TUIIEPCCBUIKE, IETKHNUTE M0 PACKPBIBAIOIIEMYCS CIIUCKY pAAOM ¢ KHONKOM Ilanka;

*  BbIOEGpUTE CO3JaHHBIM paHee BaMU TEKCTOBBIM (aill W MIEIKHUTE IO
kHonke OK;

*  MpoBephTEe pabOTy TMIEPCCHUIKH, IIEIKHYB MO HEM, — Ha dKpaHe JAO0JKEeH
OTKPBITHCA TEKCT Baliero ¢aiia;

*  3aKpoiTe 3TOT (paiin.

[IpocmoTpute co3ganubii Bamu HTML-10KyMEHT, BBINOJHHMB KOMaH]IY
Kunonka “Office”=Ileuarb=>IIpeaBapurensublii npocmorp. HTML-nokymeHT
rotoB! Jlajiee BBl MOXKETE YK€ CAMOCTOSITENBHO €€ YKpaIlaTh U U3MEHSATh.
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BBeieHne B mporpaMMbl pacTpoBoii rpadguku. 3HAKOMCTBO ¢ BO3MOKHOCTSIMHU U
unrTepdeiicom nporpammbl Adobe Photoshop.

Adobe Photoshop - wMHOrohyHKIIMOHAIBHBIN TpadUUECKUil  PeIaKTop,
pa3paboTaHHbIN U pacripocTpansembiii pupmoit Adobe Systems.
[Mporpamma Photoshop - 93T0 Oe3rpaHWuYHBIE BO3MOXKHOCTH, COTHH

WHCTPYMEHTOB, THICSIYM (PYHKIUH, MIJLTHOHBI 3(PPEKTOB.
Ha 27 s3p1kax mupa.

Yuraembie popmathbl Gpainjion

JFIF, Photoshop
Document, PNG, GIF, PSB, BMP, Cineon, DICOM, IFF, JP2, OpenEXR, PCX, Pixa
r picture, PBF, Scitex CT, Truevision TGA, TIFF, WBM, PICT, Radiance
HDR, Photoshop Curve

B ocHoBHOM paboTaeT ¢ pacTpOBBIMH HM300paXEHUSAMU, OJHAKO HWMEET
HEKOTOPbI€ BEKTOPHBIE HHCTPYMEHTHI. [IpOIyKT sSBIsETCS IMAEpOM phIHKA B 00JacTH
KOMMEPUYECKUX CPEACTB PEJaKTUPOBAaHUS PACTPOBBIX M300pakeHUMH M Hauboliee
U3BeCTHOM mporpammoit hpupmer Adobe.

[Tporpamma Photoshop nmeet konoccanbHbie BO3MOXKHOCTH. MOXHO:

- CO371aBaTh MO3/IPaBUTENIbHBIE OTKPBITKU

- PHCOBAThH MOCTEPHI

- PUCOBATh KOJUIAXKH

- pucoBaTh 00JIOKKH, OYKJIEThI, aUIlIn

- co371aBaTh rpaUuecKue SIEMEHTHI 711 BeO-CTpaHMUII
- PCOBATh BU3UTKH W OCH KU

- CO371aBaTh CTUIILHBIC JIOTOTHUIIBI

- peTyupoBaTh ¢poTorpapuu

- pecTaBpupoOBaTh MOBpeXkACHHbIE (poTOorpaduu

- U3MEHSTH CBOIO BHEIIHOCTH Ha (hoTorpaduu

- JIeNiaTh aHUMAIMOHHbIE KapTUHKU


https://ru.wikipedia.org/wiki/PCX
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HNHCTpYyMEHTHI PUCOBAHUS PACTPOBOM rpauKH.

PHOTOSHOP TOOLBOX
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Pa3nen nis BeIAENEHNS yYaCTKOB WM (PparMeHTOB;
Pazpen nyst kagpupoBanus (00pe3kn) U300paxeHu;

Pazpen nna perymuy;

Paznen s pucoBanus;

BektopHbie HHCTpYMEHTHI ((PUTYpHI U TEKCT);
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6. BcnomorarenbHble HHCTPYMEHTHI.

Coznmanmne HOBOTO TOKyMeHTa. Pasperenne. [[BeToBas Moensb.

[TopaboTaTh C XOJICTOM.

- Crou (Hempo3payHOCTh), 3aJIMBKA (JJ1s1 CTHIIS ). PeskuM HanmoskeHus.

Cruib cios (X).

brokupoBKk# (3aKpenuTh — HE PUCOBATh Ha (PHUType, Ha MPO3PAYHBIX MUKCEIIAX,
HE NIEPEMEILAThH CIIOM).

OObenuHeHNEe CI0EB B TPYIIIIHL.

Kucte. KBagpatHbie ckoOKu 11 JUaMeTpa KUCTH.
Pexxum HanokeHHs B KUCTH.
[TanuTpa kucTH.

Co3znath KUCTh (peAaKTUPOBAHUE, ONIPEACIIUTD KUCTh).
3aMeHa LBeTa.
ApXUBHas KUCTb.

- Mukc kucTh (M3 peaTucTU4YHON (HOTO caenaTh KapTUHY MaCIOM)
- JIacTuk.

- ®OHOBBIN TaCTUK (TTUTIETKA HA 1ETh).

- BonieOHblii TacTUK.
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MeToabl BhIeJIeHUA

OcHOBHBIC HHCTPYMCHTHI BBIACJICHUA

Xopoliee BblIeJICHHE HAYMHACTCS C MPAaBHJILHOIO BEIOOpA HHCTPYMEHTA.
Camas niepBasi rpyIia KHOIOK B IIaHEIM HHCTPYMEHTOB IOCBSIIICHA BBIJICICHUIO
00BEKTOB.

CTpenqua B HMJKHCM IIPpaBOM YTJIy O3HA44aCT, YTO CCTh JOIIOJIHUTCIIBLHBIC
Bapualuu 3TUX HHCTPYMCHTOB. Ecnu naxats u YACPKUBATH KHOIIKY MBIIIN Ha
OIHOM M3 HUX, OTKPBIBACTCS CIIMCOK AOIOJIHHUTCIIbHBIX MHCTPYMCHTOB.

B nauane uayt npocteie puryps Boiaenenus "[Ipsmoyronbaas o0iaacTs"
"OBanpHast 00J1aCTh" ¥ MOJIOCKH TOIIIMHOMN B OJIMH NMHKCEIb. Yalle Bcero,
MOJIb3YIOTCSI IEPBBIMU IBYMSI.

VY nepxxanue kiapuiu S Oobranoe "Jlacco" (Lasso Tool) mpoBoauT MHUIO
110 TPACKTOPHUH JBIKEHUS MBI, Kak mpaBuio, MbIIIKON TOBOJIBHO CIIOKHO
NOTIACTh B Kpail MpeaMeTa od3ToMy, STOT HHCTPYMEHT MOAOHAET Ui rpyooro
BBIJIETICHUS], KOT/Ia TOYHOCTh HE BaXKHA.



IIpsamoauneiinoe jgacco (Polygonal Lasso Tool) uepTut Bolaenenne npsMbIMu
orpe3kami. [TomoiiaeT nis BbleIeHNs IPEeAMETOB ¢ PSIMbIMU yriamu. Hampumep,
KOpOOKH, 31aHHs, KapaHJalllu.

MarnuTtHoe Jacco (Magnetic Lasso Tool) pabotaeT B aBTOMaTH4eCKOM
pexume. JlocTaTouHO BECH MO Kparo IMpeiMeTa, KOMIIBIOTEP pacro3HaeT ero Gopmy u
auHUs OyaeT "MpUMarHiIuBaThCs" K Kparo 0ObeKTa.

Ecnu nuHus nerna He npaBWIbHO, HAKMUTE KinaBuiy Backspace Ha
KJIaBUAType, YTOOBI yOpaTh MOCIEIHNE 3BEHbSI U MTPOJIOKUTE JTUHUIO IO HOBOMY
Kypcy. Takxke, 3Ta KHONKa pabOTaeT U C HHCTPYMEHTOM MPSMOYTOJIBHOTO
BBIJICIICHHUS.

Boameonas nmamouka (Magic Wand Tool) aBromatruecku pacro3HaeT MsiTHa
OJTHOTO I[BETA U BHIACIISACT UX.

Bomme6Has namouka noAXOoAUT JJIA NPEAMETOB JICKAIIMX HA OATHOTOHHOM
(bOHe, OJHO Ha)XXaTuc Ha (IJOH PacCimo3HacT €10 U BBIACIIACT.

UyBCTBUTENBHOCTD BOJIIIEOHOMN MANOYKU (AOMYCK) HACTPAUBACTCS B MAHETU
napameTpoB. Yem Oouibliie 3HaUE€HUE, TeM 0oJblie naovka "BUuauT". CIunkom
MaJieHbKasi YyBCTBUTEIBLHOCTh, OYAET OCTaBISATh OCJIBINA OpeoJl, KaKk Ha pPUCYHKE
BBIIIIE, a CJIUIIKOM OO0JIbIIasl, 3aXBaThIBATh Kpasi MpeIMeTa.

BruicTpoe Boiaeaenue (Quick Selection Tool), paboraer nmoxoxxum odpaszom,
HO 60oJ1ee () PEKTUBHO BHIJCIAET Pa3HOLBETHBIC MpeaAMeThl. IHCTpYMEHT
COOTBETCTBYET HA3BAHUIO U JCHCTBUTEILHO, OBICTPEE BCEX OCTAILHBIX BBIJCISCT
OOBEKT.

[TonOepute onTUMaNIbHBIN AMAMETP KUCTH U MPOBEAUTE BHYTPU OOBEKTA.
Kucts Oyzner 3axBaThIBaTh €0 MO YaCTSAM, IbITASICh YraaTh FPAHUILIBI IPEIMETA.

Haxe ecim Quick Selection Tool cxBaTui IuIIHEr0, yaepKaHUue KIaBULIN
ALT no3BonsieT 00paTHO yOpaTh KyCKH BbIJIEICHUS.

PaccmoTtpers:
PaccmoTpeTs Bce crmocoObI BhIICTICHHUS.

Pacrymoska.
Shift u BeigeneHue.

['paguenT. YrpapieHne HabopaMu rpaJiMCHTA
Nmuranus o0Obema

Jlacco. HacTpoiku B CTpOKE COCTOSIHUM.
N3MeHNTh IIBET MOJACOIHYXOB B HATIOPMOPTE.
BonmeOnas mamouka. Jlomyck momensts 0-255.
bricTpoe BbIIEIEHNE.

YTOYHUTH Kpau.



Onuuu BeIieIeHUH (MpaBasi KJIaBUIIA).
Brienenue (B MeHIO) IBETOBOTO JUaIia3oHa.
[IpocTon komnax.

Pamka — kanpupoBanue.

IlepcnextuBa B pamke. Ha nmpumepe 3amka.
Packpoiika — COXpaHUTH 111 WED.

OxHO onTUMH3aIUU — (hOpMAaThl PParMeHTOB.
CoxpanuTts B namnke html kon m3o0paxkeHus.

PenakrupoBanue u3o0pakeHuu

PaccMOTpeTh HHCTPYMEHTHI:

- KpacHsble riaza .

- BoccranaBnuBaromasl KUCTh — IJ1aCTBIPb.

Alt — onipeienMTh KICTOYHHUK KOTTHPOBAHHSL.

VY30p B mnacTuke — A00aBISIET TEKCTYPY, HE MEHSET 1IBET.
- ToyeuHast BOCCTaHABIMBAOLIASl KUCTh.

VY nanmute nedexTsl Koxku ¢ poTorpadpuu.

- 3amarka.

Perymb crapoii pororpadum.

tamm — kion. Alt - ykazate UCTOYHUK.

[TanuTpa - KitoHMpOBaHWE HCTOYHUKOB.
Nuctpymenr - Ltam.

- I'panuent. Yopasnenue Habopamu rpaueHTa.

[Tosoca rpagueHToB — peAaKTOp IPaMeHTOB (IIETYOK JICBOW KIIABUIIICH MBIIIIHN).

Huxuue dhnaxku — 1BeTa, BEpXHUE — MPO3PAYHOCTb.
Ypok — umutanms 00bemMa ¢ TOMOIIBIO0 TPATUCHTA.
- 3asiMBKa. Y30p.

Cruib ciost (X).

- PasmbiTHE (MpUMEp - CUMMETPUYHOE JIUIIO)
- Pe3kocTh

- [Tanen.

12

HNuctpyment - TparnchopmupoBanue (Macmrad, moBOpoT, nedopmarius, HCKaKEHNE

U T.J.)

CBoOomHOE TpaHC(HOPMUPOBAHUE

Shift — ans paBHOMEpHOTO MacmITAOUPOBAHMS
CMapT-00BeKTHI (IEPEBOJ PACTPOBBIX B BEKTOPHBIE).
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OCHOBBI IBETO-TOHOKOPPEKIMH
[{BeTOBast KOPPEKIIUSL.
N306paskeHne — KOppeKIus:
ABTOMaTHYECKasi TOHOBAasE KOPPEKTUPOBKA
ABTOKOHTpPAcT
ABTOMaTHYEeCKasl LIBETOBAasI KOPPEKTUPOBKA
SIpKOCTh —KOHTPACTHOCTH
Kpussle: ructorpamma, 14 Touek. CBeTible — HOBBIIIAEM, TEMHBIE — YMEHBIIIAEM.
[TumieTkoM — BBIIEIIIEM TEMHBIHN, CBETJIBIN, cpeaHnid ToH. O0TpaBKa — TO, 4TO
MCYE3HET.
YpoBHU — 3 ToukHM (craiiepsl — 3a TEMHBIE, CBETIIbIE, CpeiHre ToHa). [lonpodoBaTh
B Pa3HBIX KaHajax.
Co3naTh KOPPEKTUPYIOMIMM CI0H (B HAJIUTPE CIOEB).

14
Ciaoun, kKaHaJIbI

Kananwt aBisitoTcst N300paKEHUSIMH B TPAJAIUSX CEPOTO, KOTOPBIE COAEpKaT
uH(OpMAIUIO PA3TUYHOTO THIIA.

o Ilgemusbie ungopmayuoHHble KaHaIbl CO3MAIOTCS ABTOMATUYECKH TPU
OTKPBITUH HOBOTO H300paxkeHus. L{BeTOBOI pexxuM n300pakeHus onpeenser
KOJIMYECTBO CO3/ITaHHBIX IIBETOBBIX KaHaioB. Hanpumep, B n3o6paxxenun RGB ecth
KaHaJl JUIsl KaX0To 1BeTa (KpacHbIN, 3€JI€HbIM U CUHU), @ TAK)KE COBMEILICHHBIN
KaHaJl, UCTIOJIb3yeMbIH ISl peJaKTUPOBAHUS N300PAKECHUS.

o Anvgha-xananvl XpaHAT BbIJICTICHHBIC 00JIACTH B BUJIE N300paKEHUI B
rpaganusax ceporo. MoxxHo 100aBisiTh anb(ha-KaHalbl AJ1 CO3aHUs U XPaHEHHUS
MacCOK, KOTOPbIE MO3BOJISIIOT U3MEHSTh WX 3aIUIIATh YaCTH U300paKeHUsI.

o IInaweunvie kananel ONPEALIAIOT TONOJHUTEIbHBIE POPMBI 11l IEYaTH
IIPY MOMOIIH IJIALIEYHBIX KPACOK.

B n3o0paxeHuun MoxeT ObITh 10 56 kaHaioB. Bce HOBbIE KaHAJIBI UMEIOT TE Ke
pa3Mepsl B IUKCEIaxX U TO )K€ YUCIIO MHUKCENIOB, YTO U UCXOJHOE N300paKeHHE.

Pazmep daitna, HeoOXoaMMBIN Ha KaHAJI, 3aBUCUT OT HH(OPMAIINH O TUKCENIax
B KaHaisie. OnpesenieHHbie popmatsl daitnos, cpeau koTopsix opmatsl TIFF u
Photoshop, cxxumarot uHbOpMaInio 0 KaHalle, 4TO MPUBOAUT K SKOHOMUHU MECTA.
Pasmep Heckaroro gaiina, B KOTOPHIH BXOAAT alb(ha-KaHabl U CIIOH, TOKA3bIBACTCS
B CAMOM ITPaBOM 3HAUEHUH MOJIOCHI COCTOSIHUS BHU3Y OKHA MPH BBIOOpE mapaMeTpa
«Pa3mepbl ToKyMeHTa» U3 BCIUIBIBAIOILETO MEHIO.
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MeToabl peTyIIUPOBAHNUS U300paKeHU

PerymupoBanue ¢ noMmoumib10 uHcTpymMenrta «llltamm»

Unctpyment «IlltaMm» & mpeIHasHAYeH s HAHECCHHS OXHON YacTH
MU300paKEHUSI TIOBEPX IPYTOM YaCTH ATOTO YK€ M300paKEHUS WIIH JTI000TO APYTOTro
OTKPBITOTO JOKYMEHTa, UMEIOILIETO TOT K€ LIBETOBOM pexxuM. KpoMe Toro, MoKHO
NEPEHOCUTDH YaCTh NU300pAKEHUSI U3 OJTHOTO 1o B Ipyroil. MuctpymenT «IllTamm
M0JIE3€H I KOMUPOBaHUsl OOBEKTOB WK yJaleHUs 1e(heKTa B U300paKEeHUH.

KpOMe TOI'0, HHCTPYMCHT «IITamIn» MOKXHO HCII0JIb30BaTh JJIs pa6OTI>I C
KaapaMi BUJICO UJIM aHUMalluu.

Jlnig ucnonp3oBanust UHCTpyMeHTa «l1ITamm» HY>)KHO yCTaHOBUTH TPOOHYIO
TOYKY B 00J1aCTh, U3 KOTOPOU HYHO IMPOU3BECTH KOMUPOBaHUE (KIIOHUPOBAHUE)
MUKCEJIE U PUCOBATh B IPYyroi o0nacTtu. s Toro, 4ToObl IPOJOIKUTE PUCOBAHKE C
TOM TOYKH, T/ie Oblla OTIYIIEHA KHOKA MBIIIHA, HEO0XO0IUMO BHIOpATh MapaMeTp
«BripaBauBanuey. [Ipu cusitom Qnaxke «BripaBHHBaHUE) pUCOBAaHUE BCETAa
HAYMHAETCS C EPBOHAYAIBHO BHIOPAHHOW MPOOHOM TOUKH.

C unctpymenTom «llITamm MOKHO UCTIOJIB30BATH JIFO00M KOHYMK KUCTH, YTO
MO3BOJISIET TOYHO KOHTPOJIMPOBATH pazMep 00JacTH KJIOHUpOBaHUs. Tak ke miis
yIpaBJieHUsl MPOILECCOM MEPEHOCA U300PAKEHUST MOKHO U3MEHSITh HACTPONKH
MPO3PAYHOCTH U KOJIMYECTBA KPACKHU.

PerymiupoBanue ¢ mnoMoumbi0 HHCTpyMeHTa «BoccranaBiauBaromas
KHCTH»

HNuctpymeHT «BoccTanaBinBaroias KUCThY MO3BOJISET UCIIPABIATh Je(EKThI
M300paKEeHUSI HA OCHOBE coceTHuX oOiacTeil. Kak u mpu ucnoab30BaHuM
WHCTPYMEHTOB KJIOHMPOBaHUs, pUCOBaHKUE « BoccTaHaBIMBAIOIIEH KUCTHIOY
IPOUCXOAUT C TOMOUIbIO MTUKCENIEH, BIOpaHHBIX U3 U300pakeHUs WIH y30pa.
OpnHako MHCTpYMEHT «BoccTaHaBIMBaOIIAsl KUCThY TAK)KE COMOCTABIISIET TEKCTYPY,
OCBEILEHHOCTb, IPO3PAavYHOCTh U 3aTEHEHHOCTh MUKCEeNel 00pa3iia ¢ aHAIOTMYHBIMU
napameTpaMH MUKCEIe BOCCTAHABIMBAEMOT0 U300paxkeHus. B pesynbraTe 3T0T0
BOCCTaHOBJICHHbBIE MTUKCEJIM HE3aMETHO CMEILIMBAIOTCS C U300paKEHUEM.

PerymupoBanue c MOMOIILI0 HHCTPYMEHTA «Toyeunasn
BOCCTAHABJIMBAKOIIAST KHCTh)

NuctpyMenT «TodyeuHas BOCCTaHABIMBAIOIIAs KUCThY» MO3BOJISIET OBICTPO
ynansath ¢ pororpaduii natHa u apyrue nedexrtol. JedcTBrst ToueqHON
BOCCTAHABJIMBAIOLICH KUCTH AHAJIIOTUYHBI JEUCTBUSIM BOCCTAHABIMBAIOIIEH KUCTH:
OHA HCIIOIB3YET MUKCETU TI0 00pa3ily M300pakeHHs WIIA y30pa U COMOCTABIISIET UX
TEKCTYPY, OCBELICHUE, ITPO3PAYHOCTD U 3aTEHEHUE C COOTBETCTBYIOIINMU
rapamMeTpaMy UCIPABIISIEMBIX MMUKCENEN. B oTiMune oT BOCCTaHABIMBAOIIEN KUCTH,



JUTSI TOYSYHON BOCCTAHABIIMBAIOIICH KUCTH HE TPeOyeTCsl yKa3bIBaTh TOUKY, KOTOPAsI
UCTIONIB3YeTCsI B KauecTBe oOpasia. ToueuHass BoccTaHABIMBAIOIIAS KUCTh
aBTOMATHYECKU BBIOMpPAET 00pa3Ilbl MUKCEICH 13 00J1aCTH BOKPYT PETYIIHPYEMOTO
dbparmeHra.

BbInoJHUTH:
- OCBETJICHUE
- 3aTeMHEHUE (C peryJIMpPOBKOM JUara3oHa).
- ryOKa — MEHSIET HACHIIIICHHOCTh IIBETOB.
[Tpumep - @oTo ¢ 3edpamu.
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Koanax

Ucnions3ys Tpu pucyHka (3JIEKTPOHHBIE BEPCHH ), BHITIOJHUTD KOJUTAK.

OtkpoiiTe Bce BbhiOpanHbie n3oOpaxkenusi B Photoshop. HyxxHo Oyzaer B3sTh
MUHHUMYM TPH, HO TaK»Ke u30eraiTe CIMIIKOM OOJIBIIOT0 KOJIUYECTBA.

Coznaiite HoBbI ¢aiin (Paiin -> Hossiif). Ero pasmep nomkeH ObITh
HEMHOTO OOJIbIIIE, YeM TOT, KOTOPBINA BBl XOTUTE MOJYYUTh B UTOTE.

[lepeiinure K OgHON M3 OTKPBITHIX (hoTorpaduii, ¢ MOMOIIbIO UHCTPYMEHTA
BbieneHns Bbioepute Bce (nau Haxxkmutre CTRL+A). Haxmure CTRLA+C, uto0Osb
ckonupoBath. [lepeiigute B HOBBIM H10KkyMeHT U HaxkmMuTe CTRL+V, uT0oOBI BCTaBUTH
BbliesIeHHOe. TakuMm o0pa3oM Bbl ckonupyeTe (oTorpaduio B HOBBIM JTOKYMEHT Ha
OTIIEIBHBIN clI0l. B 3aBUCHMOCTH OT pasmepa U pa3pelieHus: n300pakeHUs, MOKET
MOHAO0UTCST WX KOppekThupoBka. UToOwbl caemats 310, Haxkmute CTRLAT mis
TpaHchopmupoBanus. Vcronp3yiiTe yriioBod y3en M, yaepxuBas kiasuiry Shift,
YCTAaHOBUTE TaKOW pazMep, YTOObI H300paxeHue OblI0 yI00HO repeMeniaTh B HOBOM
JIOKYMEHTE.

[Tocne Toro, kak BeI 100aBUIM Bee poTtorpadun, u3 KOTOPHIX XOTUTE CO31ATh
KOJUIaX, HacTymaeT yepen pacronoxuth ux! [lepememniaiite uzo0OpakeHus A0 Tex
1op, MOKa HEe MOYYBCTBYETE, YTO TAKOE PACIOJIOKEHHE NEPENacT Bally HCTOPHUIO
HamTydmuM obpazom. [locne cosmaHus HECKOJNBKUX KOJUIaXKeH BBl BhIpaboOTaeTe
CBOM COOCTBEHHBIN CTWJIb. S mpeanounTaro MO0 CO3/1aBaTh CUMMETPUIO B MakKeTe,
anbo JenaTh €ro MoxokuMm Ha masil. Kak roBoputcs, Iisi KakJI0HW HMCTOpPUU CBOM
NOTPEOHOCTH.

Korma makeT roToB u ¢poTorpadguu moJ0rHaHbl 10T COOTBETCTBYIOIIUI pa3mep,
BBl MOKETE CO3/1aTh TOHKYIO OCITYIO JIMHUIO MEXIY HUMH, UTOOBI I00aBUTh HEMHOTO
BU3YaJIbHOTO MTPOCTPAHCTBA. DTOT IIar He 00s3aTelIeH, a MUPUHA Pa3IeIUTeNIbHbIX
MOJIOC 3aBUCHUT OT BallIMX MPEANOYTECHUH.

UtoO0BI cienaTh 3TO, BbIOEpUTE CIOM M300paKeHHsI, KOTOPBIA Bbl XOTUTE
NEPEMECTUTh, U BOCTIOIB3YHUTECH CTPEJIKAMU Ha KJIaBUAType, YTOObI IBUTATh €r0 B



Pa3HbIX HAIIPpaBJICHUAX. Hcnonb3oBaHue CTPCJIOK Ha KJIIaBUATYpPC BMECTO MbIIIIKHA

MIOMOJKET CO3JaTh OJIMHAKOBOE MPOCTPAHCTBO MEXIY (POTOrpapusIMHU.

ITocne TOI'0, KaK Balll KOJIJIa>K T'OTOB U (bOTOFpa(I)I/II/I Pa3aCICHBI TAK, KaK BbI

XOTHUTC, CaMOC BpCMA O6’I>CI[I/IHI/ITB Bce ciion. UToOb! cacjiaTrb 5TO, HAXKMUTC
Ctrl+Shift+E

ITocne O6’I)GI[I/IHGHI/IH BCCX CJIOCB B OJHH, c;::enaﬁTe O6p€3Ky I/I306pa}KGHI/IH

TaK, YTOOKI OeJtoe MMPOCTPAHCTBO CO BCEX CTOPOH OBLIO OJAHNHAKOBBIM.

2 CEMECTP

OuiIbTPhI U cePPEeKTHI

OuUIbTPHI

IInactuka

VYpaxuaenue: CoziaHue TEKCTypsl AepeBa B nanke OuibTp.
Ynpaxuenue: IMuranus oTpakeHus B BOJE

Wmutanus noxnasal — camocrositenbHas padoTa.

1. JlazepHasi HAANUCH

Coznats ¢aiin. [{BeToBas Mojens — Jirobasi, KpoMe OTTEHKOB ceporo. DoH

O€JIBIN.

Hanummre npon3BoJibHBIN TEKCT. Ero pa3Mepsl v MOJIOKEHUE PEAAKTUPYEM

pu TOMOIIM KoMaH/ bl [Tpon3BosibHOE TpaHCcHopMHUpOBaAHUE.

UTOOBI TEKCT MOKHO OBLJIO MTPeoOpa30BhIBATh KaK PUCYHOK, HAJIO B MAIUTPE
CJIOW TIEJIKHYTh MPABOM KJIABUIIIEH MBIIIIH IO CJIOK0 ¢ TEKCTOM, U3 PACKPBIBIIIETOCS
MEHIO BBIOpaTh peHIepuHT cios. [locne 3Toro craHnyT TOCTyMHBIMH (DYIIBTPHI U

npyrue 3G GeKThl, TaK KaK TEKCT MPEBPATUTCS B COBOKYITHOCTH TOYEK.

HpI/IMeHI/IM K CJIOIO C TEKCTOM (1)I/IJ'IBTp — XYAOXKXCCTBCHHELIC — IIIIACTUKOBAsA

yIaKOBKa.

[TocpennHe 4epHOTO TEKCTA MOSBJISIOTCS CBETIIBIE MTOJOCKH HEMPABUIIBHOM

(bOpMBL.

UToO0BI MOJOCKH CTa 00JIee BRIPAXKEHHBIMU U TPHUOOPETH HEOJHOPOIHYIO
CTPYKTYPY — IPUMEHSIEM HHCTPYMEHT KPUBBIE U3 MEHIO 300pakeHre Mo IMEHIO

17

Hactpoiika. JlaHHBI HHCTPYMEHT MPUMEHSETCA 111 U3MEHECHUS IPKOCTU OTIAEIbHBIX

MUKCeJIel. YBETUYHUM SIPKOCTh CPETHUX MUKCENEH, YMEHBIIUM SIPKOCTh MIPOYHUX.

[lepeiinem Ha (GOHOBBIM CJION. 3a7IbEM €0 YEPHBIM LIBETOM.
BepHemcs K CIIOI0 C TEKCTOM.



N300pakeHne — HaCTporKa — BET/HACHIIIEHHOCTh. OTMETHM B OTKPBIBIIEMCS
JIMaJIOTOBOM OKHE TapaMeTp TOHUpOBaHUE (TOCTaBUTh raliouky). JloouBaemcs
YKEJIAEMOr0 pe3yJIbTara.

g s dexra u3myueHus cBeTa ejaaeM sipKocTh 00siee KOHTPACTHOU U SPKOi
1o OTHOIIEeHHIO K (hoHy. M300pakeHne — HacTpoiKa — SIPKOCTh/KOHTPACT.

CkreuBaem CIOH.

Bocnonbe3yemcs nuarpammon YpoBHu. Ha nuarpamme nepenBUHbTE YEPHBIN
yKa3zaTesb [oJ AuarpaMmoil npaBee, CpeaAHu — JIeBee.

2. MertaninuecKkue 6yKBLI CO ciIcaaMu HOBpeHCIleHHﬁ.

Coznaiite nuzoopaxkenue 700 na 700 nukceneil. Pazpenienre MoxHO
yBenanuuth 10 150 . Harummem 6ykBy M cepbIM IIBETOM, MACCUBHBIM IIPU(TOM.

JloGaBum ¢aktypHocTh OykBe. Jlo6aBuM 1rym: OMIbTp — MIyM — 100aBUTh
IIIyM, MOHOXPOMHBIH.

@uibTp — TEKCTypa — 3€pHO. THIl 3epHA — rpynmna.

VYBeIUUUTh KOHTPACT: (GUIBTP — PE3KOCThT

@dakTypa rorosa.

PaboTaem co cnoem. CTuib ciost:

Ckoc u penbed. [lapamerp biieck (3T0 BCTpoeHHBIE B CI0€BBIE 3(PHEKTHI
SIpKOCTHBIC KpuBbIe). JIydie 3anefictBoBath Ring.

Koppektupyem ocBemieHue, HCroib3ysi CBETOBOM KPYT € MapaMeTpaMu YTOJI U
OtTeHenue.

Jiist mepenaun Urpsl cBeTa 1006aBUM Ci10eBOM A (HEKT — rpaIneHTHAs 3aJIMBKA.

YBenuuuTh IpKoCcTh — KpuBbie unm YpoBHH.

Coznatp nedopmariiu: co3aaauM OTIOMaHHbBIN KyCOK OyKBbI. IHCTpyMeHT
MmuoroyronbsHoe 1acco. Beigenuts ¢dparMeHT 0yKBbl MaKCUMaJIBHO HEPOBHO.

Bripesats BbIZieieHHYI0 001acTh (IIpaBKa — BHIPE3aTh).

OtnomaHHBIN KycOK U3 Oydepa BcTaBisieM Ha uzoopaxkenue. UtoObl oH
BBITJISIZICNT €CTECTBEHHO, OTKPBITh anuTpy Ciou. I PeKThl — KOMUPOBATH CTHIIb
CJ10s. 3aTeM IIEJIKHUTE 10 HOBOMY CJIOIO M BBIOEpUTE BCTaBUTH CTHIIH clios. Kak
pe3ynbTaT, cloil ¢ KyckoMm OyAeT 001a1aTh TEMHU e CBOMCTBAMU, YTO U OCHOBHOM
cioif. OTJIOMaHHBIA KYCOK MOHO MOBEPHYTH MPU MOMOIIYA UHCTPYMEHTA
[IpousBonbHOE TpaHCHOPMHUPOBAHKE U UBMEHUTH OcBeleHne B Ckoc U penbed,
npeaBapuTesbHO YOpaB rajouky B Mcmonb30BaTh 00K CBET, UHAYE U3BMEHEHUS
OCBEILEHUS] KOCHYTCSI BCETO M300pakeHUSI.

[IpucTynuMm K CO3IaHUIO OTBEPCTUM U MTOBPEXKIACHUMN.
NuctpymenT nactuk. BeiOpas 00yt0 KUCTh, menkHeM no OykBe. [losBurcs
KOHYCOOOpa3HOe OTBEpPCTHE.

3. Haanuce Jnaom.

Cosznath Qaiin ¢ uBeToBOI MOenbi0 OTTEHKH CEPOTO.
Hanumewm Tekcer.



CkiienM cioit ¢ TekctoM U GoH. Tem caMbIM repeBeieM CO37JaHHbIN TEKCT B
pacTp.

Beinonnum kpuctammsanuio: OuibTp — opopmileHne — KpUCTAIIN3aLus.
Pa3smep stueliku kpucrammzauuu 10 wnm uHoe.

[Tocnenyrouue onepanuy NPpUMEHSTh TOJIBKO K OyKBaM, JIJIsl 4ero He00X0JuMO
uX BbLAECIUTh. IHCTpyMeHT BounebHas nanoyka npuMeHseM K (poHy, KOTOpBIH
Oenplid. 3aTeM UHBEPTUPYEM BbIICJICHUE (BBIACICHUE - HHBEPCHS).

[Tpunagum mepoxoBaToCTh MOBEPXHOCTH. PUIBTP — IIYM — 100aBUTh 3a/1aTh
apdext 70%. YcranoBuTh aaxkok MOHOXPOMHBIH.

JUJ1sl peaTMCTUYHOCTH CBETOBBIE Mepenabl cMIrduM. OUIIbTp — pa3MbITHE —
pa3MbiTie 1o rayccy. Cuna — 1-2 nukcens. Cnenure, YTO0bI COXPaHUIUCH HEPOBHBIC
Kpas.

N300paxxeHne — HacTpoika — Kpusble . IMUTHpyeM KpyIHbIil penbed
MOBEPXHOCTH, TaK KaK MEJIKUH yXke cO3/1aH J00aBJIeHNEM IIyMa.

OTmeHuTe BbIACTIEHUE, UHBEPTUPYITE U300pakeHue (U300pakeHue —
HACTpOIKa — UHBEPTUPOBATD).

4. Toukn

MaccuBnbiii mpudTOM Hamucath TeKCT. Jlydie padboTaTh YepHBIM MIPUGTOM
Ha Oejiom doHe.

CknelTe moay4YeHHbIE CIIOU.

CoznaguM TpaauIMOHHBIN TEKCT U3 Touek. [ atoro nybnupyiite GoHOBBIIM
CJIOM, HA KOTOPOM TIOCTIE CKIICUBAHUS CIIOEB PACTIOI0KEHBI OYKBHI.

BepxHnuii cioii pa3mbITh : PuibTp — pasmbeitie — 1o ['ayccy. Cuna neiictBus
TaKoBa, YTOObI OYKBBI OCTaBaJIMCh YNTACMBIMHU.

®opmupyeM TOUKH: PUIbTP — MUKCENU3aUUs — UBETHOM pactp. [Ipu
MCIIOJIB30BaHUM JAHHOTO (PUIIBTPA IIBETOBASI MOJIENIb U300paKEHUS JOJIKHA OBITh
OTTEHKH CEpOro. ITO HEOOXOAUMO, UTOOBI HE MPOU3OIILIO Pa30UEHUS IIBETOB, TaK
KaK JaHHBIA (QUIBTP BIIMSET HA KaXKbI KaHa OTJIEIBHO.

JyO6nupyiiTe nonyuuBmuiics: ciao. OQUH U3 HUX cJeaiTe HeBUAUMBIM, OH
MOHAOOUTCS TTO3KE JIJIS1 CO3/IaHUS BBIACICHUSI.

Bropoii cnoit Takke pazMouTe, HO paauyC AEUCTBUS YKAXKUTE MEHBIIE.

WNHBepTUpYHUTE NOTYYEHHBIN CIION.

BepnauTtecs K ClI010 ¢ HEPa3MbITBIMU TOUKAMH U 3arPY3UTE UX B BbIJEIICHUE.
Jliis 3TOoro - MHCTpYMEHT BouebHas nanoyka. Y cTaHOBUTE HEOOJIBIION qUana3oH
JIEUCTBUS, METKHUTE MBIIIBIO TI0 JTI000MY YEPHOMY MHKCEITI0, BBIJCIUB TEM CAMbIM
BCE OCTaJIbHBIE.

HeBuauMmelit cioit MokHO yaanuThk. OH 00JIbIlIe HE TIOHAI00UTCH.

Co3zpaiiTe HOBBIH CciI0M. 3anelTe Ha HEM JIFOOBIM IIBETOM TOJTYYE€HHOE
BhIZIeTieHre. Eciu n3o0pakeHne HaxoauTCs elle B MOJTYTOHOBOM PEKUME,
npeodpa3yTe ero Tak, 4ToObI CTaia BO3MOXHA padoTa C IIBETOM.

Jlns mydrero pesyibrara 100aBuM o0beM. Ounbtp — OcBenieHue — 3P GHeKTs
1[BETA.



Kanan TekcTypsl oueHb BaxkeH. B packpbiBaroiieMcsi CHICKE BRIOEPHUTE TOT
CJIOW, Ha KOTOPOM PacCIIOJIOKEHBI BAlllA LIBETHBIC TOUKHU.

5. BykBbI B cTuiie Jlaam.

Hanwummre TexcT BeieneaneM Gala.

[TosryueHHOE BBIAEIEHHE 3aII0JIHUM IPAIUEHTOM, CO3IaHHBIM
CaMOCTOSITEIIBHO.

Bri6pate nHcTpyMeHT ['paiieHT, MEeIKHUTE MO0 ero N300pakeHUI0 Ha TTaHeIn
MapaMeTpPOB, BbI3BAB TEM CaMbIM JUAJOroBOe OKHO PenaktupoBanue rpaguenta. s
aTOro 3P dheKTa co31aTuM HOBBIM IPaIUEHT, MICJIKHYB 1Mo kKHonke HoBsiii, Tun
rpanuenTa. ¥Ycranosute lym. ['anouka HanpoTtus napamerpa Jlo0aBUTH
IIPO3PAYHOCTh, CO3/1aBasi TEM CaMbIM IPaJALMK HE TOJIBKO [IBETOBBIE, HO U
npo3padyHocTH. [Ipy momoiy BETOBBIX OErYHKOB C(HOPMHUPYITE raMMy IIBETOB.
Co3aHHbIN TPAJUEHT JIOJKEH COCTOSITh U3 IIBETOBBIX MOJIOC, PA30PBAHHBIX
IIPO3PAYHBIMHU.

Co31aTh HOBBIN CIIOM.

[IpumenuTe TpaiueHT, 3al10JIHUB UM BBIJICJICHUE HA HOBOM CJIOE.
Bocmnonb30BaThCs HHCTPYMEHTOM MOXHO JIBaXK/IbI, TPOBEAS 00pa3yroUIie Mo yrioM
ApYT K ApYyTY.

CHuMUTE BBIJIEIEHNE — OHO OOJIBIIIE HE TOHAJOOUTCS.

[IpumenuTe K cioro ¢ OykBamu ciaoeBoi A3 PekT: ciioit — 3 EKTHI €0 — CKOC
u penbed.. Mcnonb3yercss CBOMCTBO C0s: B TPOMEKYTKAX MEXY LIBETOBBIMU
M0JIOCAMU CJIOW MPO3PAyuHbIH, ClIeIOBATEIBHO, TPUMEHSIEMbIN 3P(HEKT OTACITHHO
OTPa)KaETCs HA KAXKJIOM CBETOBOM IOJIOCE.

[ToTpeOyetcs emie oaun rpaauent. Co3aaiire HOBbIN rpaaueHT. [lapameTpsl
TaKue ke KaK B IEPBOM CJIy4ae, HO [[BETOBBIE ITOJIOCHI JOJIKHBI PACIIONararbCs pexe
U ObITh TOHBIIIE. Takoro a3dexra MOKHO JOOUTHCS, MHOTOKPATHO IIEJIKasl 0
kHonke CinyyaiHbld. [[puMeHnTE TaHHBIN TPAJUEHT HA TOM XK€ CJIO€, TIe
pacnosoxeHsl OykBbl. [IpoBeanTe UM HECKOJIBKO Pa3 B pa3HbIX HAIIPABJICHUSX,
CO3/11aBasi CETKY, OKPYKaIOIIYIO TEKCT.

Tak Kak HOBBIN rpaJiMEHT MPUMEHSETCA K CIIOO, T/I€ Y>Ke ObLIT CJI0€BOM
3¢ deKT, TO OH aBTOMATUUECKH HAJOXKHUTCS U HAa HOBBIE JINHUU.
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Mackn. 3/1 3¢ dexTnI
MACKU B ®OTOHOIIE

Macka B oromrone - HezameHuMas U 3¢ dextuBHas GyHkuug. UToOsl TOHATH
OPUHLUI paboOThl MAaCKH, MOXXHO HCIIOJIb30BaTh TakoW mpumep. UTO MPOUCXOAMT,
KOIJla 4eloBeK HajzeBaeT Macky? Macka 3akpbiBaeT coOoit nuno. [Ipumepno mo



TaKOMY MPUHIUITY U pabOTaeT Macka 8 pomouione — 3aKpbIBAET BCE HIDKEIIEKAIIIE
CJIOM, OCTABJIASI BUIUMBIMU TOJIBKO T€ YYaCTKH, TJI€ OHA MpO3padHa. ITO MO3BOJISIET
I00MBAThCA MJIABHBIX MEPEXO0J0B MEX/IAY Pa3HBIMH YaCTSIMU OJHOTO MM HECKOJIBKUX
HN300paKEHUM.

HasnaueHusi:  BBINONHATH  OYEHb  TOYHBIC  BBIJCIICHHUS,  YIPAaBIAThH
PO3pPavyHOCTHIO YaCTeH CII0sl.

Penaktupys Macky, MOXXHO YyKaszaTh, Kakas oO0jacTe u300pakeHHs OyneT
BUJIHA, KaKasi 3aKphITa.

Macka mpumeuaTesnbHa TeM, 4TO €€ MOXHO PEIaKTHPOBATh U B JII000I MOMEHT
BEPHYTH TO N300paxKeHHe, KOTOPOE CKPHITO (OHO HE BBIPE3aETCs, MPOCTO CKPBHITO).

Buabsi macok
doToII0I TTO3BOJIIET padoTaTh ¢ 4 BUJAMH MACOK:

- Macku cnosa (Layer Mask),

- Bexkmopnuwie macku (Vector Mask),

- Oopezarowan (Oompasounas) macka (Clipping Mask),
- Boicmpaa macka (Quick Mask).

Bce macku 6 goomowone paboTaroT ¢ rpajgalMsMu Ceporo 1Bera (BKIKOYas
YEpHBIN U OEJIbIN).

UepHblii 1BEeT Ha Macke — aOCOJIOTHO Tipo3payHas oOmacte.  T.e.
COXJIEPKHUBOE CJI0SI a0COJTFOTHO MTPO3pPavyHO, CKPBITO OT rj1a3 (HO HE yAAJICHO).

Benblit — Hemnpo3pauHas 001acTh, T.€. 6enbii nBeT o3HavaeT 100% BUAMMOCTH
ClOsl, K KOTOpOMYy Macka mnpumeHeHa. Cepbplil HCIONb3yeTcs Uil NPUIAHUA
MPO3PAYHOCTH pa3HOM crerneHu. Yem Oimke cepblii K 4€pHOMY, TeM MpO3padyHee
Oyner 001acTh.

B3anmoneiicTBue ¢ MackaMM TPOHM3BOJUTCA MOCPEIACTBOM HHCTPYMEHTOB
Brush (Kucmuw), Gradient (I'paouenm), Paint Bucket Tool (3anuexa). Taxxe
MOKHO ucnonb3oBath Mixer Brush Tool u Pecil (Kapanoaw).

Macka cjaos

YCTpOMCTBO MAacKyd NMPOCTOE — OHA HAKJIIAABIBAETCA HA CJIOW, KOTOPBIM MBI
BBIOpaIH.

CniocoObI co3aHNs MACKH ¢J105 B (hoTOIIONE:

MapameTpel COAEPHNMOTT CNOR.., |
i

BekTopHan macka * CkpbITE BCE
Cozgate oBTpaBoYHYHD MacKy Alt+Ctrl+G Mokazate BoigEneHHYHD oBnacTs

CKpBITE BBIENEHHYH? oBNacTe
CrapT-obbekT

13 npospadqHocTh
Cnow EWAED



http://psforce.ru/informaciya/kist-v-fotoshope.html

- TToxasatr Bce (Reveal All) co3maér oTkppeITyr0 Macky. DTO 3HAYUT, YTO
Macka 3arojHeHa OeNIbIM I[BETOM, T.e. M300pakeHre abCOIIOTHO Hempo3padHo. J{is
TOT0, YTOOBI CKPBITh YaCTh M300pPaKCHHUS, HY’)KHO HayaTh PUCOBATh IO HEH YEPHBIM
I[BETOM.

Pemaktupyercsi Macka OYeHb MPOCTO, JABYMS I[BETAMH: YEPHBIM W OEJIBIM.
Pucysi YepHbIM [BETOM Ha MackKe, BbI CKPBIBACTET HYXHYIO 00JIacTh, OCIBIM —
OTKPBIBAET.

- [loka3atp BoIgeaeHnyo obaactb (Reveal Selection) ckpeiBaeT BcE, kpome
BBIJICJICHHON 00JIacTH:

- CkpbITh BbieeHHYW obJgactk (Hide Selection) wamportus, mpsder
BBIJICJICHHYIO 00J1acTh.

- W3 mpospaunocru (From Transparency) co3maér macky 0Oe3 yuéra
HEBUJIUMBIX 00JIaCTEH.

EcThb KHOIIKA B MaHeJIn CIOEB JJIA CO34aHUA MAaCKH CJIOA criocoooM Ilokazame
éce (Reveal Selection):

BekTopHbIe MackH B doTouione

Crnenyrouuii TMIn Macku B OTOIIONE — 3TO BeKTOpHasi Macka. Kak u moboi
JIPYrol BEKTOP, BEKTOPHAs Macka OTIMYAETCS OT OOBIYHOM, pacTpOBOM, TMOKOCTHIO
HACTpOWKH (opMbl Oarogaps KpUBbIM M UMMYHHTETOM OT MOTEpPU KauecTBa IMpHU
MacmTabMpOBaAHUU.

BekTopHble MacKy CO3AAOTCS TOYHO TAKKe, KaK pacTpoOBbIE M pabOTaOT IO
TOMYy >K€ NPHUHLHUIY, C TOM JIMIIb PA3HULIEH, YTO YIPABIAIOTCS BEKTOPHBIMU
uHCTpyMeHTamH, Haripumep Pen Tool.

UtoOsl cO31aTh BEKTOPHYIO MACKy, JIOCTaTOYHO HApHUCOBATh KOHTYpP C
MOMOIIIBIO TIepa Ha cIoe, KOTOPhIK Oyje UCTOIb30BaTh MacKy. Jlanee 3aiiTu B MEHIO
Cuioif — BekTOpHasi MacKa — AKTHBHBIH KOHTYpP. Macka co3zaercs B rpaHuIax
KOHTYPa, KOTOPBIN BBl CO31AJIH.

Axmuenwtit konmyp (Current Path) — co3naér Macky mo ye UMEIOIIeMYyCs
BEKTOPHOMY ITyTH.

Bosbiie otnuunii Mexxay BEKTOPHBIMU M PACTPOBBIMU Mackamu B (DOTOIIOIE
HeTy. [lpuMeHsilTe BEKTOPHbIE MACKM TaM, TJI€ HY)XHAa TOYHOCTb: CO3JaHHUE
JIOTOTHUIIOB, MAaKE€TOB CAMTOB M MPOUYUX MOAOOHBIX BEIIEH.

JIBe Mmacku B ¢oToione

®oromon JAaET BO3MOXKHOCTH IIOJIB30BAaThCA JBYMSI MacKaMU Cpa3zy —
pacmpoeoii u 8eKmopHoi. OTO HYXKHO B TEpBYI0 ouepenp il ymoOcTBa
MOJIH30BaTENIA.




CoznmaH BEKTOPHBIM MyTh, OOBOISIIMK LIBETOK. 3aTeéM OH MpeoOpa3oBaH B
BEKTOpPHYI0O MacKy. OJIHOBpPEMEHHO CO3[aHa pacTpoBas Macka. B manenu cioés
Tenepb HaxonaTcss 2 macku cios. CieBa pacTpoBas, a clipaBa BEKTOpHas. Temnepb
HY’KHO CJeJaTh CEpPelIMHy W Kpas 3Be3Abl HEMHOIO IPO3PayHbIMU, MOXKHO
NEPEKIIIOUNTHCS Ha paCTPOBYIO MacKy U pa3prcOBaTh HYKHbIE MECTa CEPOIl KUCTBIO.

B m000ii MOMEHT MOXXHO BEPHYTbCS K PEIAKTHPOBAHMIO BEKTOPHOW U
pacTpoBoil Macku. Y100HO. OCOOEHHO 3Ta BO3MOKHOCTb ITOMOTAET MPH CO3JaHUU
MakeTa caiiTa, KOrja CcJ0€B MHOTO, M OBIBAE€T HYXHO BEpPHYTbCS Hazal U
OTPEIaKTHPOBATh POPMY, IIBET HIIM IPO3PAYHOCTH IJIEMEHTA.

OorpaBoynas macka (Clipping Mask) B dorTouone

Cnenyroumii Tun macku B ¢oromone — Oo6TpaBouHas (Clipping Mask).
Ona oOpe3aer u300pakeHHE, K KOTOPOMY IpPHUMEHEHA, MO KOHTYpY WM Macke
HWDKEJIEHKALLETO.

T.e. oHa HaKJIAJBIBACT OJJHO U300paKEHHUE HA JIPYToe B TPaHUIIaX BTOPOTO.

Hano kiIMKHYTH MpaBoil KHONKOW Ha HYXHBIA (TMOCIEAHUI) CIIOW, BHIOpAThH
OO0TpaBouHass Macka. Macka co3JaeTcs W HakJIaAbIBACTCS HA MPEeAbIIYyIINE
U300paKEeHMUS.

3 3pdexTnI

B nocnennue Bepcnn @OTOMIONA TAKKE BKIFOUEHBI HHCTPYMEHTHI rpynnbl 3/
OOBEKTOB.

Hampumep, Photoshop CS3 Extended mo3BossieT moas30BaTensiM OTKPHIBATh
cBou u300pakeHuss 3d OOBEKTOB W PEIAKTUPOBATh HAMPSMYIO HX TEKCTYPhI U
OCBCILICHUSI.

Photoshop CS4 noausn penaktupoBaHue 0OBEKTOB Ha COBEPIICHHO APYrou
YpOBEHbB, TJI€ Bbl MOXXeTe pabotaTh ¢ 3d daiimamu Tak ke, KaKk U OOJIBIIUHCTBO
KoMMepueckux 3d mporpaMMHBIX oOecriedeHuM i peAaKTUPOBAHUSI.

XoTsa @oTomon U He pelaKTUPYET MO caMy I10 ce0e, HO OH 00ecreunBaeT
a0COIOTHYIO KOPPEKIMIO TEKCTYPhl, CBETA U DJIEMEHTOB OOBEKTa, IO3BOJISET
pHCOBATh Ha €ro MOBEPXHOCTH ¢ ToMoIIbio nHcTpymenTa Kuctes (Brush Tool) .

Mbl  BUOUM ~ TPOM3BENEHUS  MCKYCCTBA,  ApPXMUTEKTYpbl,  OOBEKTHI
OMOMOJEIMPOBAHUS, (bIHTE3U-CYIIECTB, byTypucTuieckue MaIlVHBI,
peanucTuueckue oObEeKThl MO Bcemy mupy. I'paduka OGOJbIIMHCTBA M3 HHUX ObLia
CO3/laHa C IOMOIIBIO Mporpammsl @OTOLION, II€ PEAAKTUPOBAINCH DIIEMEHTBI
OOBEKTOB JIJIsl OKOHYATEIBLHOTO pe3yJibTaTa BApUaHTOB MAKETOB.

Coznanue u penakrupoBanme 3D- ciioeB.



®oromon oopabatsiBaet 3d ¢aiinbl B 3d ciioun, KOTopble pabOTaIOT TakK ke, Kak
CMmapTt-06bekthl (Smart Objects) . Kaxapiit 3d cioit cogeput yHukanbHbie 3d-
CIIEHBI, KOTOPBIE MOTYT OBITh CO3JIaHbI MSTHIO PA3IUYHBIMU CIIOCOOAMHU:

- u3 3d-daiina;

- U3 cI10s1, pabOTAIOIIETo KaK OTKPBITKA (IIOCKOCTB);

- U3 cJios, co3aaromiero 3d 0a30BBIM OOBEKT;

- U3 CJIOS B TPaJalisix ceporo,

- KaKk KOMOWHAIUS IBYX U 00JIee CIIOCB.

PaccmMoTpuM HEKOTOpBIE U3 3THUX CIIOCOOOB MOApPOOHEE.

Hosplii cioii ¢ 3d-¢paitsiamu.

[TepBriii criocod 1, BO3MOXXHO, CaMblid U3BECTHBIN criocod padbotsl ¢ 3d cioem
B @otomorn, co3naet 3d cioi u3 cymectByromiero ¢aiina. s storo ugem B 3D-
Hosgsrit cnoit Ha ocHoBe 3D caiina (3D > New Layer from 3D File) . Boibupaem B
JIMAJI0rOBOM MECTOHAXOK/IeHHE Balero (paiiyia 1 OTKpPbIBAEM €TO0.

@DoTOUION MMO3BOJISIET OTKPHIBATh (POPMATHI:

3DS, .DAE, .KMZ, .U3D u .OBJ.

Hogerit cioii ¢ umenem o0bekTa Oyner otoOpaxkarhcsi B maHenu "Cioun'". Bl
MOJKETe T00aBIATH CTOJIBKO CIOEB, CKOJIBKO 3aXOTHUTE.

Pa6ora ¢ ocHoBHbIMU 3D MHCTpyMeHTaMHu.

B manenn MHCTpYMEHTOB HAaKMMAEM ITPABOM KHOIKOM MBIIIM HAa UKOHKY «3D-
uHcTpyMeHTh (3D Tool) , u B packpbIBIIeMcs MEHIO BUIUM HAOOp MWHCTPYMEHTOB
st pabotel ¢ 3d oObektamu. OJHOBPEMEHHO, B BEPXHEH IIaHEIHM OTIIIUH,
OTKPBIBAIOTCS pa3IMYHbIC YCTAHOBKHU AJIs penaktupoBanus 3D crost.



Daitn  Pepaktupoeanue Mz Cnou  Tekct  Buigenenue  Ounbtp Mpocuorp  Owvo  Cnpaexa

OEH P H Pacryweska: 0 nmkc, ( e Coune: | Oferss

Bes mmenw-1 @ 100% (RGB/8)

Alt+Shift+Ctrl+R

MonyunTs ACNONHWTENEHOE COAEPKHMOE...
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30 Mpocmotp Oxkeo  Chopaexa
Cozgare 30-cnow s daina...

JkcnopTupoeate 30-cnoi...

Hoean 30-3kcTpy3na M3 BIAENEHHOMD CNOA
Hoeans 30-3kcTpy3na M3 BEIZENEHHOTO KOHTYPE
Hogan 3D-3kcTpy3na ns TEKYLLETD BRIGENEHHOMD dparMenTa

Hoean ceTka w3 cnon

,':I,CEEEHTI; OrpaHu4YEHMA 13

Mokasats/cEpBITs MHOTOYTOABHMERN

I_IE'FJE‘F-.IE‘QTHTI} GE'I_—,E‘I(T Ha NAQCEQCTE QCHOBaHWA
pd;}..:I'E'HIrITb JECTRYIHNHD

Cananne 30-cnoes

Hoeaa mosan«Han E3pTHHA W3 CAOA

¥rnosoe BeILUBETAHWE..,
PackpacuTe Ha UENEBOR TEKCTYpe
Meeropro cosgate UV...

Co3aTe HANOMEHWE KAPTHHEI
Beifpate 3akpaluneaemele oBnactu

Cucrema PUCOBAHNA

Cozgate paboduni konTyp n3 30-cnos
JCKNE TEKYLLIER KNCTEH

Pengepunr Alt+Shift+Ctrl+ R

Il CMYHUTE A0NOAHWTEARHOE COLERHKHMOE,.,

Puc.2.11



Lookin; /B Computer

&
b

Recent Places

v G 5 2 ®
Hard Disk Drives (4) e
Qp NS - ——
- -
- -
Fie name
Fles of type: SF

e gy (o=
Collada (" DAE)

Google Eath 4 " KMZ)

U3D (~.U3D)

WavefrontOBJ ~0BJ)

Al Formats
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Bce dpopmatel

3D Studio (*.3DS)
Collada (*.DAE)

Flash 3D (*.FL3)

Google Earth 4 (*.KMZ)
STL (*.5TL)

Wavefront|OBJ (*.0BJ)
Bce P opMaTEI
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D Bua B e TI:H

Obursie 4 HenpospasHocTe:

Saspenume: BB o7 P A Sanuexa:

< — Vase misa cubus_npoba
L .

O Texcryps
Paccensarne
O Ce3 - Texcrypa No yMon-aHno
Herowmk caera Ha baze uzobpawesins

& Mo ymonsasimo IBL

Puc.2.14

HNucrpyment "lloBopor 3D-00bexTa" (K)

ot

—

NHCTpyMEHT O YMOJTYaHUIO U TIEPBBIN B CIMCKE HHCTPYMEeHTOB 3D. Haxmure
KHOIIKOW MBIIIM MO OOBEKTY U IMEPEMECTUTE €ro BBEPX-BHMU3, UYTOOBI MOBEPHYTH
BOKPYT CBO€H ocH X, U U3 CTOPOHBI B CTOPOHY, YTOOBI MOBEPHYTh BOKPYT CBOEW OCHU
Y. IloTsiHyB 0OBEKT MO JUArOHAJIM, BBl CO3JaUTE BpalleHUE Mo 00enM ero ocsam: X
u Y. Bl MOXeTe KOHTpOJIMpPOBaTh BpallE€HHE, YCTAHOBUB HACTPOWKU B BEPXHEMN
nanenu B onunu «OpueHTtauus». [1o ymomyanuio ux 3HaueHne pasHo 0.



aHue WsobpaxeHue Caoum Tekct Boigenenwe OQuaetp 3D [llpocmorp Oxno Cnpaska

Cnoit %

6,7% (Vase misa cubus_npo6a, RGB/8) *

3xpenwre: B o P B

(gl
o [_D;.j Vase misa cubus_npoba

Texcrypst
Paccensarne

Ce3 - Texcrypa no ymon4aHnio
Herowmx ceera Ha baze nsobpavwerns

Mo ymanuasmo IBL

Puc.2.15
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IHoaroroBka pacTpoBbIX H300paKeHU sl My OJIUKALMH

®opMatbl coxpaHeHus (HansoB:

gif — 256 uBetoB, npo3payHocTs. [logaepxuBaet anHuMaruio. /st J0roTHIoB
(T.K. MaJIO 1IBETOB), OAHHEPOB.

Png — 6obie nBeros. ['myOuna nsera 24 unu 48 out. B Bebnuzaiine.

MO’KHO «COXpaHUTD I BEO» U YCTAHOBUTH MapaMeTphI.

3aoanus 6 31eKMpPOHHOM 8UOE HAXOOAMCS HA KOMNbiomepax Kageopwl 6 12-
409. Ilanxa D/komnwviom

Ne 20-22
Beenenne B Corel Draw. Uurepdeiic nporpammbl. Pa6ora ¢ oo0bekTamu
duieKTpOHHAasi TeTpaab Ne 1
3aoanus 6 31eKMPOHHOM 8UOE HAXOOAMCS HA KoMnblomepax Kageopwl 6 12-
409. Ilanxa DIkomnviom
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Puc. 2.16 'naBHOE MeHIO
Pa6ouyee npocrpancreo CorelDRAW X7

Crpoxa saronosxa. TNinnoiku. Perynipyesmoie Ninmi ¢ Mapkepamm, CTrangapTHan nasens MHCTPYMONTOR. NNasaowan nanens,
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MOAHO NEPEMELLATECS NO
PHCYHKY.

paboueit obnacti, gocTynHas A S
ANA Ne4am™. //t% 1\ e Bk St \ - S
Manurpa nokymexTa. Haeurarop aoxymenros. OGnacts, aknoyanwas  Crpoka COCTORHMA. MHDOpMaLa 0 CBoRCT & e

3akpennsemas na1ens, ANEMEHTH! YNPARNEHUA ANA NEPEMELLIEHHA MEXTY
coaepxalan o6paslibl UpeTa  CTPaHMLaMM 1 406aBNEHNA CTPaHNLL
ANA TEKYLLEIO A0KYMEHTA.

Puc. 2.17 PabGouee mpocTpaHCTBO

pasmepe. UBETe, 3aNMBKe 1 paspewean. B CTpoke cocTosmms
NOKA33HO TAIKE TEKYLLIEE NONCKEHNE KyPCOPA MbALM.



Crtpoka MeH10

Cmpoxa MmeH0 BKIIOYACT KOMaHJbl TJIaBHOTO MeHio. OHa coaepxut 22
KOMaH/I, BEIOOP KOTOPBIX IPUBOINUT K OTKPHITHIO HUCIIAJAONINX MEHIO.

n CorelDRAW X7 - besbiMAHHBIR-1

®ain  [lpaska Bwa Mawker Obvext Iddextor  Pactpoevie wzobpaxenna  Tewcr  Tabnwua Mucrpymentw  Okno  Cnpaeka

S =N = = F  Mpuemank ~ [ = B -~
{£11215,9 nm il s o = 635 mm = =
. : o S I =
Letter MEE 279.4 = =] |-_LL|‘:| Joo  EamHnub: manaume. v e 10,254 mm @,[6,35 um =n }
™ e B & & [ ® 50um 3

|+ | 3xpan npueercTema  BeswimarHbiA-1
'y

6 1“ . ]
v,

Puc. 2.18 Ctpoka mMeH10 B Bepcuu X7 U TaHETTH HHCTPYMEHTOB

HYHKTBI MCHIO, ¥ KOTOPEIX C npaBoﬁ CTOPOHBI HAXOAUTCA CTPCIIKA B BUIC
MAaJICHBKOT'O TPCYI'OJIbHUKA, ABJIAIOTCA HANMCHOBAHHUAMU MCHIO CIICAYIOIICTO
YPOBH:A, KOTOPBIC pAaCKPBIBAIOTCA, CCIIN BI)I6paTI> 9TOT IIYHKT MCHIO.

Tewcr Tabnwua Muctpymentel  Oxno  Cnpagka
CeodicTea TexcTa Chrl+T
Bxnagem...
Cronbug...
Mapkepbt...

(It =&

BykeMUa...

Bcraeums cumeonn opMaTMposatng *

CmyxebHble CMMBOABI

Mpocroi Texcr »

Puc. 2.19

KOMEIHI[LI MCHIO, ITI0CJIC HAMMCHOBAHHA KOTOPBIX CTOUT MHOT'OTOYHC,
OTKPLIBAIOT OKHAa JHaJjora.



ﬂ CorelDRAW X7 - bezsiMAHHEIA-1

Pain [lpaska Bwg Maker ObnwexT

T M=
Letter
= CTMEHNUTE
' 2
3¢ Bg Bcraswte Ctrl+V
"y,

i By CneunansHas BCT3EKA..

e,

- 9§ Kaonwposanwe

=], T P

:/: War v noeTop Ctrl+Shift+D

Puc. 2.20
IIaHneJin MHCTPYMEHTOB

[TaHemn WHCTPYMEHTOB MPEIOCTABISIIOT B Ballle PacloOpsHKCHHE YI0OHBIE
CpencTBa Ak OBICTPOTO BHITIOJHEHUS KOMaH U mporeayp. st paboTel ¢ maHeIsIMu
WHCTPYMEHTOB BaM  HEOOXOAMMa MBIIIb WM  aHAJOTUYHOE  YCTPOMCTBO
MO3UIIMOHUPOBAHMS Kypcopa. J[71s1 Toro 9To0b! BEITIOJIHUTH KOMAaHIY WM MPOIEAYPY,
MPEACTABICHHYIO HA IIaHEJIM WHCTPYMEHTOB COOTBETCTBYIOIIEH KHOIIKOM, Bam
JIOCTATOYHO Ha)KaTh ATy KHONKY MBbIIIbI0. [101b30BaThCs MaHEIIMHU HHCTPYMEHTOB
OYCHb y00HO, IMTOCKOJIEKY OHH MOTYT OBITh PACIOJIOKEHBI B JJF0OOM MECTE TJIaBHOTO
OKHA: CBEpPXY, CHU3Y WJIH COOKY OT OKHA JOKYMEHTA.

Tpu OCHOG6HblE naHetlu UHCMPYMEerRmaoe.:

[Tox cTpokoi MEHIO pacrojararoTcs JBE IMaHeld HHCTpyMeHTOB: Standard
(Ocnoenasn), Property Bar (Ceoiicmea).

Bnonpe neBol BEpTUKAIBHOW TPaHUIBI TJIABHOTO OKHA PACIIOJIAracTCsl MaHENb
unctpymeHToB: Toolbox (I'paguxa).

[Tomumo stux Tpex maneneir CorelDRAW comepxut emie mectb (MU MHOE
KOJIMYECTBO — B Pa3HbIX BEPCHUSIX) APYrUxX IMaHelel MHCTpyMeHTOB. {15 BbIBOJIa Ha
AKpaH OJHOM MJIM HECKOJBKHUX MaHEJEH HAXKMUTE Ha KHOIKY MBIIIH.



MonHoskpadHBIR npocMoTp F9

Ewg » @ DNanens nncTpymenTos

Cosaat obbexT , LlgeToERIE NAAMTRE b
gt Wwmnopr. Cirl+| __"l MNanens ceoicTe
E BecraenTe HoBBIA oBBEKT.., v Crpoxa cocrontma
Bz GBcrasume Ctrl+V v funeiicu

CeTka SoKyMEHTA

Ej CroMCTER AOKYMEHTA... + Hanpaenawoume
' CeolicTea cBrekTa Alt+Enter MNevataeman oBnacTe

MpocmoTp ponNOEEpOE B PEANLHOM EPEMEHN

o Orobpaxenue pamMok TEKCTE

Puc. 2.21

[TosBisAromIEeecsT Ha HKpaHE KOHTEKCTHOE MEHIO IIO3BOJISIET BBIBECTH WIIU
CKPBITh JpyTHE MIaHEJIH uHcTpyMeHToB Text, Zoom, Roll-
Ups, Workspace, Library, Internet Objects. [Tanens WHCTPYMEHTOB, HOMEUYCHHBIC
rajJjloykod, oToOpaxkaroTcsi Ha d3KpaHe. [[ns oToOpakeHHsT WA  3aKPBITHS
COOTBETCBYIOILIEH MaHEJIH UHCTPYMEHTOB JOCTATOYHO HAXXATh MBIIIBIO HA CTPOKE C
€€ Ha3BaHHEM B KOHTEKCTHOM MEHIO.

Hanenwy cpaguxu (Toolbox) coaepKUT KHONKUA TpapUUeCKUX MHCTPYMEHTOB
Core]DRAW, ¢ mnoMompbi KOTOPBIX OCYHIECTBISIETCS OOJBIIMHCTBO MPOLELYP,
CBA3aHHBIX C co3JaHueM U peaaktupoBaHueM o00bekTOB CorelDRAW. YtoObl
MEePEeMECTUTh TIaHENbh B JIF00O€ MECTO JKpaHa, YKaKHUTE€ Ha CBOOOJHYIO 00J1acTh,
OKPY KaIOIyI0 MHCTPYMEHTHI, M IIEPETAIUTE €€ Ha HOBOE MeCTO. B pe3ynbrare 3Toro
NIaHEJIb CTAHET MEpEMENIAEMON U y Hee MOSIBUTCA 3arojoBok. Ilociie nmepeMenienus
HaHeNld K J00OMYy M3 YeThIpeX KpaeB dKpaHa OHa OYyJEeT 3aKperieHa y 3TOTo Kpas
JKpaHa.

NHCTpyMEHTBI, 3HAUKM KOTOPBIX COJEpKaT B HIXKEHM IIPaBOM  YIUIy
MaJeHbKUM TpPEYroJIbHUK, CIOCOOHBI pacKpbIBaThCA. YTOOBI pacKpbhITh TaKOU
WHCTPYMEHT, YCTAaHOBUTE KypCOp Ha KHOIKY 3TOTO MHCTPYMEHTa U YACpKUBAWUTE
JIEBYI0 KHOIIKY MBIIIA HEKOTOPE BpEMs, WM MPOCTO HAXKMHUTE MBIIIBIO HAa 3TOM
TpeyroJibHUKE. PacKpbIBaloImMecss HHCTPYMEHThI MOKHO OTOpPBaTh OT MaHENH
rpaduKu U CAeNaTh NepeMeaeMbIMU, MTOJOOHO caMO MaHeIH rpaduKHy.



MEnoneays MHE T pyYMEeH 1 b @ Rectangle
iNpsmoyioneunkl v 2] Ellipse (Snnnnc)
NERMEYATC  NRAMOYIOHEBIHAK ¥ UM, W
:')f,.'J,EJD?KHUEjH ruapuwy  =<Clrl= - kpagpar v
CEPYRIOCTE. [TOBIOPUIE DKW OICPALMKM.
WUEEEMEBAH KNaunwy <Shift=, :
U BIACHHIC  I0CHSI0BAICIEHD  KAKL IR
EBCKT MHCIpymeInom [y Pick (Beibop) v
HIMEHATE LBCTE  KONTyp0ol M 33NVBRY
BBIENEH 61X OB 5CKI0B, MCNONBIYH  1ICBYHY
M NQEABYIE KHOMKK MBILLKR W UBeTOUYH
HIASIA T PY U NDALBOR HACTH IKPENA, '
v OBORHOR  Weneok na WIHGTRYMETT
Reolangle  coagac npsmoyionsive  no
'd:mpmal)r TCKYLWCH C1panvuel. Ero MDH‘MO‘:
MCNOMNB30BA1 b Y IH COBLANIMA DO, ;
DOANANOIMYNY, NOJIb3YHCE ,.r_l,p)rmmvt

MICTEYMCHTAMY,  PACKDEIEA DLW MM MEH Ha

BCNOMOTETCHBEHDKW HANCHKW nog
MHC Py iom Ellipsc !
IMON HD Hapkcoae O B B, ook

IMEO1 QYT ONBHMKN, 30030 b, H
Mapamorpel GBS HBIE Oﬁbomoui
WMOKHO MOHHTE, MENONEIYA  HOICCH
:,alpnﬁyloa. PECHOIOHCHHYID B BOOXHCI

HACTM OKHE diainga, Monpabyire!

: HaDMC)‘V‘I]C NEAMOYTONEHAK, KBSJRAT, HUNANS, HD)’['

CHVRAIE, MHOIGYTONEBHAK,

:F ARTVBHIADYAIC WIS PYMECIT E Shape fq}opma}'
HOCIEIUBETC B0 BBEILCTATE MM HADHCOBAIIHBIC 08 BOK Tl
M OAIMETMTC WX OPMY, EPEMCLAH MADKCPOM-G1 e KO
WARIKK, YACHKH 3rvx ODBERIGE MOMIG PCMEWLATE v
MHGIpYMeHIOmM Fick wniw nobeim pmcymu.mm.
mriC]pyMCll[OM{Rcmanglc Ellipse, Frechandm a.)

MblWK. B NOHBMBLICMER KOINCKSTHOM Mg Bblﬁcpme'
mmarwy Propertics (CucRcrea), Ha OKpaHe NOHBMICH
yavene Objecl Propertics  (Csodcisa oBwexkra). Hal
;Lmua,r_uce Rectangle nipn cisiam dinasee Round All Comers,
(JEKpYINMIB BGR yiNell 8 none Corner raundnessi
{3AKDPYTNCHAC YITIOB) MOMHD YCIEHOUWIE ONH KAMIOIO)
%mapaanw—mmc3||au|t2|m;|:aamp)ru|0|ms4tunpc:u,mnax} :

CIM YTl CEPYTIHICHB IIWBO 4 3a1cm y]aHDL’pJICH.

mhrasok Round Al Comers [3akpylNnTe BCe s, Hpw
IOCHEAYOUCM HIMCHTHWAK GUHOIO W3 Y1108 OGIANEHGIC,
Ey.uyl MCHATECH HE 1Y K BENAHANTY,

s oc1anbHen OBRCKIOE NaHCNe Objecl F‘ropcrucs.
{Cuomcma UBBEKTON] BEIIBIBACTISH  AHANGIAYHO, Kan.
HPABAIG, NEPCKIIOHATENN JTAX IEHCIGA Ly Bl INpryIon Csn
RUIEAMW HA 10N0CE arpubyros (B BePXHCH HACTM OKHaE!
thaiina). i

Puc. 2.22
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: Bbmonerscne,qylomueneﬁcmun. '
1. HapucyiTe oBan, 3aneiTe UBeTOM, '
2.Co3naiTe HeCKONbKO KONWA € NOMOLWbIO KNaBuL
<Ctr|}+<D> :

3.BelBeinTe Ha 9KpaH BCNOMOraTenbHOE MEHI
MHCTpYMeHTa QOutline (KoHTyp).

#.TocnenoBaTtentHo BeiAeNAA OTHENbHbIE OBarbl,
ﬂDGMOTpHTa KaK paboTaloT KHOMKKM MeHHo (¢ 3-i no 9-

,5 HapucyiTe TP OOWHAKOBEIX NUHWK W Tpl‘1 O,El,lﬂ aKOBbIX,
ﬂpﬂMO‘erJ'leMKa

NEpBOI KHOMKA BCNOMOrATENLHOTO MEHID  BoiBeanTe Ha
arpa gwanorosoe okHo Outline Pen (Mepo ans koHTypos).
i7.MameHnTe napameTpel B Nnonax okHa. Haxwmre kHonky OK. |
TocnenoBaTentHo BeIBUPas Kawdblil OBBEKT W MaMeHAsR
Color (Ueer), Width (Tonwuny), Corners (Yriel) 1 Line caps
:(O'rpeam} cosfanTe cneaylowme nsobpaxeHus:

NO3BONAKT MEHATE TUN NUHKWK M OHOPMNEHWNE B8 KOHLUOB. |

i aMeHUTe TONLMHY NHAK. MocMoTpUTE, Kak MeHAETCH:

MaobpameHne Ha4ana W KoHUa NUHWA. :
NBoA NWHWA MOKHO NPUAaTE BW, xon'rypa;

I C noMOoL1blo BTOPOR KHOMKK g4 BCNOMOraTensHoro:
MeHI0 MHCTpyMeHTa Oufline  MOXHO OTKPBITE OWANOroBOE;
bkHo Outline Color (LBeT KOHTYpa), NOSBONSIOLEE MEHATH]
LBeT KoHTYpa. C BOIMOKHOCTAMM OKHE Bbl NO3HAKOMUTECH Ha!
cne,nylommx CTpaHnLax. -

i "Tlone Behind Fill (3anMeka noBepx KoHTypa) B
huanoroaom okHe Outline Pen noseonser WameHwTb BUL
KOHTYPHOW NWHWK, HEe MeHsAA ee 3a0aHHYI0 TOMLWWHY.
OCMOTPHTE, KaK MEHAETCA WaobpakeHwe, ecnu none:
BelkniodeHo (1) » eknioveHo (2). TonwWHa KOHTYpa He:
W3MEHABTCHA, HO 8CNW NoMe BKNIOYEHO, KOHTYPHAR NWHKA!
NPOPMCOBLIBAETCA NOA 3annBekoil paboyero obbekTa. ;

no3BonAeT ABTOMATMUECKM Macw'raﬁmpoaa'rb 'ronmnny
MMHMKM KOHTYPa NPU BLITATMBAHWA MW CKaTKW oBbekTa)
MNMons eeiGopa Arrows (Ctpenku) W Style (TuUn nuHUK)

1.CoagaiTe NpON3BONEHGIA 3aMKHYTHIA KOHTYD. ;
2. AKTUBHIMPYATE MHCTRYMEHT Fill. :
Bﬂepaoﬁ KHOMKOW BCNOMOTATENbHOMO MEHI0 OTKPOWATE:
pkHo Uniform Fill (OaHopontan sanueka), nozsonaioliee;
MeHATL LBeT OAHOPOAHOM 3aNUBKW BbIAGNEHHOTO!
pbbekTa. 310 OkHO MaeHTWUHO okHy Outline Color (Liser.
KOHTYpa), O KOTOPOM YMOMMHANock Ha npeabigyLied
ETpaHuue. ;
B oTkpblBlIEMCA OMANOrOBOM OKHe MOXHO BbiBpat
HeTblpe pexMma onpefeneHus LBeTa:

» Models (Mogenw):

?- Mixers (CMecHTanKH);

# Fixed Paletles (GUkcUpOBAHHBIE NANKTPE);

-

R S

Custom Paletles (CneuMansHse NanuTpel ).
Mone Reference (CpaeHenne) obllee AnA soex
pemamoa B oknHax Old (McxogHbii) v New (Hoaum:
pTOBPENAIOTCA TEKYILWA UBET BbIAENEHHOro ofbekta W
8bIBMpaeMbIi HOBLIA LIBET. .
! B none Components (Coctaensiowwe upeTal
NPeCTaBNeHsl COOTHOLEHWS COCTABNSIOWMK LBeTa B
8bIGPaHHBLIX LIBETOBLIX MO ENSAX. :
' Cnmcok Name (Mms) oToBpakaeT MMA LBETa Wa crucka;
UMEIOLLMXCH MMEH. 5

Puc. 2.23
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IIpeoOpa3zoBanue popmbl. JiIeKTPOHHAas TeTpaab Ne 3
3aoanus 6 31eKMPOHHOM 6UOe HAXOOSIMCA HA KOMNblomepax Kageopwl 6 12-

409. I1anka DIkomnvrom

kax COBOKYNHOCTE OTPEIXOE NPAMEX W KPUBLIX NUHWA, coe,quEHHux'
bI'IOprIMIrI TOMKEMK - yanamu. MMepemelleHre yanos MeHseT wopmy-
oﬁbexra Yanbl MOMHO NEPEMELLETE W ¢ NOMOLLI MHCTDYMEHTA Plck-
{Blﬂﬁop}

HAé " GARDBEREMEHADOTD Bbifenelnn  HECRONBKAY ~ Y3roe HymHo.
hu'rmansmpoaa'rb MHCTRpYMEHT Shape W BelfBpate yanel  “paMeoi’” unn
noc.nep,oaare.ano. VOEPHMUBEA KNapuwy <Shifl=,

na ofipaGoTku oGLeKTOB, CO3NAHHBIX WHCTRYMEeHTamu Text, EIIIpse:
hnvl Rectangle, cHadana HeobxoaWmo npeoBpasoBaTe WX B KPWBLIE.
dnsa aroro:
+ BLIJENUTE HYHHbIA 06beKT WHETpyMeHTOM Pick; '
L akTHBWaWpyATe kosaday  Convert to Curves (Mpeofpasosate 8!
kpuBele) MeHl  Arrange WNKW HaMMWTE  KHONKY | Ha naHenH
BTy TOB; :
- an'rpymeumM Shape wamMeH1Te opMy obbekTa, NepeMelLEan yans.

NOMaHBIX NWHWA, £CNKW BbIAENEH O0MH Y3EN, OOHOBPEMEHHO Hecxonbxo
yanoa OnA BbiOEneHWa BCeX Y3Nos aneMedHTa OBamgbl uJ,em-:HhTe-
MBI EHD Ha MHETpYyMeHTe Shape.

J:IJ'IH pEaaKTHPOBaHKA ¥3N0s YO00H0 NoNL208aTECA NaHEenNLH a'rpuﬁrroa‘.

Hanpaannmuj,nx 38BMCMT OT TWNA Y3enkoB. HapucyiTte KpuByio.!
Banaeas 0OHOMY W3 Y3NOB PAIHLIE THNLI M NEpeMeLLan Hanpaanmou.l,me-
pasﬁepwrecn: BUEM PA3NHYHMA MEXOY YINaMK Pa3HBX THNOE,

i{Honua _|yaen0k Smooth (CraaseHHkIR).
I{Honua uyaenonSymmel (CHMMETDHUYHBIA).

MosHO NepemMelLaTs rpynnel yanos, NpeasapHTensHO BblOENWE mq
; 'ORHOM™ WK & NOMOLLBHO KNaBHLKW Shift.

; MoK BENKOHEHHOM pemme Elaslic Mode (MMEkmi casur yanose) npn
NepemMellieHiM BbiASNEHHOM PYNNE! Y3NOB PACCTOAHWA MEKDY Yanamu
MeHATCA. PenimM rMBKoro GOBWME MOMHO BKMNHOYWTE Ha naHenn:
h'rpnﬁy'roa KHOMEOM . ,g

! BinonHMTe cnefywoLLme feAcTeus:

» HAPUCYATE CNMPAns; '
:-c MNOMOLLEH MHCTPYMEHTa Shape BoidendTe sce yankl, H
* NOTAHMTE 38 LEHTPANEHBI Y3eN, NPK 3TOM BCA CNMPANE NEPEMECTHT-
s, i
* LEMKHITE MBILLLO Ha khonke Elastic Mode;
» BEOSNMTE BCE YAkl M NOTAHMTE 38 USHTPaNEHBIA y3en. '

TN P e,

I 5 F e .,
[ | e Iy | e,
WA S ve Ay [ NN

N b et S /
\L‘_‘—_”./ e e | p .

ROTopas NOABNASTCA, &CNW akTveed pyMenT  Shape W abu:leneHa
KPUBER.

Ons goGasneHds (YOaneHun) y3enkos yKamuTe HyHyH TOUKY Ha hpnaann
h LYEMKHATE MbILLH HA KHOMKE + (-] NMBo Ha naHenu aTpriyTos, nnﬁo
Ha unpposo@ knaeuatype. AnNA yOaneHdun yaenka JocTaTouHo ,u,aambl.
;.uenmy'rb Ha HEM MHCTRYMEHTOM Shape WnK MHeTpyMeHToM Pick,

T HauanbHuil y3en  KPMBOW BLOEnseTcs knaemiied <Homes Ha

Knasuarype. KoHeuHbli yaen seinenastca knasuwen <End=. Mpy :a'ronq
MHETPYMeHT Shape JonweH BbiTe BKTUBHEIM, 8 06BEKT- BEIgENEH. |

 Wemiok Ha KKonNke Al AEHABT HAYANBHBIA W KOHEMHbIR Y3ETTKH. :

: Ecnu BIABNUTE MHCTPYMEHTOM Shape KOHEMHBIA Y3EnoK oTpeska u
pJ,enmy'rb HE NaHeny aTpubyTos WNM WADPOBOIA KNABWATYDE KHOMKY co
SHAKOM "NNOCT, HA OTpEe3Re NMOABWTCH HOBLIA Y3en .

-’ BHNonHKTE CNEayOWME AEACTEMR: !
'1 Brbepure oba 0bbekTa nHoTpyMeHTOM Pick; |
2. OBbeauHuTe X KoMaHaon Combine; ,
3. AKTHEMINDYIATE MHCTPYMEHT Shape.
Bupaaunsaemue rpaHMubl 0BLEKTOR AOMMHE !
MMETE OAWHAKOBOE KOMNWYECTEO YISMNKOE. .
CAenadTe 3TO ¢ NOMOLSK KRHOMOK NEHENM H
aTpubyTos;
4 MHCTpyMeHTOM Shape BoiBeprTe y3en Ha !
riepeon 0FbekTe, KOTOPLIA HYHHO NEPEMECTHTE B,
NpoUgcce BbIDABHWBAHINA; .
5. ¥oepwuMBan kKnasvily <Shift=, epibepdte yasen,
:mmpblﬁ OOM#EH OCTETECHA HENOABMKHEIM Ha !
aTopoM obbekre; H

1m

B. Ha narenn atpubyTos ewiBepuTe Komawgy
Allgn;

7 B nomsuewemca aManorosom okHe Mode Align
NOM#HbI BbiTh BbIBPaHL! BoE TP OMLIMK.
Hamwminte OK;

A, AHANOMMYHO NPOOEenadTe onepauUi no
IhupaaHuaaHHm OCTABLKECA Nap Yanoe;

4. MNocne oxoH4aHun pafoTel paagendte
CHOMBUHHUPOBAHHEIE MCXOOHbIE 0BbERTHI
xomanpon Break Apart ua meH Arrange.

Puc. 2.24
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3aoanus 6 31eKMPOHHOM 6UOe HAXOOSIMCA HA KOMNblomepax Kageopwl 6 12-
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BuiGepure komaHay Add Perspective f,[l,oﬁaamb nepcnexTHay) B
Menio Effects (SdwberTil).
o MepemecTiTe Mbllbi OOWH W3 YeToipex NOABHBLUMXCA yrnoaux-

j Mpr yaepsuBaHMKY knasuin <Clrl= maprep mMoxHo npemeu.l,am
"I'OJ'II:HD rOPUAOHTANEHO WNW BEPTUKANBHO. O,.'J,HDEDEM&HHOE'
y,qepmuaaHue knasuw <Cld=+<Shift> nossonseT nepelsuraTe cpasr
nBaMapkepa.

v TNoABMBILMACH NPM NEPEMELLEHWA MADKEPOB KPECTHK nsnﬁema:
TOUKOI NEPECeYEHUA FPaHWYHBIX NUHWA - TOUKOI cXoaa. '
Ona okoHYaHWa paBoTl WENKHWTE NPABOR KNABULIEN MbILLM. '
' AN OTMEHB! W3MEHEHWA NEpenekTHebl BolfeplTe komadgy Clearn
Perspective (OTMeHWTL NeponekTHay ) M3 MeHio Effects (3dubexThi).

Au‘ruauaup:.fﬁ're MHETpYMeHT Interactive Envelop-e (HHrepawruBHan
'Hacrpouka ormBaowein) (=4 B rpynne MHCTF})’MGHTOE Interactive Tool:
{HH'repak'rHaHueHucrpyMeHTbl} & B F’- 2 H

BOKpyr BblOENEHHOM OBLEXTA NOABMNMCE Y3k, NEPEMELLEs KOTUpre.
MO}KHO WIMEHWTE MMEHILLWACA KOHTYD.

Ha naHenu aTpuByToB BCTh KHOMKKM, NO3BONAKILLME 388BATh pemum
penakTupoBadua obonoukK: 1. no npamoi; 2. no ayre: 3. no naoﬁHoRl
nyre; 4. ceoBOOHbIA DEXWM PEAAKTUDOBAHMA hopMbl. !

hepaux pexmmoa NpW NEPEMEILIEBHIM Y3ENKoB 0BONDUKM Yaep#MBaT
xnasuwm <Cirl=, <Shift>, <Ctrl=+<Shift=, ,

1 Khonka 5| Mew Envelope ([obasuTe HoBy obonouky)  nos3so-,
NAET NpUMEHUTL adhcherT Envelope k oBbexTy, Ve Noasepruemycs no—.
nobHoMy NpeobpalosaHuo,

I KHonka Add Preset (QoGaeuTe roTosylo 0G0NOMKY ) BbIBOLWT cnncom
pﬁpaauoa‘ KOTOPBIE MOXHO MCNONB30BATE Kak 0BonouKK, !
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BosmomHel “eTeipe cnocoba gedopMaund obbexTa B pesynsraTe nph.—
MeHeHws adpekta Envelope: 1.Horizontal [Fopmou'raanbm).. ________________________________________________________________
EOngInaI (OpuraHaneHeid); 3. Pulty (Yrnosoi), 4. Vertical (Bep'ru-' '

ﬁaanbllﬁ] :

phkextaHe MGH&?H&H}TCH ITOT PEXKUM BKNIOHMEETCH KHOMKOA Ha I'I&r

HennanuE. i \ v C NOMOLEK KHOMKA m B pexume Miscellaneous (I‘Ipmue

----------------------------------- it EEEE T NapaMerpe! NEPEXONA) MOKHO MEHATE Ykl HAYANEHOTD W KOHEUHOPO!

J ™ ) 0BLexTa, MEKIY KOTOPEIMK YKe CO3NEH Nepexod (‘NepeBopaquBaTh’ '
b pepexo,q} Yankel 3@A8K0TCH MAPKEPOM-CTRENKOA, NOABNAHOWERCA npu'
\ HamaTHM KHOTKM Map Modes (BeiGpate yankl ),

€ nomoluso kHonka Copy Envelope Properties {Crkonuposats of-
Eanouw} vOg 40 nepeHecT gedcTeMe 0BONOMKM 0OHOM 0GbeKTa,

Ha ADYron. H '
' pepexo,q |.|.|e.|'| KHUTE NO STOH KHOMKE, & 3aTeM NoABHBLLMMCH MapKepOM -

------------------------------------------------------------- Fio aneMeHTy, Ha koTopoM GvdeT pa3lpele nepexona. I'Iepenamnbre:

— = DTMEUEHHEIA anemeHT. Bel yaiguTe, YTo obpasoBanice gee GBHaaHHbIe:
|’ ,.I ) hocne.qoaa'reanoc'rh
CMNACHWTE! /
|| / - ¥
. pas,qeneHHom nepexoda npu HawaTol knaeuwe =Cirl= 1 wenkHuTe no
v OTMeHa NpeoBpasoBaHMiA BeINONHAETCH KoMaHaon Clear Envelope! wHonke Fuse Start (CoeaMHMUTE B Hauane) unu Fuse End (CoegunuTe g
{OTmeHu'rb 0Bonoudky) M3 MeHn EMfects MK KHoMKoR i@ Ha naHenH. mHue)

ATPUE) T8, R S ———— “Q --------------------- |
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B CorelDRAW cylwecTByeT ABa THNA TEKCTA! ttmrypuhm (Arhshc] n.
hpoctol (Paragraph).

v Mpoctoli nopoBed oBbMHOMY TEKCTY, KOTOPBIA WCNOML3yeTeR a'
'rrexcmablx pegakTopax. OH WmeeT BonNbWHe BOIMOMHOCTH qnn.
mopmampoaaunﬁ CTpoka TexkcToBoro afiaaua MOXET COOEpKaTb He-
ponee 32 TeICAY CUMBONOE. YUCNO CTROK MOMET BbiTe NIOGEIM, :
\ @urypHeid TekeT ofinagaet caolcTeAMA rpadmyeckorn oBLekTa. K-
:Hew MOMHO MDUMEHATE PA3NKHYHBIE Maduyeckme adherTsl. d:urypHuﬁ'
TEKCT MPEAHAasHaYeH ONA CO3NAHWS KOPOTEMX HAANWCER (0T OaHOM:
EUMBOMNA [0 HECKONbKAX GTPOK), MCNOML3yeTcA  AnA NOroTWNoS,
hnakatos, pexknaMHbix BykneTos M T.4.
PepgaktipoBaTe TekeT (Kak OMrypHBIA, TaKk U NPOCTOA) MOKHO unw
HenocpeacTeeHHo Ha akpade CorelDRAW, unu B avanorosom okHe Edit
Text (PepgaktmpoBaHve TekcTa), KOTOpOE OTHPLIBAETCS M3 na,qalouero'
MeHo Text (TekeT) MNK  WenqkoMm Ha KHOMKe B NaHenu a'rpwﬁv'roa-
I nomowel  nadend atpuByTos mMOmHO vamedsTe paarillioe:
napaMeTpbl TexcTa.

................... -

Vicnpassre oWtk

DUrypHBIA TexeT

TN& BBONE UrYPHAOM TEKETa LWENRARTE MBILLIG o WHETPYMEHTY
I‘I’ext konka &), nomecrute kypeop B HywHoe MecTo CTpaHWULL,
JLEMKHATE NEBOM KHOMKOA MbILM W BBeOUTe cumsonsl. Mepexoa Ha
ERenytolylo cTPOKY NPOMIBOOWTCA HAXATHEM Knasuwr <Enter=, [ns:
DKOHYEHUA BEOAA TEKCTA LEMKHUTE NEBOR KHOMKOMH MBIlK Ha moﬁom
MeCTe oTpaH L.

'I'eKG'TB} KOTOPOE OTHPLIBAETCA M3 Nagatowers meHto Text UK kHonkod F'
!-la naHen arpubyTos, MOMHO M3MEHATE TMN W pasmep wpudgra,
YCTAHABNMBATL BLIDABHHBAHHE W MHTEPBANL! MENOY CTDOKaMM, cmnbl
TEKCTA W T.4.

v AnA MIMEHEHWA BCEro TekoTa HeoGXxoOMMO BHOSNWUTE ero'
WHeTpymedTom Pick (BoiGop) unmn Text {Texat).

1 [INA M3AMEHEHHA OTAEMHEIX GYKB HYRHO BEILENWTE UX HHCTDWEH'I‘OM-
Text (Texcr),

v Binagka Font (WpkdiT) Nosgonner WaMeHaTs aTpuByTel CUMBonoe:
:- rapHuTypy (Font): ) ¢ dont Fonts

r paaMep wpkdTa (Size): 128 =mze

b BbIAENEHHE TONWMHOK W HaknoHom (Style): Italic Bold

. nog4epkraadna;  Underling UWVErscore Strikothry

.
i- CMELEHWE OTHOCUTENBHO Bazosoi cTpoku (Position): Ai A1
.
.

pervcTp cumeonos (Uppercase): ABCc ABC
KEPHWUHT (R,ange kemlng): KEPHAHT KEPHMWHT

.
8
B
e
g}
@
T
B
£
8
[+]
!
g
By
=
2
g
3
g
T
[
g

P
KCTa

2 T O n
BEIpOBHEBHHOMD TS
3TO NpUMER NOMHOCTEH
BbIpOBHEHHOID TEKCTa

[T T -1

[Llne) .

aCCTORHWE MexX Oy C |.,1|‘1B"“J'|c'.\h1|.1

WE)Fd % of space widlh): , PaccTomHWe mMeway cnoBamMm
L L T LTIy Py AHWE
!_Tne 178 "of Thar, Fl'eught) Eﬁggﬁ{_ o

nep,oaareano BLIJENARA KAKOYI0 uonnm TEKCTA MHCTPYMEHTOM
Pick (Beibop) W, nepeMellan Mapkepbl, M3MEHUTE Pa3Mepsl No B )
lunane W NponopUKWoHansHo. CrenyiuMe KONMK TEKCTOBOM BRoka no-'
BeEpHUTE Ha 90 rpaaycos, HAKNOHUTE BNEBO, 32pKansHo oToBpaauTe. i

Mpwmep dmrypHoro TekcTa

|

OMANR:

2

3

Mpurumep dUrypHoro rekcra -Q-

MpumMep UrypHOro TekcTa %

o

d

_|

R

o
MpuMep HrypHoro TekcTa
LIbnwsb dNLAbHOLO 16KCLY

AaMeneHHe HHTEPBANOE MEXAY OTASNEHBIMKA CHMBONAMIA |
: W CTPOKAMW € NOMOLLLK MHCTpYMeHTa Shape

paccToaHle Me:my cnoaamn Mpu nepeMelleHdd Nesoi crpenxw
WameHsieros paccTORHAE MERaY CTROKEMN.

Bupopenwnte TEBKGT
MHCTDYMEBHTOM Shape
u nepeMecTUTe CTpPenKu

7T TARA T EMELLEHWS T DTHENBHOM  CHMBONA CReyeT  NepémEllaTE
ManeHsKUA NpAMOYrONEHUK Nepen CUMBONOM MEILLEH MK KnEBULIEMLY

O CTPEnKaMi Ha KNasMaType . . . E :

a'rpnﬁy'roa NOABNASTCA CTPOKA MEHHD ONA Npeobpa3osaHa oTARNEHbIX
nnuaon 08 hUrYpHOMD TEKCTA. i

) JoRrW
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JuekTpoHHasi TeTpaab Ne 6 Padora ¢ pacTpoBbIMHU M300pasKeHUAMU
3aoanus 6 31eKMPOHHOM 6UOe HAXOOSIMCA HA KOMNblomepax Kageopwl 6 12-

409. Hamca D/xomnwviom

komnakr -OMcka, nocTapnaemoro B xkomnnekte CorelDRAW, wnu m-
pnpewropuﬁ HMECTHOM gucka. [na sknoueHus pacTposbix HaoﬁpmeHuﬁ'
& CorelDRAW wenonsayetes koMadga Import (MMRopTUpoBaHue) MEHK).
Flle '

inaoﬁpameHun NpK MMNOPTHDOBEHAK,

| poibepuTe komaHdy Import B meHio File;
! B OTKDBIBLIEMCA [WAMNOrOBOM OKHE B NOMe,
Famonomemom cnpaea ot nona Files of typei

Tun chaitna), ebiGepure komaHay Crop (Yoeus); !
BbIBEpUTE M3 CNUMCKE HYXHBIA dain H.
menmvrre no KHOMKE Import;
1 B noseMBEMcR okHe Crop Image [YCEHEHHO-E-
uaoﬁpameHue} C NOMOLWbK MapKepos
puﬁepmeHmHuﬁd}pameHr M30BpaMHMA, .
| 3aKpoiiTe AWANOrOBOE OKHO HAKATHEM xHonm.
DK
: Ons Toro, 4Tobbl OCTABWTL BIAMMOA TOﬂbKO'
uac'rb PACTPOBOrD M3oBpakeHnA, UCNONB3YETCs,
uHc.prmem Shape (PopmMa). CxpuTyio uac'rb.
HIOBPEMEHHA MOKHO BEPHY T,

ﬂporpamruu Corel PHOTO-PAINT. OHa asToMaTHYSCKA JarpyaeTca npw
Bbizope KoMaHgel Edit Bilmap (PegakTWpoBaHWe pacTpoBoro|
haoﬁpameHuﬁ} W3 meH Bitmaps (Todeusksle M30BpaKeHns) Ui KHonmﬁ.
Ha naHenn ¢EgaGyTos. ;

BuigennTe BeKTOPHEIA 0GbekT.
Bhlﬁepwre komangy Convert to Bitmap (MpeobpasosaTte B pACTPOBOE) HS:
wienio Bitmaps (Toqeunble waobpamerus).

B NOABUBLUEMCH QWANOMOBOM OKHE MOMHO
NapamMeTpbi:

1.Color {Ugeta) - useTosan Mogens (Black and White {1 bit) - HepHo—Eenaﬂ
hanurpa. 16 Colors (4 bit) - 16-Tm useTHoe waobpameHne, Grayscale (8 blt]
C rpagauns ceporo; Paletted (8 bit) - nanuTpb MHOEKCMPOBAHHLIX LBETOB,
RGB Color {24 bit) - nanKTpa aKkpaHHOM NPeLCTABNEHUA UBETOR; CMYI‘J
Color (32 bit) - nanuTpa gna nonurpadonu),; ;
2.Resolution (PaspelweHne) - paspellledWe pacTpa B TOMKEX Ha oAM; |
:G.An li-alias (CrnaxMsaHKe’ orr aH&pem,qos Ha rpanuuei

YCTAHOBMTE c.ne,n.mume

YCTEBHEBNMBAETCA CMELLWBAHHEM TOUEK DA3HELIX UBETOB |
.."5 Transparent Background (NpoapaqHbii doH) - npoapasHbiie doH Bonpyl‘
pacTposoro obLexTa;

______ T

yncnonbaoaaHhe MpM KOHBEPTALUWW NapaMeTpos LBeToBoro npocbunn:
LBETHOM NPMHTERE. :

; T MonpoByidTe  NOMeHATs 3HAYEeHMs 3TUX napamMeTpos. Paocmr)'rpme.
nonyueHHHe M30BPEMEHWA NP CUNBHOM YBEMNWYEHWH W B pexcme:
npocmoTpa Wireframe (MposonodHbIR). !

Puc.

'HEMEHEHHE pasMepa WNW pazpelUueHyA pacTpoBoro HaoﬁpamsHun-
' Ans MIMeHEHWA NapaMeTpos TOYEMHOMo W30BpameHus NpegHaHadeHa!
mmaHp,a Resample (MameHenwe napamerpos). OHA BbI3LIBAETCA W3
Menio Bitmaps (ToueuHble W3oGpameHids) WM KHOMKDA ﬁ Ha nauenn.
arpnﬁyms B aWanoroBom OkHe YCTAHABNUBAKTCA cne.nylou.me'
napametpel: Image size (Pasmep wsobBpamedwn), Resolution
[PazpeweHue), Anti-alias (Crnamueadue). B nepoi HAMHER YacTu oxHa:
brofpamanTes pasMeps daiina 4o W Nocne W3MeHeHWs NapamMeTpos:
Onglnal image size (PaaMep WCxoOHOMD M30GpaxeHus), New image slzen
{Paamep HoBoro WaoBpameHua). YoraHoaka dnaxka 8 none Malmaln'
aspect ratio {CoxpaHWTe NpOnopuMK) 3a08eT WaMeHeHWe pasmepa u.
baspemeunequoapemeHHo Mo LWHPUHE W BBICOTE,
. YeraHoeka cnaxka Maintain original size (CoxpaHuTe pasMep tbaﬁna)
npe,qompamae'r W3IMEHEHWE pazmepos DaAna, T.e. COXpaHseT aﬁLuun'
pazmep WHpopMauui. B 3ToM cnydae, NpW yseniueHul paspeLleHis no,
BepUKanu W TrOpM3OHTANM YMeHbLWAaTCA BepTHKanbHbIE u.
l'opnaouraanble pazsMepbl HIoGPaKEHHs.
! Knonka Resel (BOCGTaHOBMTE] BoO3BpallasT nepBOHauaanHe-
pHaueHnn
BeinonHwTe npuMep:

| MpecBpa3osbisaTb PACTPOBLIE MIOBPEMEHWA B BEKTOPHBIE MONHO!

nEYMA cnocoBanu: BRyYHYHD W 8BTOMATHYECKA, |
Npu asTomaTueckoM cnocofe (Auto-Trace): ,9_
1. Bbigendre pacTpoBbii 0GbeKT. '
2 Bil GepiTe WHCTpyMeHT Freehand (Kpusas) = '
3.llenkHuTe Ha BolaeneHHoM ofbexte, Mo atokonaaTca 3amtume‘
KOHTYPbI, COSAMHAWME MPYNNbl NHKCENOB OAHOMO UBETA, MMM, NpW
:o'rcyrc'rauu obbekTos npeocbpasosaduA, Gyger abu:aHo:
EOOTBETCTEYIOWES CoOBLLEH1E, '
H.0nR okoHYaHKMA paBoTel WenkHWTe Ha ceoBogHOM MecTe sKpaHa.
I'Ipu NpeoBpa30BaHMH BYYHYH:
1.YBeauTeck, YTO PACTROBOE MAOBPaMEHHME He BHOENeH,
FZ AKTUBUIHPYATE MHCTRYMEHT Freehand (Kpueas).
A.llenkHuTe MbIWbHD W NepeTawuTe Kypcop,
hpeobpazosaHun (0GBEOMTE KOHTYD OFbekTa).

i MpeoBpaszosandMe BpyYHyk Bonee TouUHOE W HE 33BWCHT 011

i
i
Boigenss obnacTy,

KOHTDACTHOCTH,

CoreITRhCE .
' 1.BuiBepure pacTposblil 0BLekT, .
v 2. LenkHuTE Ha KHONKe %53 naHenu aTpubyTos. B nesom okHe .
hporpammm CorelTRACE ebigenite ofnacTs, KOTOPYK HEOGXOOWMO '
hoaBeprHyTh TpaccMpoBKe. HamMUTLE KHONKY Apply Ha NaHen ,
:a'rpnﬁyrca. Boigenure waoBpameHve, NoSBMBLUEECHA B NPABOM OKHE. i
Cronupyite ero g Bydiep. BepHutecs B nporpammy CorelDRAW. .
Berapere obwekt us Gydrepa. '
i Bonee noapoBHo nporpammy Core TRACE MOMHO U3y4MTs No ,
boo-rae'rcraymueﬁ nuTeparype.
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[TPUJIOKEHUE

OAWJIBI TTATIKU Informatics

[Tepeyenp daiinoB manku INnformatics, ucnosp3yronmxcs Mpyu BHITOJTHECHHN
J1a00paTOpPHBIX paboT, mpuBeeH B Ta0m. I1.1.

Taomura I1.1
@aiine manku INformatics
Ne n/m Nwms daitna Howmep npaktrueckoil paboThl

1 Apxwus.doc 1

2 bydep.doc 1,3,6

3 Kopir.doc 1

4 Poisk.doc 1

5 Portret.omp 1,2

6 Standart.doc 1,2

7 Zakritie.doc 1

1. ApxuB.doc — Co3ganue apxuBoB U padoTa ¢ apxuBaMu

Apxusuposanue — ynakoBka (cxarue) nanku, (aitna wiam rpynmbsl (aiinoB
JUIsL TOrO, 4TOObl YMEHBIIUTh MECTO, 3aHHMaeMO€ UMHU Ha JIUCKe, NMpU OOMEHe
uHpopmarmeit mo cetu MHTEpHET, a TakkKe TPH CO3JAAHUHM PE3EPBHBIX KOIIHIA,
HampuMep, Ha JAuckerax. JJig apXuBUpPOBaHUS HCIOJIB3YIOTCS CHEIUATbHBIC
IPOTrPaMMBI-apXUBATOPHI WIJIM JUCHETYEPhl apXWBOB. B HMX NMPUMEHSIOTCS pa3HbIC
OPUHIMIBL  ckaTus uHpopManuu. Hawmbonee pacmpocTpaHeHHBIE MPOTrPaMMBbI-
YIIAKOBIIUKH WMEIOT MPUMEPHO OJUHAKOBBIC BO3MOYKHOCTH, U HM OJIHA M3 HHUX HE
MPEBOCXOIUT IPYTHE IO BCEM MapaMeTpaM: OJHH MPOTPaMMbl apXUBUPYIOT OBICTpeEe,
Ipyrue 00ecreynBaroT JIYUIITyI0 CTEeTIeHb CKaThus (haiios.

Jlns  omepanmoHHoW cuctembl  WINdOWS — dyamie BCero  MCHONB3YIOT
apxuBaropel — WinArj, WinZip, wm WinRar. Ot nporpammbel 00ecneunBaroT
BO3MOXXHOCTh HCIIOJIB30BAHHSI M JPYTMX AapXUBAaTOpPOB, I[IO3TOMY, €CIH Ha
KOMIIBIOTEpE, Ky/Ja TEPEeHECeHBI CKaTble B HUX (Daliibl, OTCYTCTBYIOT yKa3aHHBIC
MIPOTPAMMBI, APXUBBI MOKHO PACIIAKOBATH C MTOMOIIBIO APYTOr0 apXUBATOPA.

[Toutn BCE apXUBaTOPHI MO3BOJISIIOT CO3/1aBaTh y10OHbBIE
camopacnarxoswisaiowuecss apxuBbl (SFX — Self-extracting- apxusel) — aiinbr ¢
pacmupenueMm exe. Jlyisg pacmakoBKM Takoro apxuBa He TpeOyeTcs MporpaMMbl-
apXuBaTopa, JOCTATOYHO 3alyCTUTh apXuB *.eXe kak mporpammy. OCHOBHBIMU
XapaKTepUCTHUKAMU MPOTrpaMM-apXHUBaTOPOB SBIISIOTCS:

e CKOpPOCTb paboThI;

. cepBuc (Ha0oOp pyHKIIMI apXUBaTOpA);



. CTENEeHb CXaTHs — OTHOIICHHE pa3Mepa HUCXOoaHOro (aiia K pasmepy
ylakoBaHHOTO (aiisna.

Crenenp  cxkarus  ¢aiina  xapakrepusyercs  koddpdumuentom K,
OTPaXAIOIIUM TPOILIEHTHOE OTHOIIEHHE oObheMa cxkartoro (aitna Ve, Kk 00bemMy
nucxoaHoro daiina Vo:

K=V, /V, *100 %.

Jlyumie apxuBaTopbl NO3BOJISIOT PEATU30BBIBATh CIECYIOUIUE YHKUUU:

. co3faBaTh apXWBHBIC (ailibl W3 OTACHBHBIX (WM Bcex) (hailyioB
TEKYIIEero KaTajora 1 ero rmojakaTajaoron, 3arpysas B oguH apxus g0 32 000 ¢aiinos;
00aBIAThH (pailyibl B apXUB;

e W3BJIEKATh U YAQIATH (Pailyibl U3 apXuBa;

MIPOCMATPUBATH COACPKUMOE apXHUBa,

IPOCMATPUBATh COJEPKUMOE apXUBUPOBAHHBIX (haNIOB, OCYIIECTBIISTh
MOMCK CTPOK B apXMBUPOBAHHBIX (paiinax;

e  BBOAWUTH B apXUB KOMMEHTapuu K (aiiniaM, 100aBisTh HHHOPMALIHIO O
co3JlaTesie apXuBa, BPEMEHH U JIaTe MOCIEIHUX U3MEHEHUM, BHECEHHBIX B apXUB;

. CO3/1aBaTh MHOTOTOMHBIE apXUBHI;

. CO3/1aBaTh CAaMOPACIIAKOBBIBAIOIIIMECS apXUBBI KaK B OJTHOM TOME, TaK U
B BUJIC HECKOJIbKUX TOMOB;

e  3allOMHUHATH B apXHUBE MYTH K (ailnam;

. COXPaHSTh B apXHBE HECKOJIBKO MOKOJIEHUMN (BEPCHil) OJHOTO U TOTO K€
daiina;

. nepeynopsA0unuBaTh apXuBHBIN (aitl mo pasmepam (aiaoB, UMEHaM,
pacIHIMpPeHUsIM, 1aTe U BpeMeH! Moudukauu, KodhPUIMeHTy cxaTus u ap.;

. oOecrieunBaTh 3alIUTy WH(OpPMAIMM B apXuBe U JOCTYN K (haiinam,
MOMEIICHHBIM B apXWB, 3alUIIATh KaXKIbIH W3 TMOMEINICHHBIX B apXuB (ailios
[UKJIAYECKUM KOJIOM;

e  TECTHPOBAThH APXUB, MPOBEPSATH COXPAHHOCTH B HEM MH(OpPMAIIUU, B TOM
YHCIIE U C TOMOUIBIO MTApOJIEH;

. BOCCTaHABIMBAThH (Daiisibl (YACTUYHO WJIM MOJIHOCTBIO) U3 Pa3pyLIEHHBIX
(MOBpEXIEHHBIX) APXUBOB;

e  TOJJCP)KWUBATh THIBI APXHUBOB, CO3J@HHBIX JIPYTUMHU apXHUBATOPaMHU.
Hanpumep, apxuBatop o6osouku FAR Manager 1.6 mogaepxxuBaetr 14 apXUBHBIX
dbopmaToB.

B nmnocnegnee Bpemss MMPOKOE pPaCHpPOCTPAHEHUE TMOJYYUI APXHUBATOPD
WinZip, mnpenHasHaueHHBIA I apXMBHPOBAHUS M PACMAKOBKM JaHHBIX B
oneparmonnoi cucteme Windows. JlaHHbIN apXHUBaTOp MUMEET MPOCTOW M yI0OHBIN
uHTepdEiC U MO3BOJIET PACIIAKOBBIBATH JAHHBIC, YITAKOBAHHBIE C TIOMOIIBIO IPYTHX
apXUBaTOPOB.

[Mporpamma  WinZip mo3Boasier monydaTh wuHMOpMaiuio o daitnax,
HaXOJIAIUXCS BHYTPU apxuBa, 0€3 pACMakOBKH apXWBa, a Tak)Ke MPOCMaTpPUBAThH
COJIEP)KMMOE CKAThIX (ailioB 0€3 MX W3BJICUEHUS U3 apXUBa. JTO BAXKHO, TaK Kak
JTATIeKO HE BCE apXMUBbI, MOCTYMNAIOIIME Ha KOMIIBIOTEP, 0COOEHHO 10 ceTu HTepHeT,
CTOMUT pACHaKOBbIBATh.



[Tporpamma WinZip we BxomuT B komruiekT moctaBku Windows. [l
UCTIOJIB30BaHUS ATOTO apXHUBATOPa €ro He0OXOAUMO MPEABAPUTEIHLHO YCTAHOBUTH Ha
xommbioTep. MHctamwmsimus WINZIp  ocymiecTBiseTcs TOYHO TaK JKe, Kak H
UHCTAJUIAIMS JII000T0 Apyroro npuioxenus A Windows.

Buvinoanenue ocnoenvix onepavuii ¢ WinZip
YrtoObl co37aTh HOBBIH apXUB C MOMOIIBIO IIporpamMmmbl WINZip, HE0OXO0AUMO
MIPOU3BECTH cieaAyroIue AeiicTBus (Tadi. I1.2).

Tabmuna I1.2
Cosnanne apxuBOB (haiIoB, AIOK

NC 5.0 FAR 1.6 WinCom WinZip
C nmomonipro C nomopro Bsectu komaHy Bri3Bath
kiaaum Alt+F5 kiapum Shift+F1 | meHro okHa KOHTEKCTHOE
BBI3BaTh BbI3BATH ®ANJI= YnakoBaTh. | MEHIO U BEIOPATH
JIMAJIOTOBOE OKHO | MAJIOroBoe OKHO | BeiOpaTh apxuBatop. | komanay Add to
YnakoBka JMo6aButh k ARJ. Zip (JJo6aBuTh B
¢aiiga(oB) B BriOpatb C momorpio apxuB). BBectu
apxuB. BriOpats | apxuBartop. KOHTCKCTHOTO MCHIO | yvig apxuBa 1
apXuBaTop. BBectu umst u HICJIKHYTH 110
BBectu nms u nyTh apxuBa (6e3 kHorke Add
nyTh apxuBa (0€3 | paciMpeHus) TIpyroii croco6 —
PaCIHPEHH) CM. TEKCT

* JIns BBIIOJHEHHS ONEPAlUK apXHMBUPOBAHUS HEOOXOAUMO HPEIBAPUTEILHO
BBIJICNIUTD (DAilJibl, MANKH, KOTOPBIE TOJKHBI OBITH TOMEIIEHBI B APXHUB.

1. 3anyctute WinZip u BeiOpate komanay New Archive menio File, B
pe3yabTaTe Yyero Ha skpane nosButcs okao New Archive.

2. B mone Create yka3zaTh namnky, B KOTOPO#l I0JKEH OBITh CO3/1aH apXHB.

3. BBectn ums cozmaBaeMoro apxuBa B mosie File name wu HakaTh KHOMNKY
OK.

4. B OTKpbIBLIEMCSI JUAJIOTOBOM OKHE BBIJCINUTh MMEHa (ailioB, KOTOpbIE
JIOJDKHBI OBITH TIOMEIIIEHBI B apXHB, U HAXaTh KHONKY Add.

Coziep>KuMoe CO3/IaHHOTO apXuBa 0ToOpaxkaeTcs B okHe mporpamMmbl WinZip.
Kpome Ha3BaHms KaxIoro Qaiina, 371eCh YKa3bIBaIOTCS J1aTa M BpEMs €ro CO3IaHMs,
UCXOJHBIN 00beM, KO3 PUIIMEHT cxaThs, 00beM (aiia B 3aapXUBUPOBAHHOM BUJIC.
B npaBoit yacTu CTpOKK COCTOSIHUS IPUBOIUTCS MH(POpMaIus 00 00IIeM KOJIUYECTBE
(daiiyoB B apXMBE U UX CYMMapHOM O0OBbEME.

CymiecTByeT M albTepHATHBHBINA CIMOCOO apXWBAIMU JAHHBIX C MOMOIIBIO
nporpammbel WinZip.

1. Beigenmuth B OKHE TIporpammbl  [Iposoonux  Gaiibl, MOAJIeKAIIIe
apXUBaIlHH.

2. llenkHyTh Ha OJHOM W3 BBIJEICHHBIX (ailyIOB MPaBOW KHOMKON MBIIIU U
BHIOPATH B MIOSBUBIIIEMCS KOHTEKCTHOM MeHI0 komanay Add to Zip.




3.B mone Add to archive otkpsiBIerocs OkHa BBECTH HMs HOBOTO WIIU
CYIIECTBYIOIIETO apXHMBa, KyJla MOJDKHBI ObITh TOMEIICHBI CKUMaeMmble (aiinbel. B
nojie Action ompenenuTh crocod g00aBiIcHNs (aiyioB B apXUB, €CIIM B apXUBE YKe
CYIIECTBYIOT OJHOMMeHHbIe (haiibl. 3agath B moje COMPression cTerneHb CyKaTHs
naHHbIX. Ecim HeoOXoIuMo MoMeNiaTh B apXuB JaHHBIC, XPAHAIIUECS B MOJIAKaX
TEKyIIeW Manku, U COXPAHATh HH(DOPMAIHIO O CTPYKTYpE ATUX IAIOK, YCTAHOBUTE,
cootBercTBeHHO, ornmuu Include subfolders u Save extra folder info.

4. Ecnmm 310 HE0OXOMMO, HaXKaTh KHOMKY Password, 94ToOsl 3a1aTh Mapodib,
C KOTOpPBIM OYAyT 3aapXUBUPOBaHBI JAaHHBIC. 3aBEPIIMTHh BBOJ MapoJi HaKaTHEM
kHonku OK.

5. Haxatp kHOTIKy Add.

B pesynabTate 3T0r0 BBIAEHEHHBIE (DaiiIbI OyAyT J0OABIICHBI B ApXUB.
UtoObl pazapxuBupoBaTh (aiiapl M3 apxuBa, HEOOXOAUMO BBITIOIHUTH
cneayromue aercteus (Tadm. I1.3).
Tabnuna I1.3

PacrakoBka apxuBa’

NC5.0

FAR 1.6

WinCom

WinZip

C nomoubro
kinasuin Alt+F6

C moMoIIbI0

kinasuin Shift+F2

C moMouIb0
KOMAaHIbI MEHIO

Bre3Bath
KOHTEKCTHOE MEHIO

BBI3BATh BBI3BATh oxHa ®AMJI= | 1 BEIOGpaTh KOMaHIY
IUAJI0OTOBOE OKHO | AMAJOroBoe OKHO | PacmakoBarh. Extract
PacnakoBka PacnakoBka. to...(3Bneun B ...).
apxuBa. Beectn Beectu myTh 1 B nmnanorosom okHe
IIyTh U UM MM KaTajora, Extract ykazatb
Karajora, Kyaa KyZla IOMEIlaTh JUCK U MAIKy, Kyaa
IIOMEIIATh pacnakoBaHHBIE JIOJKHBI OBITH
pacrakoBaHHbIe (aiiibl C HOMOLIBIO IIOMEIIEHbI
(aiinbt Ynpasnenue KOHTEKCTHOI'O paciiaKoBaHHBIC
N3Bneuenue nu3 ApXUBOM - MEHIO (aiinbl, 1 WETKHYTH
apXuBa YaCTU Shift+F3 no kHomke Extract
daiinos — F5 Hpyroii criocob —
Konuposanue n CM. TCKCT
IIEpEMEILICHNE B
apxuB - F6

“  Jlnsa  BBLINOJHEHMS  ONEPAllMM  pa3apXUBHPOBAHUSA  HEOOXOIMMO

MpeIBapUTENbHO BhIICTUTH (haiil apXuBa, MOMJIEKAIIETO PaCIaKOBKe.

1. Banyctuth nporpammy WinZip u Beiopath komanmxy Open Archive merro

File.

2. OtkpeITh B okHe Open Archive mamnky, coaepiKaliyro HyKHbIH apXuB.

3. OTMETUTh THUKTOTPaMMy apXuBa, JaHHBIE H3 KOTOPOTO HEOOXOIMMO
pa3apXuBUPOBATH.




4. Haxxatp kHOTIKY OpPEN, B pe3ysbTaTe 4ero Ha IKpaHe OTOOPA3HUTCS CITUCOK
BCEX MMCIOIINXCS B apXHBE (PAISIOB U IMAIOK.

5. Beigenute (aiimpl M Manku, TOJUIekKAIINe pa3apXuBaluu (€cTud BB HE
coOupaeTech pacraKkoBBIBAThH BCE (paillibl U3 apXHUBa).

6. Haxxatp kHOTIKy EXtract manenam HHCTPYMEHTOB.

B pesynbraTe HEOOX0AMMBIE (ailyibl OyIyT pa3apXUBHPOBAHBI.

[TpocMOTpeTh coAepKMMOE apXhBa MOXHO HECKOJIBKHMH crocobamu. Bo-
NIePBBIX, MOXKHO BBIOpaTh B OkHE mporpammbl WInZip komanay Open Archive meHto
File, ormeTnTh MUKTOrpaMMy HYXKHOTO apXHBa M HakaTh KHONIKY Open. Bo-BTopsIX,
MOXHO HAWTH HYXKHBI apXWB C TIOMOIIBIO MPOTPaMMbl [Ipo6oonux, TOCIE Yero
BBITOJIHUTH JBOWHOM WIEITYOK HA MUKTOrPaMMeE 3TOTO apxuBa. M B TOM, U B Apyrom
cllydae Ha dKpaHe OyneT oToOpaxeHo okHO nporpammbl WInZip, B kotopom OyayT
MIPEICTABIICH CITUCOK (DAMIIOB M TIATIOK, XPAHSIITUXCS B APXUBE.

[Tocne »TOro MOKHO BBINOJHATH pa3IMYHbIE onepauuu ¢ daigamu u
narnKamu, XpaHsmuMmucs B apxuBe. Hampuwmep, ¢ momornpto komana Add, Delete,
Extract, View mento AcCtions MOKHO, COOTBETCTBEHHO, JO00ABUTh B apXHB HOBBIC
JAaHHBIC, yNANUTh JaHHBICE U3 apXWBa, Pa3apXUBUPOBATh BBIJIEJICHHBIC (aisibl U
HarnKyd ¥ MPOCMOTPETh CoAep)kuMoe BbiOpaHHOTO (aitna. Komanasr Test u Virus
Scan »aToro ’ke MEHIO IO3BOJSIIOT MPOTECTUPOBATh IIEJIOCTHOCTh apXuBa U
OCYIIECTBUTH MPOBEPKY apXUBHBIX (HaiijIOB HA HAIMYKE BUPYCOB.

2. bygep.doc — Bydep oomena

Jliis konupoBaHus U niepeMernieHust oobekToB B Windows cyrectByeT O0ydep
oOMeHa — MPOCTOE, HO OYEHb dPHEKTUBHOE CPEICTBO, KOTOPOE HCHOJIb3YETCS IS
NepechbUIKh 00bEKTOB ((PailioB M Marnok), a Takke (PparMEeHTOB TEKCTa, PUCYHKOB,
TaOJIHI] MEXKTY TIPUITIOKEHUSIMH U IOKYMEHTaAMHU.

bydbep obmena — o0nacTh maMsTH, B KOTOPYIO BPEMEHHO IOMEIIAETCS
BBIPE3aHHBIN WM CKOMUPOBAHHBIM OOBEKT WM (pParMeHT JOKyMEHTa TMpu
BhITIOTHEHNH KomaHj KonmmpoBath mim Beipe3aTts. UToObl moMecTuTh B Oydep
oOMeHa 00BEKT, (PparMeHT TeKCTa, pUCYHOK, TAOJHUILY U T.II., HEOOXOAUMO BBIICTUTH
9TOT ()parMeHT U MICIKHYTh MO KHOIMKE Ha TaHelu WHCTpyMeHTOB KomupoBarth
(BbIpe3aTs) WM BbI3BATH COOTBETCTBYIOIIYIO KOMaHly KOHTEKCTHOI'O MEHIO.

3anucaHHbli B Oydep pparMeHT MOXKHO BCTaBUTH JIMOO B IPYroe MECTO TOTO
XKe JTOKyMEHTa, TUO0 B IPYrod JOKYMEHT TOTO K€ MPUJIOKECHUS, TUOO0 B JOKYMEHT
npyroro npuioxeHus. [lomp30BaTens UMEET BOZMOKHOCTh BCTABISITH COACPKUMOE
Ooydepa oOMeHa B JOKyYMEHTHI ITPOU3BOJILHOE YUCIIO Pa3.

BcraBka ¢parmenta u3 Oydepa oOMeHa OCYHIECTBISETCS C TMOMOIIBIO
koMaH[bl BeraBuTh nin CnenuajbHasi BCTAaBKa WM IICIYKOM IO KHOIKE Ha
MaHeJIu WHCTPYMEHTOB BeTaBUTHL WM BBI30BOM COOTBETCTBYIONIECH KOMAaH/IBI
KOHTEeKCTHOro MeHi0. B pemaktope Word ¢parmenTt u3 6ydepa oOMeHa momenaeTcs
B IMO3UIIMIO0 TEKCTOBOTO Kypcopa, a B rpaduueckoM pemakTope Paint — B yeBbrii
BEPXHUU yroJl paboyero moJsi.



B tekcroBom pemakrope Microsoft Word 2007 wumeercst pacmmpeHHBIH
oydep ooMena. Tenepp B Oydep oOMEeHa MOXKHO MOMECTUTH /10 24 OOBEKTOB WIIU
¢dbparMeHTOB U3 Pa3IUYHBIX TOKYMEHTOB, BKJIIOUas TOKYMEHTHI JPYTUX MPHIOKESHUN
Microsoft Office.

s ynpaBieHusi 0ObEKTaMH, XpaHSAIIUMHCS B Oydepe, CIyKUT MaHEeb
uHCTpyMeHTOB By(ep oomena. Vcrnonb3ys 3Ty maHe/lb HHCTPYMEHTOB, OOBEKTHI U3
Oybepa MOXHO BCTaBiATh B Jr00oi mokyment Microsoft Office nm6o mo
OTJENBHOCTH, TUOO0 BCE Cpaszy MPOU3BOIBHOE YHUCIIO Pa3.

3. Kopir.doc — KonupoBaHue u nepemMenieHue 06bekToB Windows

Konupoeanue u nepemeuwjenue oOBEKTOB — (hailioB, Manok, 3HAYKOB U
SAPIBIKOB MOKET MPOU3BOJMUTHCS PAa3IMUYHBIMU criocobamu (C moMenieHueM B Oydep
oOMeHa niu 0e3 MOMEIEeHNUS):

e  IEpeTacKUBaHUEM IPU HAKATOM KHOIKE MbIIIHY (JIEBOM WJIK IIPaBOi);

e ¢ IOMOUIbIO KOMaHJA MeHI0 okHa [IpoBoanuka, nanku KommbroTep niau
OKHA OOBEKTA;

e  C IIOMOIIbIO KOMaHJl KOHTEKCTHOTO MEHIO 00BEKTa;

e  CIIOMOUIbIO KHOMOK Ha IIaHEJIn HUHCTPYMEHTOB;

e  CIIOMOUIbIO KJIABUIL COKPALLIEHUS.

[Ipu Konuposeanuu u nepemeuyenuu O0OHEKTOB HEOOXOIUMO HUMETh B BUAY
CJIEAYIOIIICE:

1. Ilpu xonmupoOBaHUM U TIEPEMEIICHUH C MTOMOIILIO MbIIIHN (0€3 TOMEeHUS
B Oydep oOmena) Ha Pabouem cTosie BO MHOTHX CiIy4asX yJI0OHO MMETh JiBa OKHA:
OKHO-UCTOYHUK M OKHO-TIpHeMHHK. KomupoBaHUE BBIMOJIHSIETCS MEPETACKUBAHUEM
IIpH OJTHOBPEMEHHO HakaToi kiapwuiie Ctrl.

2. Tlanmku KOMUPYIOTCS U MEPEMEIIAIOTCS TaK K€, KakK (Hailiibl.

3. Ilpum meperackuBaHWM 0OBEKTA M3 TANKH B Manky win Ha Pabouuii cron
(mpu Ha)kaTol JyieBoi kHomke MbImu) WINdOwS mpeBpaiaer ykasaTeib MBIIIH B
«TPU3PAYHBIE» OYEPTAHUS ITOTO0 OOBEKTA, U B MPABOM HIDKHEM YIIIY 3TON KapTUHKU
MOSIBJIIETCS 3HAYOK, ITOKA3bIBAIOIIUM, YTO CHUCTEMa HAMEpPEBAETCs ClieNlaTh, Kak
TOJIBKO Oy/IeT OTITyIIIeHa KHOTIKA!

e 3HAYOK «1» 03HAYAET, YTO OYAET BBHIMOIHEHO KOIMPOBAHNUE;

e XapaKTepHas U30THYTasl CTPEJIKa MOKa3bIBACT, UTO OY/IET CO3/IaH SIPJIbIK;

e OTCYTCTBHE BCSKMX 3HAQYKOB B IIPaBOM HUXHEM YTJIy CBUIETEILCTBYET O
TOM, YTO OYJIET BBITIOJIHEHO MEepeMEIIeHuE 00bEKTA.

Ommenums TiepeTaCKUBAHUE MOXKHO IIETYKOM TPABON KHOMKU MBI JI0
TOT0, KaK OOBEKT Oy/eT MOMEIIEH B MECTO Ha3HAYCHUS, WM Ha)KaTHEM KIIaBHIIU
Esc.

4. Pe3ynvmam KONUPOBAHUS WM MEPEMEIICHUS C TOMOIIBIO MBIIIN 3aBUCUT
OT TOTO, B KAKOM MECTE OKHA-IPUEMHHKA Oy/IeT OTIYyIIeHa KHOIIKA MBIIIIH:

e  Ha IYCTOM MECTE€ OTKpPBITOTO OKHa — OOBEKT OyJeT CKONMpPOBaH B
OTKPBITYIO MAIKY;

e HAa 3aKpBITOM manke — 00beKT OYJET CKOMUPOBAH B ATy MAIKY;



e  Ha MMEHH mporpammHoro Qaiina — Windows monsITaeTcst 3aIyCTUTh 3Ty
pOrpamMMy U OTKPBITH C €€ MTOMOIIbIO0 CKOTUPOBAHHBIN MM MEPEMEILIEHHBIN 00 BEKT;

. Ha HMMEHU apXuBHOro aina (Hanmpumep, *.zip) — OOBEKT OyneT
100aBJIEH B 3TOT apXUB.

5. Jns xomupoBaHUS WM TIEpEeMEIIeHUS OOBEKTOB B 3aKpblmvle NANKU
JIOCTAaTOYHO TMOMECTUTh OOBEKT Ha 3HAYOK MAaNKd WM Ha ee spiblk. Ecnu mamka
CBEpPHYTa, MOKHO MTOMECTUTh OOBEKT HAa COOTBETCTBYIOIIYIO 3TOM Marnke KHOIMKY Ha
[Tanenu 3amad. Ecnu 00beKT mojaep)kaTh HECKOJBKO CEKyH]I Hal KHomkou [lanenu
3a]a4, HE OTITyCKas HAXKaTYyIO KJIABHIILY MBIIIH, TO PACKPOETCS OKHO ATON MarKH.

6. Ilpu meperackuBaHUM OOBEKTA M3 MANKK OJHOTO JUCKA B MAINKy APYTrOTo
nucka Windows BBITIOJTHSIET ONEPALMIO KONUPOBAHUS.

7. Tlpu nepeTackuBaHUU O0BEKTA 8 npedenax 00Ho20 ducka (M3 OJJHOM MarKu
B JIPYTYI0) IPOU30MACT nepemeuienue o0beKTa.

8. Ilpum mneperackMBaHWM 3HAa4YKa HCIOJHsIEMOro (Qaitna (mporpamMmsi) C
MOMOIIBIO JIe60li KHOTKK MBIIIM W3 OJHOW TNanmku B JAPYTYIO WIM U3 MalKd Ha
PabGounit cron WIindows octaBisieT mporpamMMmy Ha cmapom mecme, a Ha HOBOM
MECTe CO3JaeT AJs Hee spiblK. (DTO MpaBUIIO HE AEUCTBYET, €CJIM 32 OAUH IpPUEM
nepemeniaercs 0osiee ogHoro Qaiina.)

9. Tlpu neperackuBanuu Ha Pabouuii CTON OOBEKTOB, HE SBIISIFOIIUXCS
nporpaMMaMu, IPOUCXOIUT nepemeuieHue OOBEKTa, €CIM HUCXOJHas I[amnka
HAXOJIUTCS Ha JIUCKe, Ha KoTopoM yctanoBieHa Windows. Eciu ke manka HaxoauTcs
Ha JIPYrOM JIMCKE, TO cucTeMa OylneT Konupoeéams, a HE TepeMelaTh 0ObeKThl Ha
Pabouwnii cTo1, B COOTBETCTBUM C OOITUMH MpaBmiamMu (cM. 1. 6,7).

10. Tlpum mepeTacKMBaHWUU MBIIIBIO C HAXKATHIMH OJTHOBPEMEHHO KJIABHIIIAMHU
Shift u Ctrl 0yzaer co3nan apasik.

11. Ilpu ncnonb30BaHWM KOMAaH]Ibl MEHIO OKHA 00bekTa BbIpe3aTh 00bEKT He
yaanseTcs U3 TOM Mariku, I71€ OH HaXOJUJICS, TIOKa ero KyJaa-HuOyIb He BCTaBsT. [o
BCTaBKM 00BEKTa MOYKHO OTMEHUTDH ONIEPAIINIO C TOMOIIIBIO KitaBuiu ESC.

12. Henb3st ckonupoBaTh OOBEKT B MAlKy, B KOTOPOH yxke UMeeTcs 0ObeKT
TOTO K€ TUIMA U C TEM K€ UMEHEM.

PaccmoTtpum ciocoOb1 mepeMenneHust paityioB, anox U sipJIbIKOB.

C nomouIp0 KOMaH1 MEHI0 OKHa 00bekTa Bbipe3aTs, a 3aTeM BeTaBuTs.

C momo1Ip0 KOMaH1 KOHTEKCTHOTO MEHIO BrIpe3ars, a 3atem BeraBuTs.

[Tepenectr 00BEKT, YACPKUBaAs HAXKATOH J1e8yio KHONKY MbIi 1 Shift (s
nepeMenieHns] 0OObEKTOB Ha OJTHOM M TOM JK€ JMCKE MOXXHO HE HOKMMATh KIIABUIITY
Shift).

IlepenecTn OOBEKT C TOMOIIBIO #pasoll KHOMKH MBIIIK, a 3aTeM B
KOHTEKCTHOM MEHIO BbIOpaTh KomaHay IlepemecTuTs.

PaccMmoTpum ciocoObl mepenMeHoBaHusl (HaiiyioB, MAroK U SIPIBIKOB.

C nomo1uIb0 KOMaHAbl KOHTEKCTHOTO MeHio IlepenMeHoBaTB.

Brimenuts 00BEKT, MICNKHYTh MBIIMIBIO 10 €r0 HAa3BAHWUIO U BBECTH HOBOE
UMHL.

C nmomormpro knaBumm F2.

[Ipu mnepeumeHoBanuu (Qailla HEIb3d UMEHAMb WIA  YOaliamb  €ro
pacupeHue.



KonupoBanue auckoB, mamnok, (aiioB U SPJIBIKOB MOXHO OCYIIECTBIISThH
CJIEYIOIMMHU CIIOCOOAMH:

C nomouipo KOMaH MeHIO oOkHa 00bekTa KonmpoBars, a 3atem BeraBurth
i OTnpaBuTh.

C nomompro KoMaHA KOHTEKCTHOro MeHio Ornpasurts win Konuposats, a
3areM BeraBuTb.

[Tepenectn 0OBEKT, yaepKuBask HAXKATOH iegyro KHONKY Mbimu 1 Ctrl (mpu
KOTIMPOBAHUU HA JPYToe JUCKOBOE YCTPOUCTBO MOKHO HE HAXKUMATh Kiauiry Ctrl).

[lepenecTu 0OBEKT, yAEpKHBask HAKaTOM npagyro KHOIKY MBIIIM, a 3aTEM B
KOHTEKCTHOM MEHIO BbIOpaTh koMaH1y Konuposars.

B okne manku KomnbloTep BBIIEIUTH HYXHBIH JHCK, a 3aTe€M BBIOpaTh
KoMaHay MeHio KonupoBars JHCK WM KOMaHAy KOHTEKCTHOT'O MEHIO.

4. Poisk.doc — ITouck ¢aiijioB 1 KaTajJoros (Marnok)

Jliist moucka (aiiyioB ¥ Marok MOKHO HCIOJIb30BATh CIEAYIOUIUE KPUTEPUU
(MO OTIENBFHOCTH WK B PA3TUYHBIX KOMOUHAIUSX ):

e  Ha3BaHWE,

o  TuI (aiina;

e  JlaTa MOCJIETHErO U3MEHEHUS;

e  pasmep (aiina;

. cojepxkumoe (aiina.

IHouck ¢paitjioB MOKHO IPOBOJIUTH HE TOJBKO IO MOJHOMY KPUTEPHUIO, HO U
[0 €ro 4YacTu, a TaKXKe HCIOJIb30BaTh CHUMBOJIbI IIa0JOHA (nOOCmanosouHble
CUMGOJIbL) — CIICIMAIBHBIC 3HAKW, 0003HAYAIONINE OJMH WM HECKOJIHKO CHMBOJIOB
UMeHU. B kadecTBe MOJICTAHOBOYHBIX CHMBOJIOB HCIONB3YIOTCA 3Be3nouka (*) u
BOIIPOCUTENbHBIN 3HaK (?):

. BOIIPOCUTEIBHBIA  3HAK 3aMEHSCT J000H OTHEIbHBIH  CHUMBOIJI,
HaIrpuMep, MpU BBOJAEC B KAaUECTBE KpUTEpHUs MOMCKa UMEHU oObekta 1997 Oymyt
HalJIeHbI BCE€ 00BEKTHI, B HA3BAHUU KOTOPBIX MPUCYTCTBYET Jt000i1 roj ¢ 1990-Tr0 1o
1999-i1;

. 3BE3JI0YKA 3aMEHSET JI000H CHMBOJ WM HA0Op CHMBOJIOB, HAIIpUMED,
npu BBoje *.doc OyayT HaiijieHbl Bce (aiiibl ¢ pacmmpenuem doc.

[Tpu mcnonp30BaHUM B KaueCTBE KpUTEpHs TIOUCKA HazéaHus (aiima MOKHO
BBECTH WJIM TOJHOE uMs (aiina (C pacmmMpeHueM), WIK TOJbKO COOCTBEHHOE UMS
(0e3 pacumpeHusi), WIM TOJIBKO 4YacTh COOCTBEHHOIO HMMEHHU, HalpuMep:
Zadanie.doc, Zadanie wmu Zadan u 1.1

B Hekoropeix npuitokenusx Windows, Hanpumep, B TEKCTOBOM MPOIECCOPE
Word, MO0XHO TPOBOAWTH MOWCK (aiJOB JOKYMEHTOB M3 JHAJOrOBOrO0 OKHA
OTKpbITHE JOKYMEHTA.

B Windows, Haiiiis 00beKT, MOYKHO BBITIOJHATH C 3THM OOBEKTOM pa3IHYHbIC
omepauuu u3 OuUano208blX OKOH TAK K€, KaK M W3 OOBIYHBIX OKOH MAamnoK, — C
MTOMOIIIBI0O KOMaHI MEHIO OKHA WJIH C TIOMOIIIbI0 KOHTEKCTHBIX MEHIO.

Paccmotpum ciocoObl moucka (haidioB 1 mamnok.



C nomompto komann ['maBuoro meno INYCK=Hajitu mnporpammsl H
daiibl.

@)
C HOMOIIBIO KOMaH/IBl MEHIO OKHA MaIKy Wik okHa [Iposogauk - M

5. Portret.omp

6. Standart.

C nomonipio O0BIYHOI0 KAJBKYJIATOPA BHITIOJHUTE CIEAYIOIINE
BBIUHCIICHUSA:

Haxoxnenue 4acTHOrO: 425/25

W3BrieyeHne KBaApaTHOTO KOPHSI: 2251 =
Beruncnenune npouentos (33,3 % ot 750): 750*%33,3% =

[Tepennure B pexxuMm UHKEeHEPHOT0 KaJAbKYJISATOPAa C IOMOIIBIO MEHIO
BU/I.

C nomoupio MH:keHepHoro KajabKyJasiTopa BbIIIOTHUTE CIAEAYIOLINE
BBIUHCIICHUSA:

Bo3BeneHue B CTENEHb: 17 x? =
N3BneyeHre KBaJIpaTHOTO KOPHS: 225 ¢ =

Jnuna okpyxkunoctu (R=3): 2*n *R =
ITnomans xkpyra (R=3): n*R2 =

7. Zakritie.doc — 3aBepienune pa6oThl NPUJIOKEHUI H BHIXO/ U3
CHCTEMBI

[epen 3aBepiuenreM padoTs! cuctemsl WiNdOwWS HEOOX0IUMO COXPAaHUTH BCE
JOKYMEHTBHI, 3aKOHYHUTH padOTy BCEX 3aITyIIEHHBIX MPHIOKEHUH U 3aKPBITh BCE OKHA.

Henp3s 3aBepmats padboty cuctembl WINAOWS mpoCTBIM BBIKITIOYCHHEM
KOMIThIOTEpA. DTO MOXKET MPUBECTH K OTEPE JAHHBIX, 3aBUCAHUIO CHCTEMBI U T.II.

Crioco0nI 3aBepieHus padOThI MPUIIOKEHUN U 3aKPBITHSI OKOH:



1. IlenKkHyTh MBIIIBIO IO KHONKE 3aKPBITh B CTPOKE 3ar0J0BKa OKHA.

2. lllenkHyTh TpaBOM KiIaBUILEH MBIIMIM IO KHOMKEe oObekTa Ha Ilanenm
3a/1a4 U BbIOpaTh B KOHTEKCTHOM MEHIO KOMaHly 3aKPBITh.

3. JIBaK1bl LIENKHYTh MBIIIBIO HAa 3Hauke CHCTEMHOI0 MEHIO OKHA.

4. OtkpbiTh CUCTEMHOE MEHIO OKHA U BBIOpaTh KOMaHy 3aKPbITh.

5. BbiOpaTh kOMaH/1y TOpU30HTAIIBHOIO MEHIO OKHAa BbIxoa.

6. Haxxath xiiaBumm Alt+F4.

Jns 3aBepmienuss pabdotel Windows nyxHo Haxate kHonky ITYCK u
BBIOPATh MyHKT MEHIO 3aBepiueHue padoThl.

BUBJIUOIPAOUYECKUN CIIMCOK PEKOMEHIYEMOM JIUTEPATYPBI*

OcHoBHOH

1. MensaukoB B. I1. UndopmalimonHbie TEXHOJIOTHH : Y4eOHUK 171 By30B / B.
I1. MensaukoB.— M. : Akagemus, 2008.— 426 c.

2. ®ununona O.E. UHpopMalimoHHbIe TEXHOJIOTHH B pekiiaMme : yueb.mocobue /
O.E.®unmnnoBa .— M. : KYJIUI[-OBPA3, 2006 .— 240c.

3. Bopoiickuii @.C. UndopmaTtuka. BBesenue B CoBpeMeHHbIE
UH(OPMAITMOHHBIC U TEJIEKOMMYHHUKAIIMOHHBIE TEXHOJIOTMHU B TEPMHUHAX U
(akTax : SHIUKIONEANIECKHI cioBapb-cripaBouHuk / @.C. Bopoiickuii .— [3-
e u3a.] — M. : ®uszmariut, 2006 .— 768c.

4. Mudopmaruka. bazoBslii kypc : yued. nocodue st BTy30B / C. B. CumoHoBHY
[1 ap.] ; mox pen. C. B. CumonoBuua .— 2-¢ u3a. — M. [u ap.] : [Tutep, 2009
— 640 c.

JIOMOJIHUTEIbHBIT

1. Yexmape A.H. Windows XP/XP Media Center Edition 2005/Vista.
Homamauii menuanentp / A.H.Yexkmaper .— CII6. : BXB-IlerepOypr, 2007
— 384c. : un.

2. Cumonosuu C.B. Ilpaktuyeckuii cipaBounuk Windows Vista / C. B.
CumonoBuy.— M. [u ap.] : [Turep, 2008 .— 480 c. : un. — (IlpakTraeckuit
CIIPABOYHUK).

3. Cononuieia FO.A. Windows Vista : camoyuutens / FO. A. Cononutisia .— M.
[1 op.] : [Tutep, 2008 .— 416 c.

4. Smwmn B. H. Undopmaruka: annapaTHble CpeIcTBa NEPCOHATBHOTO
KoMIbIoTepa : yueb. mocobue st By3oB / B. H. Slmmn .— M. : Undpa-M,
2010 —254c.:

5. Okcnep A.b. CoBpemenHas OuOIMs  TOJB30BATENs  MEPCOHAIBHOTO
kommnbiotepa 2006 : [yueOnuk] / A.b. Dkciep .— M. : NT Press, 2007 .—
672c. : nn.

* KpoMe nepeunciieHHON IUTepaTyphl, CTYIEHT MOKET BOCIOIB30BATHCS JIIOOBIMU APYTHMHU
JUTEPaTypHbIMU UCTOUHUKAMH, B KOTOPBIX OTPa’KEHb! YKa3aHHBIE TEMBbI, JIEKTPOHHBIMU
crpaBoYHMKamu u Internet-caiiramu.


http://library.tsu.tula.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=5076&TERM=%D0%92%D0%BE%D1%80%D0%BE%D0%B9%D1%81%D0%BA%D0%B8%D0%B9,%20%D0%A4.%D0%A1.%5B1,1004,4,101%5D&LANG=rus

6. Kimmmenko P.A. Windows Vista / P. A. Knumenko .— M. [u ngp.] : [Tutep,
2008 .— 656 c.

7. Mexennsbiit, O.A. Microsoft Windows Vista / O.A.Mexennsiii .— M.[u ap.] :
Junanexruka, 2007 .— 416c. : ui.

8. Kypymun B.JI. uzaitn u pekinama : camoyuutens / B.JI.Kypymun .— M. :
JAMK TIlpecc, 2006 .— 272c.

9. bypnakoB M.B. Core]DRAW X3 : Bam mnepcoHaJIbHbIA y4uuTEdh /
M.B.bypnakoB .— CII6. : BXB-Ilerepoypr, 2006 .— 448c. : w1 +
lont.auck(CD ROM) .— (OneKTpOHHBIN CIIPABOYHUK )

10.bypnaxos, M.B. CoreIDRAW X3 : nHanbosiee mosHoe pyKOBOACTBO /
M.B.bypnakoB .— CII0. : BXB-Iletepoypr, 2006 .— 768c.

11.Cmonuna, M.A. Corel DRAW X3 : camoyuutens / M.A.CMonuHa .—
M.;CI16.;Kues : quanextuka, 2007 .— 640c. : ui.

Hepnonnqecm/le U31aHHusA

1. BecTHMK KOMIBIOTEPHBIX U HHPOPMAIIMOHHBIX TexHooruii: Hayuno-
TEXHUYECKUH U IIPOU3BOJCTBEHHBIN KypHaIL.— M. : MamuHocTpoeHue.

2. BectHuk nH(opMannoHHON OE30MACHOCTH : €XKEMECSIUYHbIN HHPOPMAIIMOHHO-

aHaNMUTUYeCKuil OroieTeHb.— M. : ['poTex, .

Bormpocs! 3amutel ntHPpopManuu. — M. : @I'YIT "BUMH", 2010.

NHudopmanimoHHble TEXHOJIOTUN U BBIYUCIUTEIbHBIE CUCTEMBI.

Cucrtemsl ynpapiieHUs U MH()OPMAMOHHBIE TEXHOJOTHUHU | HAYYHO-

TEXHUYECKUM KypHa .— M. : Hayunas xkuawura, 2011

6. NMudopmanroHHbIe TEXHOJIOTHUH : TEOPETHUECKUN U TPUKIATHON HAYYHO-

TeXHU4YECKuM KypHai .— M. : HoBsie TexHonoruu, 2011.

KommnsroreplIpecc.— M. : OOO "KomneroteplIpecc", 2011.

8. Mup IIK : >xypHan a1 noiap30BaTeseii nepcoHaIbHBIX KOMIBIOTEPOB.— M. !
OtkpsiThie cuctemsl, 2011 + DVD. Kommiekr
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IIporpammHoe o0ecnieuenue u MHTEepHET-pecypchl

IIporpammHoe ob0ecnieueHue:

MS Oficce 2003/7

Windows XP/Vista/7 o mporpamme MSDN AA
Adobe Creative Suite 5

CorelDraw 13/14/15

Internet Explorer

HNuTepHeT-pecypcesbl:

http://www.infl.info/ (cratem u Onorm Ha cBsS3aHHYIO ¢ HH()OPMATHKON
TEMaTHKY, UHTEPAKTUBHBIE TOCOOUS 110 HHPOPMATHKE);

http://mashin.ru/jurnal/content.php?id=14&PHPSESSID=b (;xypHan «BectHuk
KOMIIBIOTEPHBIX 1 WH()OPMAIIMOHHBIX TEXHOJIOTHII);



http://library.tsu.tula.ru/cgi-bin/zgate.exe?ACTION=follow&SESSION_ID=268&TERM=%D0%91%D1%83%D1%80%D0%BB%D0%B0%D0%BA%D0%BE%D0%B2,%20%D0%9C.%D0%92.%5B1,1004,4,101%5D&LANG=rus
http://www.inf1.info/
http://mashin.ru/jurnal/content.php?id=14&PHPSESSID=b%20

http://www.edu.ru/modules.php?op=modload&name=Web_Links&file=index
&I _op=viewlink&cid=1290&fids[]=2716 (xaraisor oOpa30BaTEIbHBIX HMHTEPHET-
pecypcos);

http://www.dom-knigi.ru/catalog.asp?CataloglD=79 (kuwurn);

http://marklv.narod.ru/inf/cograf.html (Kommetorepras rpaduka. O0ydarommii
Komruiekc. [Toe3Hbie CChIIKN);

http://research.graphicon.ru/ (Jlabopatopuss KOMIIBIOTEPHOW TIpadUKH H
mynbTuMenna @akynerer BMK MI'Y);

http://cagm.computergraphics.ru/ (KommerotepHas rpaduka U MyJIbTHMEIHA.
CeteBoil )KypHal).



http://www.edu.ru/modules.php?op=modload&name=Web_Links&file=index&l_op=viewlink&cid=1290&fids%5b%5d=2716%20
http://www.edu.ru/modules.php?op=modload&name=Web_Links&file=index&l_op=viewlink&cid=1290&fids%5b%5d=2716%20
http://www.dom-knigi.ru/catalog.asp?CatalogID=79%20
http://marklv.narod.ru/inf/cograf.html
http://research.graphicon.ru/
http://cgm.computergraphics.ru/

